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IHOPOPMALINHA /

afIMiHiCTpaTMBHOT NOC/MYTr 3 Aep>XaBHOT peecTpauii 3MiH A0 WAOMArocTCii Npo qisnyHy ocoby —
nignpuemMus, WO MICTATbCS B EAUHOMY Aep>XXaBHOMY PEECTPIOPUANYHMX OCib, Qi3nYHMX OCIb -
NignpueMLiB Ta rpoMaZicbKux opmMyBaHb
LleHTp HagaHHS agMiHicTpaTUBHUX NOc/yr HOBOBOA0Ma3bKOT CENMMLLHOT paam

(HalimeHyBaHHSA cy6’eKTa HaJaHHS agMiHICTPaTMBHOI NOC/yrv Ta/abo UeHTPY HaJaHHS aAMiHICTPaTUBHMX MOCYT)

IHhbopmauin npo cy6’eKTa HagaHHA agMiHICTPaTMBHOT NOCYrn
Ta/abo UeHTpY HafgaHHS agMiHICTPaTUBHUX NOCAYT

1 Micue3Haxo[yKeHHs

63202, XapkiBcbka 06/1aCcTb, HOBOBOA0NA3bKNIA PalioH,
eMT HoBa Bogonara, Byn. joHua Mpuropisa, 14

2 IHopmalisa  LOA0 PexXuMy BigTopok, YeTBep, M'SITHULSA, cy60Ta - 3 8.00 4o 17.00

po6oTn

Cepepa - 3 8.00 go 19.00
BuxigHi- Heains, noHeginok.

3 TenedoH/hakc (poBigkwn), TeneoH/akc (05740) - 4- 45-95; 4-30-18.
afipeca eneKTPoOHHOI nowTn e-mail, skype: vodolaga.tsnap@ukr.net

Ta Beb-caT

Be6-cTopiHKa Ha calTi HOBOBOAONA3bKOI CENULLHOT pagn B Mepexi
IHTepHeT: http://vodolaga-gromada.gov.ua/

HopMaTuBHI aKTu, AKUMW pernaMeHTYeTbCA HafaHHA agMiHiCTpaTMBHOI NOC/TyTr

4  3aKoHW YKpaiHu

5 AkTn KabiHeTy MiHicTpiB
YKpaiHu

6 AKTM LeHTpa/IbHUX OpraHis
BWKOHaBYOT BNagu

3akoH YKpaiHun «[po [ep)aBHY peecTpauilo puanyHmux ocio,
(i3nyHMX OCi6 - MiANPUEMLIIB Ta FPOMaCLKMUX HOPMYyBaHb»

MoctaHoBa KabiHeTy MiHicTpiB  YKpaiHum Big 25.12.2015
Ne 1133 «[po HagaHHA nocnyr y cdepi AepxaBHOI peecTpauii
HPUANYHMX OCi6, I3MYHMX OCI6 - MiANPUEMLIB Ta rpPoOMaAcCbKuX
(hopMyBaHb Y CKOpPOUEHi CTPOKN»

Haka3 MiHicTepcTBa tocTuuii YKpaiHu Big 18112016 Ne 3268/5
«[po 3aTBepMkeHHSA ¢opM 3adB Yy chepi [AepXaBHOI peecTpauii
PUANYHMX 0CI6, (I3UYHMX OCI6 - niANPUEMLIB Ta TFPOMaACbKUX
(hopMyBaHb», 3apeecTpoBaHUn Yy MiHicTepcTBi tOCTULIT  YKpaiHK
18.11.2016 3aNe 1500/29630;

Haka3 MiHicTepcTBa tocTULIT YKpaiHu Big 09.02.2016 Ne 359/5 «[1po
TBEPMKEHHA TopsAaKy [AepXXaBHOI  peecTpauii  lpuanYHUX ocib,
3UYHKUX OCi6 - NignpuemyiB Ta rPOMagCcbKMX hopmMyBaHb, L0 He MaloTb
aTtycy puanyHoOI 0cobu», 3apeecTpoBaHUin Yy MiHiCTepcTBi toCTULiT
KpaiHn 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa tocTULiT YKpaiHn Big 23.03.2016 Ne 784/5 «Ipo
3aTBepMKeHHs TopsAaaky  (YHKUIOHYBaHHA MopTasly  e/IeKTPOHHUX
CepBiciB  OpPUANYHUX OCI6, Qi3nyHMx oci6 - nignpuemuis  Ta
rpPOMajCbKMX (HhOpMyBaHb, WO He MakTb CTaTycy HOPUAUYHOT 0CObU»,
3apeecTpoBaHuii y MiHicTepcTBi tocTuuUil YkpaiHm 23.03.2016 3a
Ne 427/28557

YMOBW OTPUMaHHS afMiHiCTpaTUBHOT NOCYTrn

7 TMigctaea gna oTpUMaHHSA

3BepPHEHHA (i3NYHOT 0cobM - MIANPMEMUS ab0 YMOBHOBAXEHOT HEtO
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afMiHICTpaTMBHOI NoCNyrn

BruepnHuin nepenik
[OKYMEHTIB, HEOOXiAHMX ANA

OTPUMaHHA afMiHICTPaTUBHOT

nocnyrm

Cnoci6 nogaHHA AOKYMEHTIB,
HeoOXiAHVX O/19 OTPUMAaHHSA
aAMIHICTpaTMBHOI NOCNYIK

MnaTHicTb (6e30NNaTHICTL)
HagaHHS aAMiHiCTpaTUBHOI
nocnyru

2

ocobu (mani - 3asBHUK)

3asiBa Npo Aep>XaBHY PeECTpaLito 3MiH 40 BiAOMOCTEN NMpo i3nyHy
0coby - MignNpueMLA, WO MICTATLCA B EANHOMY [ePXXaBHOMY PeECTpi
PUANYHNX 0Ci6, (i3UYHMX OCI6 - nNignNpUeEMUIB Ta TPOMaACbKUX
(hopmyBaHb;

JOKYMEHT MpO cnaaTty aAMiHicTpaTMBHOro 36opy - Yy BuUNagky
[Jep>XaBHOT peecTpauii 3MiH BiJOMOCTel nNpo npissulle, iM’'s, Mo
6aTbKOBI 260 MicLe3HaxXoMKeHHS (Di3MYHOI 0CO6K - NigNPUEMLS;

Konisi A0BiAKM Npo 3MiHY peecTpauiiHOro Homepa 06/1iKOBOT
KapTkKn - 'y pasi BHECEHHA 3MiH, TMOB'A3aHMX i3 3MiHOI0
peecTpauiiHOro Homepa 06/1iKOBOT KapTKW MaTHUKa NOAaTKIB;

KONiA nepLuoi CTOPIHKM nacrnopTta Ta CTOPIHKWA 3 BigMITKOK Mpo
HasBHICTb npaBa 34iiicHIOBaTU OyAb-AKi nnatexi 3a cepielo Ta
HOMepOM nacrnopTa - Yy pa3i BHECEHHS 3MiH, MOB'A3aHUX i3 3MIHOM
cepii Ta HOomepa nacrnopTa, - AnA (i3MYHUX OCib, AKi uyepe3 CBOI
penirinHi nepekoHaHHA BiAMOBWUIUCA Bif NPUAHATTA peecTpauiiHoro
Homepa 06iKOBOI KapTKM MNfaTHMKa MoAaTkiB, MOBiAOMWAW MpPo LUe
BiAMOBIAHMIA KOHTPO/OUMIA OpraH i MaloTb BigMITKY B MacnopTi Npo
npaBo 34iNCHIOBATU NMNaTeXi 3a cepieto Ta HOMepPOM nacnopTa.

AKWO AOKYMEHTU NOAATbCA O0COOWUCTO, 3asBHUK MNPeA'sBMSE CBIil
nacnopT rpomagsaHmHa YKpaiHu, abo Tum4yacoBe MOCBiAYEHHS
rpoMagaHvHa YKpaiHu, abo nacnopTHUA [OKYMeHT iHo3emus, abo
noceigyeHHs1 0cobu 6e3 rpoMafsaHCcTBa, abo MOCBiAKY Ha MOCTiliHe abo
TUMYacoBe MPOXKMBaHHS.

Y pasi nogaHHsa AOKYMEHTIB, KpiM BMNagKy, KoM BigoOMOCTi Npo
MOBHOB&XXEHHA  UbOro  NpeAcTaBHMKA  MICTATbCA B €AUHOMY
[epXXaBHOMY PeeCTpi HPUANYHUX 0CiB, (hi3UYHMX OCib - nignpUeMLiB
Ta rpomMaficbKux (opmyBaHb, NpeACcTaBHUKOM [0AATKOBO MOAAETLCA
NPUMIPHUK opuriHany (HoTapia/lbHO 3acBifyeHa Konis) AOKYMEHTA,
LL|O0 3acBifuye MOro NOBHOBaXKEHHS

1 Y nanepoBili hopmi JOKYMEHTW NOAAOTHCSA 3asiBHUKOM 0COOUCTO
abo NoWTOBMM BiANpPaBAEHHSIM.

2. B enekTpoHHIn hopmi AOKYMEHTM noJatoTbCA 4epe3 nopTas
€MEKTPOHHUX CepBiciB

3a MpoBedeHHs AepXXaBHOI peecTpauil 3MiH 40 BigomocTelr npo
npisevwe, iM's, no 6aTbkoBi abo MicUe3HaxXO4KeHHs  (i3NYHOI
0co6M - NigNPUEMUS CNNadvyeTbCa aaMiHICTpPaTMBHMIA 36ip y po3mipi
0,1 NPOXXMTKOBOIrO MiHIMyMy A5 npaue3faTHUX ocib.

3a gepXaBHy peecTpauito Ha NiAcTaBi [AOKYMEHTIB, MnogaHMX B
€NEKTPOHHIN hopmi, - 75 BIACOTKIB afMiHICTpaTUBHOIo 360py.

[ep>xaBHa peecTpauis 3MiH 40 BiAOMOCTEN Y CKOPOYEHI CTPOKM
NPOBOANTBLCA BMK/HOYHO 3a 6akaHHAM 3asiBHUKA V pasi BHECEHHS HUM
[0AAaTKOBO A0 agMiHICTpaTMBHOIo 360py BigMoOBIAHOT NnaTw:

y NoABIMHOMY PO3Mipi agMiHICTPaTUBHOIO 360py - 3a NPOBEAEHHS
Jep>XaBHOI peecTpauii 3mMiH A0 BiJOMOCTEe NPOTAroM LWEeCTU roguH
nicna HagXoaXXeHHs! AOKYMEHTIB;

y N'ATMKpaTHOMY pPoO3Mipi aAMiHicTpaTMBHOro 36opy - 3a
NPOBEAEHHS [ep>KaBHOI peecTpauii 3mMiH A0 BigOMOCTE MPOTSrom
[ABOX FOAVH MiCNA HaOXOKEHHSA LOKYMEHTIB.

ALMiHicTpaTUBHMIA 36ip Ta nNnata 3a AepXXaBHY peecTpalito 3MiH Ao
BiIOMOCTEN Yy CKOPOYEHi CTPOKM CNpaBNsiETbCA Yy BiAnoBigHOMY
po3Mmipi Bif MNPOXWTKOBOrO MiHIMYMY Ans npaue3fgaTHUX  ocio,



11 CTpok HagaHHA
afMIHICTPaTMBHOI NOCNYIK

12 Tepenik nigcras ans
3YMUHEHHA po3riagy
[OKYMEHTIB, NOAaHNX ANAa
[ep>aBHOI peecTpauii

13 Mepenik nigcrtas 4715 BiAMOBU Y
[epXXaBHil peecTpauii
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BCTAHOB/IEHOMY 3aKOHOM Ha Ol Ci4yHS KasleHZapHOro PoKy, B SIKOMY
noAarTbCca BIANOBIAHI AOKYMEHTW ANA NPOBEAEHHSI peecTpawiiHOl
AT, Ta OKPYrAETLCA A0 HanbavKuUnx 10 rpvBeHb.

AAMIHICTpaTMBHMIA 36ip He CNPaBMSETLCA 3a AepPXKaBHY peecTpawito
3MiH 0 BigoMocTel nNpo isnyHy ocoby - nignpuemus, nos’sa3aHmx 3
npuBeAeHHAM TX Yy BIiANOBIAHICTb i3 3aKOHaMM YKpaiHW Yy CTPOK,
BM3HAYEHWNIA LMK 3aKOHaMn

[ep>xaBHa peecTpauid nNpoBoAMTbLCA 3a BIACYTHOCTI nNigcTaB Ans
3YNMUHEHHA PO3rnsay AOKYMEHTIB Ta BiAMOBM Y AepXXaBHii peecTpauii
NPOTAromM 24 roauH nicna HagxoMKeHHs LOKYMEHTIB, KpPiM BUXigHNX
Ta CBATKOBUX [OHIB.

3yNVHEHHS  po3rnagy  OOKYMEHTIB  3[4IMCHIOETLCA Yy CTPOK,
BCTAHOBNEHWI AN Aep>KaBHOI peecTpauil.

CTpPOK 3yNUHEHHSA pO3rnagy AOKYMEHTIB, NOAAHUX ON18 AepXXaBHOT
peecTpauii, CTaHOBUTb 15 KaneHJapHUX AHIB 3 AaTW 1X 3YMMHEHHS

MoAaHHA [OOKYMeHTIiB abo BigOMOCTEl, BU3HAYEHUX 3aKOHOM
YKpaiHn «lMpo gepXkaBHY peecTpauito HpUaNYHUX 0cCi6, (i3NUYHKX
oci6 - nignpuemuis Ta rpoMaacbKux (POpMyBaHb», HE B MOBHOMY
06csa3i;

HEBIAMNOBIAHICTb [OKYMEHTIB BUMOram, YCTaHOB/IEHVUM
ctatteto 15 3akoHy YkpaiHn «[po fAep)kaBHy peecTpaLito
IOPUAMYHNX 0CiB, (i3NYHMX OCI6 - NigNPUEMLIB Ta TPoMaACbKUX
(hopmyBaHb»;

HeBIANOBIAHICTb BIAOMOCTEN, 3a3Ha4YeHUX Y 3asBi NPO Aep>KaBHY
peecTpauito, BiOMOCTAM, 3a3Ha4YeHVUM Yy [OKYMeHTax, NnojaHux A5
[ep>XXaBHOI peecTpauii, abo BiOMOCTAM, WO MICTATbCA B €AUHOMY
[EPXXaBHOMY PEECTPI KPUANYHUX OCi6, Pi3MYHMX OCib - MiANPUEMLLIB
Ta rpoMafcbkmx hopmyBaHb;

HEBIANOBIAHICTb BiAOMOCTEN, 3a3HAYEHUX Yy AOKyMeHTax, NoAaHuXx
ONsi Qep)XaBHOI peecTpauii, BIAOMOCTAM, WO MICTATLCA B €QMHOMY
Jep>KaBHOMY peecTpi PUANYHNX ocib, (Pi3NYHUX
0ci6 - mignpremMUIB Ta rpoMafcbKX YOpPMyBaHb;

HeBiAMNOBIAHICTL  peecTpauiiHOro Homepa O0O6/iKOBOT  KapTKu
nnaTHMKa nogaTtkiB abo cepii Ta Homepa nacnopTa (479 Qi3nYHUX
oci6, sKi u4epe3 CBOI penirifiHi nNepekoHaHHA BiAMOBUAUCA Bif,
NPUAHATTA peecTpauiiHoro Homepa 06/1iKOBOT KapTKM NaTHMKa
noAaTtkis, MOBIAOMWAN NPO Ue BiANOBIAHWA KOHTPONOKYNIA OpraH i
MaloTb BIiAMITKY B nacrnopTi Mpo npaBo 3filicHIOBaTM nNnaTexi 3a
cepieto Ta HOMepOM nacropTa) BiAOMOCTSAM, HadaHUM BiAMOBiAHO A0
cTarTi 13 3akoHy YKpaiHun «[po gepxXkaBHY peecTpauito HpUaNYHUX
0ci6, i3nyHMX OCi6 - NigNPUEMLIB Ta rPOMaACbKMX (POPMYBaHb;

HecniaTta agMiHiCTpaTUBHOIO 360py abo chnfata He B MOBHOMY
06c¢asi;

Hecnnata agMiHiCTpaTMBHOro 360py abo cnnata He B MOBHOMY
06cAsi

[OKyMeHTM nogaHo ocoboto, iKka He Ma€ Ha Lie MOBHOBAXEHb;

y E€O0MHOMY [epXXaBHOMY PeecTpi HpUANYHUX 0OCi6, (i3nYHNX
oci6 - nignpuemuie Ta rpomMagcbkmx (OpMyBaHb MICTATbLCA
BiZJIOMOCTI MNP0 CyAOBe PilleHHSA LWOoA0 3a60pOHU Yy MpPOBefeHHI
peecTpaLiliHoi Aail;

He YCYHYTO nigctaBn [Ans 3yNUHEHHS Po3rnsgy [AOKYMEHTIB
NPOTAroM BCTAHOB/IEHOIO CTPOKY



14 Pe3ynbTar HajaHHA
afMiHICTpaTMBHOI NoCNyrn

15 Cnocobw oTpuMaHHA BignoBigi
(pe3ynbTaty)
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BHeceHHA BigMOBIAHOrO 3anucy A0 €ANMHOIO AepXXaBHOro PeecTpy
PUANYHNX 0OCiB, (i3NYHUX OCi6 - nNignpueMLiB Ta rPoOMafCbKUX
(hopmyBaHb;

BUNUCKA 3 E€QMHOI0 [epXaBHOr0 PeecTpy HpUANYHUX OCib,
i3nYHMX 0cCi6 - nignpuemMLIB Ta rpomMagCcbKux popmyBaHb - y pasi
BHECEHHS 3MiH A0 BiJOMOCTEM, WO Bifo6paXkaloTbCsA Y BUNUCLI;

NnoBiJOMMEHHA MpPO  BIAMOBY Yy [epXaBHiii  peecTpauii i3
3a3HaYvYeHHSAM BUK/IKOUYHOMO nepeniky nigcras A1 BigMoBU

PesynbTaT HafaHHA agMiHiCTpaTMBHOI nocnyrn y  cdepi
AepXXaBHOT peecTpadii (y TOMy uncii BUNMCKa 3 EANHON0 AepXXaBHOMo
peecTpy HOpUAMYHUX OCi6, QisnyHMX oci6 - nignpuemMuis Ta
rpoOMafcbKux (opmMyBaHb) B €N1eKTPOHHIA (hopMi ONpUIOLHIOTHCA
Ha MopTasli €/IEKTPOHHUX CepBiCiB Ta AOCTYMHI ANS 1X MOLWYKY 3a
KOAOM AOCTyny.

3a 6GaXkaHHAM 3asBHMKa 3 EOWNHOINO [epXXaBHONO  PeecTpy
IOPUANYHMX 0Ci6, (i3MYHMX OCi6 - nNigNPUEMLIB Ta FPOMaACbKMX
thopMyBaHb HaaETbCA BMMMCKA Yy NanepoBii hopMi 3 NpOCTaB/IEHHAM
nignucy Ta neyaTKM [epXaBHOrO peecTpaTtopa Ta Mne4yarku,
BM3Ha4YeHOi 3aKOHOM YKpaiHu «[po HoTapiat» (Y BUNAaAKy, SIKLLO
Jep>XaBHUM PeecTpaTopoM € HOTapiyc) - Yy pasi nogaHHsA 3asBWU Mpo
[epXXaBHY peecTpauito y nanepoBi opmi.

Y pasi BiAMOBM Yy AepXaBHili peecTpauil LJOKYMEHTW, nofdaHi Ans
Jep>XaBHOT peecTpadii (kpim [OKYMeHTa npo cnnary
afMIHICTpaTMBHOIO 360py), NnoBepTarTbCS (BnOaloThCS,
HafCcUNalTbCA MOLWTOBUM BiANPaBIEHHAM) 3asBHUKY He Mi3Hile
HacTyrnHOro pobo4yoro AHA 3 OHA HaOXOMKEHHS Bif 3asBHMKA 3asBU
npo X NoBepHeHHs



