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HopMaTuBHI aKTu, AKUMW PErnamMeHTYETbCA HalaHHSA afAMiHICTpaTMBHOI NOC/yrn

3aKOHM YKpaiHu 3aKoH YKpaiHu «[1po rpoMajcbke 06'eAHaHHSA»;
3aKoH YKpaiHu «Ipo AepXkaBHY peecTpawito HopuandHmMX ocio,
(hi3nyHMX OCib - MigNpUeMLIB Ta rPOMaACbKNX (HOPMYyBaHb»

AKTN KabiHeTy MocTtaHoBa KabiHeTy MiHicTpiB YKpaiHu Big 25.12.2015 No

MiHicTpiB YKpaiHu 1133 «[po HafaHHA nocnyr y cdepi AepXXaBHOT peecTpauil
FOPUANYHUX OCIO, (PI3NYHUX OCIO - MIgNPUEMLIB Ta rPOMaLCbKUX
(hopMyBaHb Yy CKOPOYEHi CTPOKU»

AKTWN LEHTPaIbHUX Hakas MiHictepctBa toctuuii Ykpainm Big 18.11.2016 N
opraHiB BUKOHaBYOT 3268/5 «[Npo 3atBeppkeHHA (opM 3adB y cdepi Aep>KaBHOI
Bnau peecTpauil puanyHmMx ocid, MisnyHMx ocib - nignpuemuis Ta
rpomMafCcbkuX (DOpMyBaHb», 3apeecTpoBaHuii 'y MIiHICTepCTBI
FOCTULIT YKpaiHu 18.11.2016 3a

Ne 1500/29630;

Haka3 MiHicTepcTsa tocTuuii Ykpainu Big 09.02.2016 Ne 359/5
«[Mpo 3aTBepmKeHHA MopaaKy Aep)kaBHOT peecTpauil PUANUYHNX
0Ci6, (i3nyHMX OCib - NIANPUEMLIB Ta FPOMaLCbKMX (POPMYBaHb,
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L0 He MalTb CTaTycy HPUAUYHOT 0COOM», 3apeecTpoBaHWin Y
MiHicTepcTsi rocTuuil YKpaiHn 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa tocTuLiT YkpaiHu Big 23.03.2016 Ne 784/5
«[Mpo  3arBeppxeHHA [lopAAKy  (DYHKLIOHYBaHHS  nopTasy
e/IEKTPOHHMX CepBICiB  OPUANYHMX 0Cib, ®i3NYHKMX OCI6 -
NiANPUEMLIB Ta rPOMaACLKNX (DOPMYBaHb, LLO He MalTb CTaTycy
IOPMANYHOT 0COOM», 3apeecTpoBaHUin Yy MIHICTepPCTBI  HOCTULIT
Ykpainm 23.03.2016 3a Ne 427/28557;

Haka3 MiHicTepcTsa tocTuuii YkpaiHu Big 05.03.2012 Ne 368/5
«[po 3aTBepkeHHsA BuMmor [0 HanucaHHA HalMeHYBaHHS
HOPUANYHOT 0cobK, Ti BiJOKPEMNEHOr0 Miagpo3ainy, rpoMagcbKoro
(bOpMyBaHHA, WO He Mae CTaTycy HPUANYHOT 0C06K, KpiM
opraHizauii - npogcninkn», 3apeecTpoBaHnini Y  MiHicTepcTBi
tocTmuiT YKpaiHm 05.03.2012 3a Ne 367/20680

YMO0BU OTPUMaHHSA afMiHICTPaTUBHOI NOCYrn

7 Migcrasa ans
OTPVMaHHS
afMiHICTPaTMBHOT
nocnyru

8 BuuepnHuin nepenik
LNOKYMEHTIB,
HeoOXigHUX Ans
OTPVMaHHS
aAMIHICTPaTMBHOT
nocnyru

3BEpPHEHHSA YMOBHOBAaXKEHOIO MNpPeACTaBHUKA HOPUAMYHOI 0CoOM
(pani - 3adBHUK)

1 [Ons [OepXXaBHOI peecTpauii 3MiH [0 BiIOMOCTEA MNpo
HOPUAMYHY 0CO0Y, LLO MICTATLCA B EAUHOMY [LepXKaBHOMY pPeecTpi
FOPUANYHUX 0Ci6, (hi3MYHMX OCI6 - MIANPUMEMLUIB Ta rPOMAACLKUX
(hopMyBaHb, Y TOMY 4uCNi 3MIH A0 YCTAHOBYMX [OKYMEHTIB
FOPUANYHOT 0C06KM, NOAAKTLCS:

3adBa Mpo [epXXaBHY peecTpauito 3MiH A0 BigOMOCTE Mpo
HOPUAMYHY 0CO0Y, L0 MICTATLCA B EAUHOMY [ep>XXaBHOMY PeecTpi
FOPUANYHUX 0CIO, (I3NYHMX OCIO - MigNPUEMLIB Ta rPOMAACLKNX
(hopMyBaHb;

NPUMIPHUK opuriHany (HoTapiaibHO 3acBigyeHa Konisl) piLleHHs
YMOBHOB&)KEHOrO OpraHy YnpasfiHHA OPUAMYHOI 0Co6KM Mpo
3MiHW, WO BHOCATBCA [0 EAMHOrO [epXXaBHOro PeecTpy
FOPUANYHUX OCI6, (DI3NYHMX OCIO - MIgNPUEMLIB Ta rPOMaLCbKUX
(bopMyBaHb, KpIM  BHECEHHA 3MiH [0  IH(opmMauii  npo
MiCLLe3HAXO[KEHHA Ta MNP0 34INCHEHHA 3B’A3KY 3 HOPUAMYHOO
0c06010;

peecTp oci6 (rpomagsaH), ski 6panM y4yacTb B 3acifaHHi
YMOBHOB&)KEHOI0 OpraHy ynpasniHHSA IOpUANYHOT 0cobu;

BIZJOMOCTI MPO KepiBHI OpraHy rpomMafCcbkoro QopmyBaHHSA
(im’d, pata HapoLXXeHHA KepiBHWKA, YMEHIB IHLWX KepiBHWUX
OpraHiB, peecTpauiinHUiA HOMep O0O6/IKOBOT KapTK/ MaTHWUKa
noAaTtkiB (3a HasBHOCTI), nocaga, KOHTaKTHUIA HOMep TeneoHy Ta
IHLI 3ac00UM 3B’A3KY) - Y pa3i BHECEHHSA 3MiH 40 CKfady KepiBHUX
OpraHis;

OOKYMEHT Mpo cnjaty afgMiHICTpaTMBHOIO  360py, Kpim
BHECEHHA 3MiH A0 iH(opmauii npo 34iACHeHHs 3B’A3Ky 3
FOPUANYHOK 0CO60H0;

YCTaHOBUYMIA JOKYMEHT HOPUANYHOT 0COOM B HOBIN pefakuil - y



9 Cnocib nogaHHA
[OOKYMEHTIB,
HeobXigHWX Ans
OTPVMaHHS
afMIHICTPaTMBHOI
nocnyru

10 TMnaTHICcTb
(6e30MnaTHICTb)
HafaHHs
aAMiHICTpPaTMBHOI
nocnyru
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pasi BHECEHHS 3MiH, L0 MICTATLCA B YCTAHOBYOMY [OKYMEHTI;

NPUMIPHUK  opuriHasly  (HOTapiasibHO — 3acBigyeHa  Konis)
rnepefaBa/ibHOTO akTa abo po3nofinbyoro 6anaHcy - y pasi
BHECEHHS 3MiH, MOB’A3aHNX i3 BHECEHHAM [aHUX MNP0 HOPUANYHY
0co0y, MpaBOHACTYMHUKOM $IKOI € 3apeecTpoBaHa puanyHa
0co6a;

3adBa MPO BK/IKOYEHHA [0 PeecTpy HenpuoOyTKOBMX YCTaHOB Ta
opraHiszauin 3a dgopmamn, 3aTBepMKEHWMM  BIANOBIAHO [0
3aKOHOJABCTBa, - 3a OaKaHHAM 3asaBHMKA Y pasi BHECEHHS [0
YCTaHOBYMX [OKYMEHTIB 3MiH, AIKi BM/JMBAKOTb Ha CUCTEMY MOro
onoAaTKyBaHHA™.

2. [Ona  pepXaBHOI peecTpauii 3MiH [0  BIZOMOCTER, L0
MIiCTATbCA B EAMHOMY [epXXaBHOMY PeEecTpi HOpPUAUNYHKX OCIO,
(PIBUYHNX
0Ci6 - MignNpueMLiB Ta rPOMaACbKMX (hOPMYyBaHb, Y 3B’A3KY i3
3YNUHEHHAM  (NPUMUHEHHAM)  Y/leHCTBA Yy FPOMafCbKOMY
(hopMyBaHHI Y/ieH KepiBHOro opraHy (KpiM KepiBHMKa) NOAAEThHCA
Korif 3afBu MpPO 3YyMUHeHHA (NPUMNWHEHHS) HWM 4feHcTBa [0
BIAMOBIAHMX CTaTYyTHUX OpraHis rpomMagcbkoro (opmyBaHHS 3
BIAMITKOIO MPO iT NPUAHATTS.

AKWO AOKYMEHTW MNOAATLCA OCOBUCTO, 3afBHUK Mpef’sBse
AOKYMEHT, WO BifnoBiAHO 4O 3aKOHY MOCBIAYYE 0CO0Y.

Y pa3si nogaHHsA [LOKYMEeHTIB MpeAcTaBHMKOM  [OLATKOBO
MOAAETLCA NPUMIPHUK opuriHany (HoTapiaibHO 3acBifyeHa Koris)
[AOKYMEHTa, Lo NiATBEPKYE MOro NOBHOBaXKEHHA (KpIM BUMAAKY,
KONW  BIZOMOCTI MPO MOBHOBA&KEHHS LbOro MpeAcTaBHUKA
MICTATbCA B €4UHOMY [ep>KaBHOMY PEeEeCcTpi HOPUANYHKX OCIO,
(hi3nyHMX OCib - MigNPUEMLIB Ta rPOMaACbKNX (DOPMYBaHb).

[ns uineln npoBefeHHS pPeecTpauinHMX [id LOKYMEHTOM, L0
3acBifuye TMOBHOBaXEHHA TMpeAcTaBHMKA, € [JOKYMEHT, Lo
NigTBEPIKYE MOBHOBaXKEHHS 3aKOHHOIO MNpeAcTaBHMKA 0CobM,
abo HoTapia/slbHO MOCBiAYeHa AOBIPEHICTb

1 Y nanepoBiii qopMi [JOKYMEHTM MNOAAKOTLCA 3afBHMKOM
0c006MCTO abo MOLUTOBMM BiZNPaBIEHHAM.

2. B eneKkTpOHHIN hopmi JOKYMEHTU NOAAtOTLCS Yepes nopTal
e/IEKTPOHHUX CepBiCiB*

3a [lepXXaBHy peecTpauito 3MiH 4O BiJOMOCTE MPO HOPUAUYHY
0coby, WO MICTATLCA B EQUHOMY [epXXaBHOMY peecTpi
FOPUANYHUX OCIO, (PI3NYHMX OCIO - MigNPUEMLIB Ta rPOMALCHKNX
(hopmyBaHb (KpiM BHECEHHS 3MiH [0 IH(hopMauil Npo 34iNCHEHHS
3B’A3KY 3 HOPUANYHOK 0CO0O0HD), CniadvyeTbCa aaMiHICTPaTUBHUIA
36ip y po3amipi 0,1 MPOXWMTKOBOro MiHIMyMYy Ans npaue3faTHUX
ocib.

3a [ep)aBHY peecTpauito Ha nifcTaBi [OKYMEHTIB, MojaHUX B
e/IeKTPOHHIN ¢hopmi, - 75 BIACOTKIB afAMiHICTPaTMBHOIO 360py.



11 CTpOK HajaHHA
aAMIHICTPaTMBHOT
nocnyru

12 lMepenik nigctas A4
3YNUHEHHS po3rnagy
[AOKYMEHTIB, NojaHnx
ANa nep>kaBHol
peecTpauii
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[Jep>xaBHa peectpauis 3MiH 40 BiJOMOCTEN Y CKOPOYEHi CTPOKM
MPOBOAUTLCA BUK/HOYHO 3a GaXKaHHAM 3asBHMKA Y pa3i BHECEHHSA
HVMM [04AaTKOBO A0 aAMiHICTpaTUBHOIO 360pYy BiAMOBIAHOI NiaTW:

y NOABIMHOMY po3Mipi afgMmiHiCTpaTMBHOIO 360py - 3a
MPOBeAEHHS [epXXaBHOI peecTpauii 3mMiH 40 BifOMOCTeN NPOTArom
ABOX PO60UMX AHIB NICNSA HAAXOMKEHHS JOKYMEHTIB;

y M’ATUKpPaTHOMY po3Mipi afAMiHICTpaTMBHOro 36opy - 3a
NPOBeAEHHS [ep>KaBHOI peecTpauil 3MiH [0 BiJOMOCTeN NPOTArom
24-X TOAVH MicNA HAAXOMKEHHS JOKYMEHTIB.

AJMIHICTpaTUBHMIA 36ip Ta nnara 3a [AepXkaBHy peecTpawito 3MiH
[O  BIJOMOCTE Yy  CKOPOYEHi  CTPOKW  CMpaBfISETLCA Y
BIAMOBIAHOMY  pO3Mipi  Bif MPOXWTKOBOrO  MIHIMyMy  And
npauesgaTHMX 0cCib, BCTAHOBNEHOMY  3akKOHOM Ha 01 CiuHS
KaJIeH4apHOro POKy, B SIKOMY MOAAKOTLCA BIAMOBIAHI LOKYMEHTH
ANA NPOBEfEHHA PeecTpauinHOl Ail, Ta OKPYI/HETLCA A0
Han6mK4nx 10 rprBeHb.

AAMIHICTPaTMBHUIA  36ip He CNpaBnsieTbCA 32  [epXKaBHY
peecTpalito 3MiH 40 BIOMOCTE NPO HOPUANYHY 0Coby, Yy TOMY
yncni  3MiH O YCTaHOBYMX [OKYMEHTIB, MOB’A3aHUX 3
NPUBEAEHHAM 1X Y BIAMOBILHICTL I3 3aKOHAMW YKpaiHU Y CTPOK,
BU3HAYeHUI LMK 3aKOHaMM.

Y pa3i AKWO 3aKOHaMK BU3HAYeHO CTPOK ANA MNPUBEAEHHS Y
BIAMOBIAHICTb 4O HUX, afAMIHICTPATUBHWIA 36ip He CrpaBNsETbLCA
MPY BHECEHHI 3MiH [0 BIAOMOCTEW, Y TOMY 4uCai 3MIiH [0
YCTaHOBYMX [OKYMEHTIB, Y CTPOK, BU3HAYEHWIN LMK 3aKOHaMU

[JepXxaBHa peecTpaLisa NpoBOAUTLCA 3a BIACYTHOCTI NigcTas Ans
3YMWHEHHA PO3rNsgy AOKYMEHTIB Ta BIAMOBU Y [epXKaBHii
peecTpauil He ni3Hiwe 3 poboumx pAHIB 3 JaTU  MOAAHHS
OOKYMEHTIB [4N1A [lep>KaBHOT peecTpaLli.

CTpoK po3rnsagy [AOKYMEHTIB MOXe OyTM MPOAOBXKEHWIA
CY0’EKTOM [epXKaBHOT peecTpauii 3a Heob6XiAHOCTI, ane He BinbLue
HiXK Ha 15 poboumnx AHIB.

3YNWHEHHA pO3rnsady [AOKYMEHTIB 3A4IMCHIOETBCA Y CTPOK,
BCTAHOBNEHUI A1 eP>KaBHOT peecTpaLlil.

CTpoK 3yNWHEHHs po3rnagy [LOKYMeHTIB, MojaHux Afis
[ep>XXaBHOT peecTpaLii, CTaHOBUTL 15 KaneHAapHUX AHIB 3 JaTh iX
3YNNHEHHS

MofaHHA [OKYMeHTIB abo BIAOMOCTeW, BU3HAYEHUX 3aKOHOM
YKpainm «[po  [epXxaBHY peecTpauito  Hpuanu4HUX  ocib,
(QI3NYHNX
0Cib - MignNpueMLiB Ta rpomMagCcbKuUX (DOPMyBaHb», He B MOBHOMY
06cA3i;

HeBIAMOBIAHICTb LOKYMEHTIB BMMOram, YCTaHOB/IEHUM CTaTTeto
15 3akoHy YkKpalHu «[po [epXaBHY peecTpauito HpUaNYHUX
oCib, (hisyHMx Oci6 -  NigNPUEMUIB Ta  TPOMAACHKMX
(hopMyBaHb»;

HeBIAMNOBIAHICTb BIAOMOCTEN, 3a3HaYeHUX Y 3asBi NP0 Aep>XKaBHY



13 Mepenik niacTas ans
BiIMOBM Y [IEP>KaBHIi
peecTpauii

14 Pe3ynbTaT HagaHHA
aAMIHICTPaTMBHOT
nocnyru

5

peecTpauito, BIAOMOCTAM, 3a3HaYeHUM Yy OOKYMEHTaX, MofaHuX
ANA  AepXKaBHOT peecTpauii, abo BIJOMOCTAM, LIO MICTATbCA B
€0VHOMY [1ep>KaBHOMY PeeCTpi HpUANYHKUX 0Ci6, (hi3nyHMX 0Cib
- MigNPUEMLIB Ta FPOMaLCLKMX (hOpMYyBaHb;

HEBIANOBIAHICTL  BIJJOMOCTEN, 3a3HAYEHUX Y [JOKYMEHTaXx,
NnoAaHNX A5 AepXXaBHOT peecTpauii, BIAOMOCTAM, LU0 MICTATLCA B
€0VHOMY [ep>KaBHOMY PEeECTpi HPUANYHKUX 0Ci6, (hi3NYHUX OCib
- NIANPUEMLIB Ta TPOMAACLKUX (POPMYBaHb;

HEBIANOBIAHICTL peecTpauiiHOro Homepa 00/IKOBOI KapTKu
nnaTHMKa nogatkiB abo cepii Ta Homepa nacnopta (41a isnYHKX
0Cib, AKi MalTb BigMITKY B MacnopTti Mpo npaBo 3A4iMCHIOBATY
nnaTeXxi 3a cepietd Ta HOMEPOM MacropTa) BiAOMOCTAM, HaJaHUM
BiAMoBiAHO A0 cratTi 13 3akoHy YKpaiHn «[1po aep>kaBHY
peecTpauito puanYHMX ocid, (i3nYHMX Ooci6 - NigNpPUEMLIB Ta
rPOMaACbKNX POpPMYyBaHb»;

Hecnsarta agmiHIiCTpaTMBHOro 36opy abo cnjara He B NOBHOMY
06cA3i;

NnofaHHA  [JOKYMEHTIB 3  MOpPYLUeHHAM  BCTaHOB/IEHOr0
3aKOHOaBCTBOM CTPOKY AN TX nogaHHA

JOKYMeHTM NnojaHo 0co6010, fAKa He Mae Ha Lie MOBHOBaXKEHD;

y €0/HOMY [ep>KaBHOMY PEeECTpi HpPUANYHMX OCi6, (i3nUYHMX
0Ci6 - MignpueMuiB Ta rpomMagcbkux (opMyBaHb MiCTATLCS
BIJOMOCTI MNP0 CyaoBe PIlUEHHS WWOAO 3abOpPOHM MPOBEAEHHS
peecTpauinHoi Ail;

He YCYHYTO nNifACTaBM [ANA 3YMUHEHHS Po3rnafsy AOKYMEHTIB
MPOTArOM BCTAHOB/IEHOIO CTPOKY;

OOKYMEHTU MOfJaHI [0 HeHaNeXHOro Ccy6’ekta [epXKaBHOT
peecTpauil;

OOKYMEHTW cyrnepeyatb BuMoOram KOHCTUTYUIT Ta 3aKOHIB
YKpaiHu,

OOKYMEHTU CyrepeyaTb CTaTyTy rpOMagcbKoro oopmMyBaHHS;

HEBIANOBIAHICTL HaIMEHYBaHHA HOPUAUYHOT 0COOM BMMOram
3aKOHY;

OAO HOPUANYHOT 0CO6M, CTOCOBHO $KOI MNOAAaHO 3asBYy Mpo
AepXKaBHy peecTpauito 3MiH [0 BiOMOCTE EANHOIO Aep>XXaBHOIO
PEECTpy, MNOB’A3aHMX I3 3MIHOK 3aCHOBHUKIB (Yy4aCHMKIB)
IOPUANYHOT 0COOM, MPOBEAEHO [epXKaBHY PeecTpauito pilleHHSs
MPO NPUMNUHEHHA OPUANYHOT 0COOM B pe3ynbTaTi Ti Nikeigauii

BHeceHHA BIAMOBIAHOIO 3anucy [0 EAMHOI0 AepXKaBHOro
PEECTPY HOPUAMYHUX OCIO, (i3nYHMX Oci6 - nianpuemMuiB Ta
rpomafCbKmx popMyBaHsb;

piLLeHHS MPO NPOBEAEHHS AepXKaBHOI peecTpaulii;

BUMWUCKA 3 EOMHOr0 [epXXaBHOr0 PeeCcTpy HPUAMYHKUX OCib,
(hi3nyHMX ocib - MignNpuemMuiB Ta rpoMagcbKnx (HopMyBaHb - Y
pa3i BHECEHHS 3MiH [0 BIZOMOCTEN, WO BifoOpaXKatOTbCA Y
BUNMCL;

YCTaHOBYMIA JOKYMEHT HOPUANYHOT OCOOW B €/IEKTPOHHI (PopMi,



15 Cnocobu OTpMMaHHSA
BiAno.idi (pe3ynbrary)
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BUTOTOB/IEHUM LUMIAXOM CKaHYBaHHSA - Yy pasi BHECEHHS 3MiH [0
YCTaHOBYOIr0 JOKYMEHTA;

pilleHHs Ta MNOBIJOM/MIEHHS MNP0 BIiAMOBY Yy [epXKaBHii
peecTpauii i3 3a3HayeHHAM BUK/KOYHOrO nNepeniky nigcras ans
BiZAMOBMU

PesynbTaT  HafaHHA aAMIHICTPATUMBHOT Mocayru Yy coepi
[lep>kaBHOI peecTpauil (y TOMy uwucni BUNMCKa 3 E€OMHOrO
[lePXXaBHOIO  PEECTPY HOPWUAMYHUX OCI6, (I3nYHMX OcCib -
MigNpueMuiB  Ta rpoMaACbKMX (hopMyBaHb Ta YCTaHOBYMIA
OOKYMEHT  IOPUAMYHOI  0c0BM) B €NEeKTPOHHIN  opmi
OMPWNIOAHIOKOTLCA Ha NOpTasli eNeKTPOHHMUX CepBiCiB Ta AOCTYMHI
[na X NOLWYKY 3a KOZOM A0CTyny.

3a OakaHHAM 3afBHMKA 3 E€[MHOTO [AepPXXaBHOIO PeecTpy
IOPUANYHMX OCIB, (i3nUHMX OCib - MIANPUEMLIB Ta rPOMaACbKNX
(hopMyBaHb  HafaeTbCA BUMWCKA Yy naneposid  dopmi 3
MPOCTaB/IEHHAM MIAMMCY Ta MeYyaTKu [epXXaBHOro peectparopa -
y pasi MofaHHsA 3asBW MpPO AepXKaBHY PeecTpauito y narneposin
(hopmi.

Y pasi BigMOBW Yy [iep>KaBHI peecTpauii 4JOKYMeHTU, nogaHi ans
[lep>kaBHOI  peecTpauil  (Kpim  [OKyMeHTa npo  crnniary
afMiHicTpaTMBHOro  360py), noBepTaroTbLCA (BrparoThCH,
HafCUMaKTLCA MOLUTOBMM BiAMNpPaBieHHAM) 3aABHUKY He Mi3HiLle
HaCTyrMHOro pobo4yoro AHS 3 AHA HAOXOMKEHHA Bif 3asBHMKa
3asBU MO X NOBEPHEHHS

*Micna foonpautoBaHHS NOPTaly eeKTPOHHUX CepBicCiB, AKWA Oyfe 3abesnedvysaty
MOX/MBICTb NOAAHHA TaKUX AOKYMEHTIB B €/IeKTPOHHIN hopmi



