3ATBEP/DKEHO

Haka3 CximHOT0 Mi>KperioHaJIbHOTO
yrpaBiiHHs MiHicTepcTBa FOCTULIT

21.08.2023 No 439/7

TH®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI MOCJIYTH 3 IeP:KABHOI peecTpallii pillleHHs PO NPUNIMHEHHS TBOPYOi
CIIIJIKH, TEPUTOPIAIBHOI0 OCepPeaKy TBOPUOI CIIJIKH

Cxinne mixkperionajbHe ynpapJjainasag MiHicTepcTBa 10CTHILIT /
LenTpyn HaaHHA AAMIHICTPATUBHHUX MOCJIYT
Joneubkoi/JIyrancokoi/IloaraBcbkoi/Cymebkoi/XapkiBebkoi/YepHiriBcbkoi 001acTi

Indopmanis npo cyd’ekTa HAIaHHA AAMIHICTPATHUBHOI MOCJIYTH
Ta/a00 HEeHTPY HAIaHHSA AAMIHICTPATUBHHUX MOCTYT

1 |Micue3HaxomKeHHs
2 |Iadopmarmis momo
pexumy poboTu

3 | Tenedon/daxc
(moBimkm), anpeca
€JIEKTPOHHOI IMOLITH
Ta BeO-caliT

CxigHe MDKperioHallbHe yIpaBiaiHHsI MiHicTepcTBa FOCTHIIII:

anpeca juist auctyBanHns: 40003, M. Cymu, Bya. ['epacuma KonnparbeBa,
28;

MmicuesnaxomkeHas: 36014, wm. IlomraBa, Byn. CoGopaocti, 45
(3mificHIOE npuiiom 1010 IPOMAJICHKUX dbopMyBaHb,
MicIIe3HaX0JKeHHIM sikuX € [ToaraBchka 001acTh);

40003, m. Cymu, By:1. [lerponaBiiBcbka, 75 (3aifiCHIOE MPUAOM 1010
rpOMaJICEKUX (POpPMyBaHb, MiCI€3HAXOKEHHAM sKUX € Cymchka
00J1acTh);

61024, m. Xapkis, Byn. SIpocnaBa Mynaporo, 26 (3ailicHIOE mpuiioM
00 TPOMAAChKUX (HOpMyBaHb, MICIIE3HAXO/XKEHHSIM SKUX €
XapkiBcbka 00J1aCTh);

14000, m. Yepnirie, mp. Mupy, 43 (3ailicHIO€ NpUAOM MO0
rpOMaJICEKUX (POpMyBaHb, MICIIE3HAXO/KEHHAM SIKUX € YepHiriBchbka
00JacTh).

BinnosigHo no mignyHkry 1 myHkTy 1 Haka3dy MiHicTepcTBa FOCTHLIT
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mpoBeaeHHs Aep)kaBHOL
peecTpanii B Mekax JAEKUIBKOX aJMIHICTPaTUBHO-TEPUTOPIaTbHUX
OJIMHMIIb», 3apeecTpPOBAaHOr0 B MIHICTEpCTBI IOCTULIT YKpaiHU
13.06.2023 3a Ne 977/40033, nepkaBHa peecTpalis I'poOMaiChbKOro
(dbopMyBaHHS, MiCIIE3HAXO/KEHHSIM SIKOro € ABTOHOMHA PecmyOmika
Kpuwm, [lonenpka, 3anopisbka, Jlyrancpka, MukosnaiBcbka, XapKiBChKa,
XepcoHcrka 06macTi, Micto CeBacTOIOIb, TPOBOAUTHCS HE3ATIEKHO Bif
MICII€3HAXO0PKEHHS TaKOTO TPOMaJICBKOTO (hOpMYBaHHS.

[oneninok: 08:00 —17:00

BiBropok:  08:00 —17:00

Cepena: 08:00 — 17:00

Yersep: 08:00 - 17:00

M'aranng:  08:00 — 15:45

Ilepepsa:  12:00 — 12:45

Buxigauii neHs: cyooTa, HeIIsa

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-
31

aapeca enekTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caift: http://sumyjust.gov.ua




Lentpu HaJaHHS aJIMIHICTPAaTUBHUX HOCITYT
Hounenpkoi/Jlyrancekoi/TlonraBcskoi/Cymchkoi/ XapkiBcbkoi/UepHiriBe
bKO1 001acTi (y pa3i BKIIOUEHHS aIMiHICTPATHBHOT OCIYTH JI0 IEPETIKY
aAMIHICTPAaTUBHUX TIOCNIYT, SIKI HAIAIOThCS dYepe3 Takl LEHTPH, 3
ypaxyBaHHSM BUMOT IYHKTIB 2, 4 posnopskeHHs Kadinery MinicTpiB
VYkpaiau Big 16.05.2014 Ne 523-p):

MICIIE3HAXOKEHHS: MICIIe3HAXO/PKEHHS BiIMOBIAHOTO IIEHTPY

peXuM pOOOTH: 3TiHO PEKUMY BIAMOBIIHOTO IIEHTPY

3acobm 3B’s3Ky: TenedoH, aapeca eNEeKTPOHHOI MOMITH Ta BeO-callT
BI/IMOBITHOTO LICHTPY

Indopmarnis 3a mocunanusam: https://center.diia.gov.ua/cnap-map

HopmaTuBHi akTH,

SIKUMM PerjiaMeHTY€EThCS HAJAHHSA aAMIHICTPATUBHOI MOCIYTH

3akoHM YKpaiHu

3akon Ykpainu «l[Ipo npodeciiiHux TBOpUMX MpaIiBHUKIB Ta TBOPYi
CITLIKHY;

3akon Ykpainm «lIpo nepkaBHY peecTpamilo OPUAMYHHX OCiO,
¢b13MUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAJACHKUX (HOPMYBaHb»

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KaGinery MinictpiB Ykpaiau Bim 04.12.2019 Ne 1137
«[Iutanna €auHOrO NEpKaBHOro BeONOPTATy €JIEKTPOHHHUX MOCIHIYT Ta
Peectpy anMiHICTpaTUBHHX TOCIYT»

AKTH LEHTPAJIBHUX
OpraHiB BUKOHABUO{
BJIAJU

Haxa3 MinictepcTBa roctumii Ykpainu Big 09.02.2016 Ne 359/5 «I1po
3arBep/ukeHHs [lopsaky nepkaBHOI peecTpauii OpUAMYHHX OCiO,
¢bi3nyHMX 0ci0 — MigNPUEMINB Ta TPOMAACHKHX (OpMyBaHb, IO HE
MaloTh CTaTyCy IOPUAMYHOI O0cOOM», 3apeecTpoBaHMil y MiHicTepCTBi
toctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuiii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHsT [lopsinky (yHKIIOHYBaHHS TIOpTaly e€JIeKTPOHHHUX
CEepBICIB IOPUAMYHUX 0OCi0, (I3UYHUX 0OCiO MIAIPUEMIIB  Ta
IrpoMaJICbKUX (POpMYBaHb, 1110 HE MAIOTh CTaTyCy IOPUIUYHOI 0COOM»,
3apeecTpoBaHuii y MinictepcTBl foctuuii Ykpainum 23.03.2016 3a
No 427/28557

YMOBH OTPHMAaHHS AAMIHICTPAaTHBHOI OCIYTH

ITincrasa s
OTpUMaHHSA
a/IMIHICTPAaTUBHOI
MIOCITyTH

3BepHEHHS YIIOBHOBAYKCHOTO MIPEJICTABHUKA FOPHINIHOI OCOOH
(mami — 3asiBHHK)

Buuepnnuii nepenik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMaHHSA
a/IMiHICTPAaTUBHOI
MIOCIIyTH

- IPUMIPHUK OpHTiHalTy (HOTapiaJbHO 3acBlAU€HA KOIis) PIIIEHHS
BIJIIIOBITHOT'O OpraHy IOpUINYHOT 0COOH;

- MPUMIPHUK OpUTiHAY (HOTapiajdbHO 3acBiueHa KOMisl) TOKYMEHTa,
SIKMM 3aTBEP’KEHO MEPCOHATBLHUN CKJIa/1 KOMICIT 3 MPUMMHEHHS (KoMicii
3 peopranizailii, JiKBiJaIiitHOI KOMicii) abo JIKBiIaTOpa, peecTpaliiti
HOMEpH OOJIIKOBUX KapTOK IUIaTHHUKIB MOJATKIiB (200 BiIOMOCTI MpoO
cepiro Ta HOMep macnopTa — st GI3UIHHUX 0C10, K1 uepe3 CBOI peliriiHi
NEPEeKOHaHHS BIJIMOBHJIMCS BiJl MPUHHATTSA peecTpauiiHOro Homepa
00JiKOBOi KapTKW IUIaTHWKA TMOJATKIB Ta TOBIJOMIUIM TIPO 1€
BIJIIIOBITHMM KOHTPOJIIOIOUMI OpraH 1 MaloTh BIIMITKY B MACHOPTI MpO
MpaBo 31HCHIOBATH TUTATEXKI 32 CEPIE€I0 Ta HOMEPOM TAcropTa), CTPOK
3asBJICHHS KPEIUTOPAMHU CBOiX BUMOT, — Y pa3i BIZICYTHOCTI 3a3HAYEHUX
B1JIOMOCTEH y pillIEeHH]1 yYaCHUKIB IOPUAUYHOI 0coOu abo BIAMOBITHOTO
oprany puauuHOi ocoOu, a y BUNIAJIKax, nepeadayeHux 3aKOHOM, — Y
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pilleHHI  BIANOBIAHOTO JEPXKABHOTO OpraHy IMpo TMPUIHHEHHS
IOPUIUYHOT 0COOH.

SIKIIO JOKYMEHTH TOAAI0THCA OCOOHMCTO, 3asBHUK MpEH sBIISE
JIOKYMEHT, 1110 BIJMOBITHO JI0 3aKOHY TTOCBITIYE 0CO0Y.

VY pa3i mogaHHs JOKYMEHTIB MPEICTABHUKOM JOJAaTKOBO TOJA€THCS
MIPUMIPHUK OpUTiHATY (HOTapiaabHO 3aCBiueHa KOITis) TIOKYMEHTa, 110
3acBiuy€ WOT0 MOBHOBAXXEHHS (KpIM BUMAIKY, KOJH BiOMOCTI PO
MOBHOBRXCHHSI  [IbOTO  TPEACTaBHUKA MICTAThCI B CIUHOMY
JIEPKABHOMY PEECTPi IOPUIANIHUX OCi0, (Hi3MUHUX OCIO — MiAPUEMIIIB
Ta TPOMaJICLKHX (POpMyBaHBb).

Jns 1mineid TpoBelEHHS peecTpaliiHuX i JOKYMEHTOM, IO
3acBiuy€ TOBHOBKEHHS MPEJCTaBHUKA, € HOTapiaJibHO TOCBiAueHA
JIOBIpeHiCTh a0 JOBIpEHICTh, BUIAaHA BiJIIOBITHO IO 3aKOHOJABCTBA
1HO3EMHOT JIepXKaBH

9 | Crocib noganus 1. YV nanepoBiii ¢opmi JOKYMEHTH MOAAIOTHCS 3aIBHUKOM OCOOMCTO
JIOKYMEHTIB, a00 TOIITOBHUM BiIIPABICHHSIM.
HEOOX1THUX /IS 2. B enextponHiil (popmi JOKYMEHTH MOJAIOTHCS 3 BUKOPHUCTAHHSIM
OTpUMaHHS €IUHOTO JIep’KaBHOTO BEOMOpTaNly €JIEKTPOHHHUX MOCIyr abo mopramy
aJIMIHICTPAaTHUBHOI | €JIEKTPOHHUX CEPBiCiB IOPUANYHUX OCI0, QiI3MIHHUX OCIO — MIAMIPUEMITIB
MOCITyTH Ta rPOMaJICHKUX (pOpMyBaHb, 110 HE MAIOTh CTATyCy OPUIUIHOI 0coOu™
10 |ITnatHicTh bezonnarHo
(6e301uIaTHICTB)
HaJaHHS
aJMiHICTpaTUBHOI
MTOCITYyTH
11 | Ctpok HamaHHS JlepxaBHa peecTpallis MPOBOAUTHCS 3a BIJACYTHOCTI MiACTaB JyIs
aJIMIHICTpAaTUBHOI  |BIIMOBH Y JiepKaBHii peectpanii He mi3Hime 30 podouux IHIB 3 JaTH
MOCITYTH MO/IaHHA JOKYMEHTIB I JIePyKaBHOI peecTpartii.
CTpok po3riisily TOKYMEHTIB MOXE€ OYTH MPOJIOBXKEHUN CyO’€KTOM
JepKaBHOI peecTpallii 3a HEOOXiTHOCTI, ane He Oinbiie Hik Ha 15
poOoUHMX JIHIB.
12 |Ilepenik miacTas - TOKYMEHTH MOJIaHO 0c00010, sIKa HE Ma€ Ha 1€ TOBHOBAXKEHb;

JUTS BITMOBH Y
JepKaBHIN
peecTparii

- y €1uHOMY JIep:KaBHOMY PE€ECTpPl MICTATHCS B1IOMOCTI IIPO Cy/I0BE
pillIeHHs 1110/10 3a00POHU NMPOBEJICHHS PEeECTPaLiiHOT 1ii;

- JOKYMEHTH TOJaHl [0 HEHAJEeXKHOro cy0’ekTa [ep:KaBHOI
peecTpartii;

- IO/IaHHS JOKYMEHTIB a00 B1IOMOCTEH, TTepe10aueHrX IIUM 3aKOHOM,
He B IOBHOMY 00cs31;

- TOKYMEHTH cynepedars BuMoram KoHcTuTy1lii Ta 3aKoHIB YKpaiHu;

- TOKYMEHTH Cylepedarb CTaTyTy rpoMajICbKOTo (pOopMyBaHHS;

- MOPYIICHO BCTAHOBIICHUI 3aKOHOM TMOPSAOK CTBOPEHHS IOPHIUIHOT
oco0u, TPOMaChKOro (opMyBaHHS, 1[0 HE MAa€ CTATyCy HOPUIMYHOL
ocoowu;

- HEBIJANOBIJHICTb HaWMEHyBaHHS IOPUAWYHOI 0cOOM BUMOTram
3aKOHY;

- 10710 3aCHOBHUKA (Y4aCHUKA) IOPUANYHOT OCOOH, 10 CTBOPIOETHCH,
MPOBEACHO JIEPKABHY PEECTpAIlif0 PIMICHHS TPO MPUITHUHEHHS
IOpUANYHOT 0coOU B pe3ynbTaTi 11 iKBigaiii,

- 1[0JI0 FOPUJINYHOI 0COOHU, CTOCOBHO $IKOi B €IMHOMY JepKaBHOMY
peecTpi MICTUTBCS 3alMC TPO CYAOBE pIIIEHHS W00 BHU3HAHHS
MOBHICTIO a00 YaCTKOBO HEAIMCHUMH PillIeHb 3aCHOBHUKIB (YYaCHHKIB)
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IOPUINYHOT 0cOOM ab0 YIMOBHOBAKEHOI'O HUMH OpraHy, BU3HAaHHS
MOBHICTIO 200 YaCTKOBO HEIIMCHUMU 3MiH JI0 YCTAHOBUMX JIOKYMEHTIB
IOPUINYHOT 0CcOOM, SIKIIO Take pilieHHs abo HOro 4acTUHY BHU3HAHO
HEJIHCHUMH, 3MIHH JIO YCTAaHOBYMX JIOKYMEHTIB HOPHIUYHOI 0COOHU €
MiJICTABOIO JIJISl IIPOBEACHHS PEECTPAIiHIX [iif;

- HEBIAMOBITHICTH BIJIOMOCTEH, 3a3HAYCHHUX Yy 3asBl MPO JCPKABHY
peecTpario, BiIOMOCTSIM, 3a3HAYCHUM Y JIOKYMEHTaxX, MOJAHUX IS
Jep’KaBHOI peecTparllii, a0 BIAOMOCTSAM, IO MICTATbCI B €IUHOMY
JIep)KaBHOMY  peecTpi uYM  IHIMX iHQOpMAIIHUX  CHUCTEMax,
BHKOPHUCTAHHS IKUX MEepPe10aueHO UM 3aKOHOM;

- HEBIAMOBIAHICTH BIIOMOCTEH, 3a3HAUCHUX Y JOKYMEHTAX, MOJAaHUX
JUIS JIEp)KaBHOT peecTpallii, BiIOMOCTSAM, IO MICTIAThCS B €IHMHOMY
JIep)KaBHOMY peecTpi 4YM IHIKX iHQOpMAIIHUX  CHUCTeMax,
BHKOPHUCTAHHS IKUX MEepPe10adueHO UM 3aKOHOM;

- TOJAaHHS  JOKYMEHTIB 3  TMOPYIICHHSM  BCTAHOBJICHOTO
3aKOHOJIAaBCTBOM CTPOKY Ui IX MOJAHHS, KPIM JOKYMEHTIB IIOJO
KIHIIEBOTO OeHediIiapHOTO BIACHUKA FOPUIUIHOT 0CO0H;

13 |Pe3ynbTaT HaJaHHA | - BHECEHHs BIJIOBIHOIO 3alUCy 10 €IMHOTO JIEPKaBHOI'O PEECTPY
aJIMIHICTPAaTHUBHOI  |IOPUAWYHHUX OCiO, (I3WYHUX O0Ci0 — MIANPHEMIIB Ta TPOMAICHKHX
MOCITYTH (dbopmyBaHB;

- pilIeHHs PO MPOBEACHHS IEPKABHOI peecTpariii;

- BUIUCKAa 3 €IMHOTO JEpKABHOIO PEECTPY IOPUIUYHUX OCi0,
¢bi3MYHUX 0Ci0 — MiAIPUEMIIIB Ta TPOMAICHKUX (POPMYyBaHb;

- pllIeHHs Ta MOBIJOMJICHHS PO BIAMOBY Y JepKaBHii peecTpauii i3
3a3HaYCHHSAM BUKJIIOYHOTO MEPETiKy MiJACTaB AJIs BiIMOBH

14 | Cnocobu Pe3ynbratu HajmaHHA aJAMiHICTPATUBHOI MOCTYTH Yy cepi AepkaBHOI
OTPHUMAHHS peectpanii (y TOMy 4HCIi BUMNHMCKA 3 €IMHOTO JEPKABHOTO PEECTPY
BIIOBIl IOpUANYHUX 0cCi0, (I3MYHUX OCi0 — MIANPUEMIIB Ta TPOMAICHKUX
(pe3ynbTary) dbopmyBaHb) B €NEKTPOHHINA (OpMI ONPUITIOJHIOIOTHCS Ha MOpTai

€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI IS 1X MOIIYKY 32 KOJOM JIOCTYIY.

VY pasi BIAMOBM y JAepXkaBHIM peecTpanii JTOKYMEHTH, MOJaHi i
JIepKaBHOT peecTpallii, MOBEpTAIOThCS (BUAAIOTHCS, HAJICHIIAIOTHCS
MOIITOBUM  BIANPABIEHHSAM) 3asBHUKY HE€ II3HINIE HACTYIHOTO
poboyoro nHs 3 JHS HAAXOJDKEHHS BIA 3asiBHUKA 3asBM PO iX
MTOBEPHEHHS.

JIOKyMEHTH HaJal0ThCs 3asBHUKY Y ManepoBiit popmi:

- CX1JHUM MDKpPETIOHAJIbHUM YIPaBiiHHAM MiHICTepCTBa FOCTULIT —
y pa3l moAaHHA JOKyMeHTIB 10 CXiZHOro MiKperioHaJbHOIro
yrpasiaiHHs MiHiCTepCTBa FOCTHIIIT;

- LleHTpoM HajaHHS AAMIHICTPATUBHUX IOCIYr — Yy pa3i MOJAaHHS
JIOKYMEHTIB 4Yepe3 BiJIMOBIAHUM LIEHTP.

* Ilicnst noormpalffoBaHHs €IMHOTO JAEPKABHOTO BEOMOpTaNy €JIEKTPOHHHMX MOCIYr Ta/abo MopTayy eJNeKTPOHHHX
CepBICiB IOpUIMYHHUX 0ci0, (i3myHMX 0ci0 — MiANPHEMIIB Ta IPoMaIChKUX (OPMyBaHb, SIKI HE MalOTh CTaTycy
IOpUANYHOT 0c00H, sIKi Oy yTh 3a0e31edyBaTH MOXKIIUBICTh ITOJJaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opMi.



