3ATBEP/DKEHO

Haxka3 CxizHOro MiXperioHaJbHOTO
ynpapimiHHS MiHicTepcTBa IOCTHIIIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPATHBHOI MOCJIYI'H 3 JIePKABHOI peecTpallii pillieHHs PO NPUIIMHEHHS OpraHizamii

podoTonaBuiB, 00’€1HAHHS OpraHizauii podoToaaBuiB

Cxigne mixperionanbHe ynpasiainasa MinicrepcTBa rocTuuii /

LeHTpH HATAHHS AAMIHICTPATHBHUX MOCJIYT

JMonenbkoi/Jlyrancbkoi/Iloarascskoi/ Cymebkoi/XapkiBebkoi/YepHiriBebkol od1acti

Indopmanis npo cyd’exkTa HaIaHHA AAMIHICTPATUBHOI MOCJIYTH

Ta/a00 HEHTPY HAAHHSA A/JAMIHICTPATUBHHUX MOCIYT

CxinHe MiKperioHanbpHe yrpaBiiHHsI MiHICTepCTBa FOCTHUIIIL:

anpeca uist nuctyBannsa: 40003, m. Cymu, Byi. ['epacuma KonaparbeBa, 28;
Mmicrie3naxokeHns: 36014, m. [TonraBa, Byn. CobopHocTi, 45 (3miiCHIOE
OpUIOM 100 TPOMAICHKUX (POPMYBaHb, MICIIE3HAXO/HKEHHAM SIKHX €
[TonraBchka 00J1aCTh);

40003, m. Cymu, Byn. IlerpomaBniBcbka, 75 (3A1MCHIOE TPUHOM MO0
IpOMaJICEKUX (hOPMyBaHb, MiCIIe3HAXOKEHHSIM KUX € CyMChbKa 00J1acTh);
61024, m. Xapkis, Byn. SpociaBa Myaporo, 26 (3ailiCHIOE IPUIOM IIOJI0
rpOMaJICEKUX (OpMyBaHb, MICIIE3HAXO/KEHHSAM SKUX € XapKiBChKa
0011aCTBh);

14000, m. Yepniris, ip. Mupy, 43 (3a1iiCHIOE TTPUIIOM III0JI0 TPOMAJICHKUX
dbopMyBaHb, MiclIe3HAXOKEHHSIM SKUX € UepHiriBchbka 001acTh).
BinnoBigHo no mignyHkTty 1 nmyHkty | Hakasy MinictepcTBa OCTHIIT
VYkpainu Biz 09.06.2023 Ne 2179/5 «IIpo npoBeneHHs Aep:kaBHOI peecTparii
B MeXax JEKUIbKOX aJMIHICTPaTUBHO-TEPUTOPIATbHUX  OJMHUIIBY,
3apeecTpoBaHoro B MiHictepcTBi toctuiii Ykpainu 13.06.2023 3a Ne
977/40033, nepxaBHa  peecTpalis  IpoMajACbkoro  (GopmyBaHHS,
MICII€3HaXO/DKEHHSIM sIKoro € ABToHOMHa Pecmy6nika Kpum, [/lonenbka,
3anopizbka, JIyrancpka, MukosnaiBchka, XapKiBChbKa, XepCOHChKA 00J1acTi,
micto CeBacTononb, MPOBOAUTHCS HE3AIEKHO BiJ] MICHE3HAXOKEHHS
TaKOTO TPOMAJICHKOTO (hOPMyBaHHS.

IMoueninok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 —17:00

Yeraep: 08:00 - 17:00

M'araung:  08:00 — 15:45

[Tepeppa:  12:00 — 12:45

Buxigauii neHb: cydboTa, HeIiIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca enekTpoHHoi momTtH: info_udr@sm.minjust.gov.ua

BeO-caiiT: http://sumyjust.gov.ua

Lentpn HaJaHHS aJIMIHICTPaTUBHUX MTOCITYT
Honenpkoi/Jlyrancekoi/IlontaBebkoi/Cymebkoi/ XapkiBcbkoi/YepHITriBCbKO
i obmacti (y pa3l BKJIIOYEHHS aIMIHICTPATUBHOI MOCIYTH 10 TEPENiKy
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aIMIHICTPAaTUBHHUX TIOCAYT, SKI HAJAIOTBCA 4Yepe3 Taki IEHTPH, 3
ypaxyBaHHSIM BHMOT INYHKTIB 2, 4 posnopsmkeHHs KaGinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXO/KCHHSI: MiCIIE3HAXO/PKEHHS BIMOBITHOTO IEHTPY

pPEXUM pOOOTH: 3TiAHO PEKUMY BIAMOBIAHOTO HIEHTPY

3acobu 3B’s3Ky: TenedoH, aapeca eJICKTPOHHOI TOMITH Ta BeO-calT
BIJIMTOBITHOTO IIEHTPY

[adopmaris 3a mocunanusm: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKMMH PerJIaMeHTYEThCHA HAAHHS aJMIHICTPATHBHOI OCJIYTH

3aKkoHM YKpaiHu

3akon Ykpaiau «[Ipo oprasnizaiii po6oToaaBIiB, iX 00'eqHaHHS, MTpaBa i

3akon Ykpainu «lIpo nepkaBHY peecTpallito OpUARIHUX 0Ci0, (i3HIHUX
0C10 — MIPHUEMITIB Ta TPOMAACHKUX (HOPMYBaHbY

Axtu Kabinery [TocranoBa KabGinetry MinictpiB VYkpainm Big 04.12.2019 Ne 1137
MimricTpis «[IutanHs €aMHOTO JEep:KaBHOTO BeONOpPTaly €JIEKTPOHHUX MOCIYr Ta
Vrpaiu Peectpy anMiHICTpaTHBHHX ITOCITYT»

AKTH Haka3 MinictepctBa roctunii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
IIEHTPAITBHAX 3aTBepuKkeHHs [lopsaaky nepkaBHOT peecTpallii FOpUANIHUX 0Ci0, Pi3UIHNX
opramis 0Ci0 — MIAMPHEMIIIB Ta TPOMAJCHKUX (bOpM.}/B.aHB, [0 HE MAIOTh CTaTyCcy
BIKOHABYOI IOpUAMYHOI 0coOm», 3apeecTpoBaHuil y MiHicTepcTBl rOCTHLIT YKpaiHU

09.02.2016 3a Ne 200/28330;
REN

Haka3 MinictepcTBa roctuilii Ykpainu Big 23.03.2016 No 784/5 «IIpo
3aTBepKeHHs [lopsaaky QyHKIIOHYBaHHS IMOpPTaNy €NEKTPOHHUX CEpBiCiB
IOPUIMYHUX 0Ci0, (i3MYHUX O0ci0 — MIIOPUEMIIB Ta TPOMAJICHKUX
(dopMyBaHBb, 110 HE MAIOTh CTATYCy IOPUIMYHOI 0COOM», 3apEECTPOBAHUM Y
Minictepctsi roctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMOBH OTPHMAaHHS aAMIHICTPAaTHBHOI OCTYTH

ITixcraBsa mis

3BepHEHHS YIIOBHOBAXKEHOI'O MPEICTAaBHUKA IOPUANYHOI 0coOu (mami —
3asIBHUK)

OTpUMAaHHS

a7IMIHICTPATUBHO

1 mociryru

Buuepnuuit - NPUMIPHUK OpUTiHATYy (HOTapiajdbHO 3acBiu€Ha KOIis) pIIEHHS
TeperiK BIJIMIOBITHOTO OpraHy HOPUAMYHOI OCOOM NpPO MPUIIMHEHHS IOPUIUYHOI
JIOKYMEHTIB, ocobwm;

HEOOXITHUX IS
OTpUMAaHHS
a7IMiHICTPATUBHO
1 mociyru

- NPUMIPHMK OpUTiHATYy (HOTapiaJlbHO 3acBiJJUe€Ha KOIIis) JIOKYMEHTa,
SKUM 3aTBEPPKEHO MEPCOHAIBHUM CKJIaJ KOMICIT 3 MPUIUHEHHS (KOMICiT 3
peopraxizaiii, JikBijamiiiHoi kowmicii) abo JiKBigaTopa, peecTparliini
HOMEpPH 00JIIKOBUX KapTOK IUIATHHUKIB TOJIaTKIB (200 B1JIOMOCTI MPO Cepito
Ta HOMep macmopra — A (i3udHuX oci0, fKi uyepe3 CBOi peiriiHi
MEePEeKOHAaHHS BIAMOBWJINCS BIJ NPUNHHATTS PpEECTPALIfHOTO HOMEpa
001KOBOT KapTKH MJIATHUKA MOJATKIB Ta MOBIAOMUIH TPO 1€ BiAMOBIIHUMN
KOHTPOJIIOIOYMM OpraH 1 MaroTh BIAMITKY B TMAacmopTi Mpo MpaBo
3ICHIOBATH IIJIATEXI1 32 CEpi€l0 Ta HOMEPOM IacHopTa), CTPOK 3asBICHHS
KpeAUTOPaMH CBOiX BUMOT, — Yy pa3i BIACYTHOCTI 3a3HaY€HUX B1IOMOCTEN y
pillleHH] Yy4YacHHKIB IOpPUAMYHOI o0cobu abo BIJIMOBIIHOTO OpraHy
IOpUAMYHOI 0coOH, a y BUNAJAKaX, NepedayeHuX 3aKOHOM, — y PIIIeHHI
BI/ITIOBITHOT'O JIEP’KaBHOT'O OPTraHy Mpo MPUIHUHEHHS IOPUAMYHOI 0cO0u.
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SIKIIO TOKYMEHTH MOJIAIOTHCS OCOOMCTO, 3asiBHUK MPE]T SIBJISIE JJOKYMEHT,
10 BiJMOBIHO JI0 3aKOHY MOCBIAYYE 0CO0Y.

VY pasi momaHHS IOKYMEHTIB IPEICTABHUKOM JOJAaTKOBO ITOJA€THCS
NPUMIPHUK OpUTiHANY (HOTapiaJbHO 3acBiAYeHa KOMis) AOKYMEHTa, IO
3aCBiYy€ MOro IMOBHOBAKEHHs (KpIM BHMAAKYy, KOJU BIJOMOCTI PO
MMOBHOBAKEHHS IIHOTO TPEICTABHUKA MICTITHCS B €IUHOMY JEp:KaBHOMY
PEECTPl FOPUAMYHUX 0CI0, Pi3MUHUX 0CIO — MIAMPHUEMIIB Ta TPOMAICHKIX
(dbopmMyBaHb).

Jlns 1ineit mpoBeNeHHS peeECTpaIliiHUX i JOKYMEHTOM, IO 3aCBiadye
MOBHOB)KEHHS MPEACTaBHUKA, € HOTAPIaJIbHO MOCBiIYeHA JJOBIPEHICTh 200
JIOBIPEHICTh, BUJIaHA BIIMOBIIHO J0 3aKOHO/IaBCTBA 1HO3E€MHOI1 JACpyKaBH

Coocib nmoxaHHs
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
a/IMiHICTPAaTUBHO
1 mociryru

1. Y nmaneposiif popmi TOKyMEHTH MOAAIOTHCS 3aIBHUKOM 0COOUCTO 200
HOIITOBUM BiAIIPABICHHSM.

2. B enexrtponHiii ¢GopMi AOKYMEHTH IMOJAIOTHCS 3 BUKOPHCTAHHSIM
€IMHOTO JIepXKaBHOTO BeOHOPTANy EJNEKTPOHHUX MOCIyr abo IMopTay
eJIEKTPOHHMX CEPBICIB IOPUIUYHUX 0CI0, PI3UIHUX OCI0 — MIANPHEMIIIB Ta
IPOMaJICBKUX (OPMYyBaHb, 0 HE MAIOTh CTATyCy FOPUANYHOI 0cOOm™

[TnarHicT
(6e3orIaTHICTD)
HaJdaHHS
aJMiHICTPaTUBHO
1 mociyru

bezomnatHo

Ctpoxk HajaHHSA
a/IMiHICTPAaTUBHO
1 mociryru

JlepaBHa peecTpallis IPOBOJUTHCS 32 BIICYTHOCTI MiJCTaB AJS BIIMOBH
y JepXxaBHIA peectpaiii He mi3Hime 15 poOounx AHIB 3 AAaTH MOJAHHS
JOKYMEHTIB ISl IEP>KaBHOT peecTpallii.

CTpok po3risny ITOKYMEHTIB MOXe OyTH MPOJOBXKEHUM CyO €KTOM
Jep>KaBHOT peecTpallii 3a HeoOX1AHOCTI, ane He Oinbiie Hik Ha 15 poGounx
JTHIB.

[Tepenik miacras
JUISI BIIMOBU Y
Jep>KaBHIN
peecTparii

- JOKYMEHTH TOJ[aHO 0CO0010, SIKa HE M€ Ha 1€ TOBHOBA)KEHb;

- y €1uHOMY J€p)KaBHOMY PEECTpl MICTATHCS BIIOMOCTI NP0 CyA0BE
pillIeHHs 11010 3a00POHU MPOBEICHHS PEeeCTpalliifHoOT 1ii;

- TOKYMEHTH T0JIaH1 10 HEHAJIeXKHOI0 Cy0’€KTa JIep>KaBHOI peecTpallii;

- IOJIaHHA JOKYMEHTIB 200 BiJOMOCTEM, IepeoaueHuX MM 3aKOHOM, He
B [TIOBHOMY 00CS131;

- IOKYMEHTH cynepedars Bumoram KoHcTuTy1ii Ta 3aKoHIB YKpaiHy;

- IOKYMEHTH CyIlepedaTh CTaTyTy IPOMaJICbKOTo (hopMyBaHHS;

- MOPYIIEHO BCTaHOBJEHUH 3aKOHOM IMOPSJAOK CTBOPEHHS HOPUAMYHOI
0co0u, TpoMaZIChKOTo (POpMyBaHHS, III0 HE MA€ CTATyCy FOPUINIHOT 0COOH;
- HEBIAMOBIAHICTh HAMEHYBAaHHS IOPUIMYHOI 0COOM BUMOTaM 3aKOHY;

- IIOJI0 3aCHOBHHKA (y4acHWKA) HOPHAUYHOI OCOOU, IO CTBOPIOETHCS,
MIPOBEJICHO JIEPXKABHY PEECTPALIO PIILIEHHS MPO MPHUIHUHEHHS FOPUAMYHOI
0CcoOM B pe3ynbTarTi 11 JIIKB1aIIii;

- LIOJI0 IOPHIMYHOI OCOOHM, CTOCOBHO $IKOI B €IMHOMY JEp>KaBHOMY
PEECTP1 MICTUTHCS 3alUC TIPO CYAO0BE PIIIEHHS 00 BU3HAHHS TTOBHICTIO
a00 YacTKOBO HEJIMCHHMMH pillIeHb 3aCHOBHUKIB (Y4aCHUKIB) FOPUIMYHOI
0ocobu abo YIMOBHOBa)XEHOTO HHUMHU OpraHy, BHU3HAHHSA IIOBHICTIO a0o
YaCTKOBO HeJIHCHUMM 3MiH JI0 YCTAaHOBUUX JOKYMEHTIB IOPUIUYHOI 0COOH,
SKIO TaKe pilmeHHs abo WOro 4aCTMHY BU3HAHO HEMIMCHUMH, 3MIHH JI0
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YCTaHOBYMX JIOKYMEHTIB IOPHIMYHOT OCOOM € IMiJICTaBOIO /I MPOBEACHHS
peecTpariitHux mii;

- HEBIJMOBIHICTh BIJIOMOCTEH, 3a3HAYCHUX Yy 3asBl IMPO JCP>KaBHY
peecTpariito, BiIOMOCTSM, 3a3HAaUYEHUM Yy JOKYMEHTaxX, MOJAaHUX JUIs
Jep>)KaBHOI peecTpallii, abo BIIOMOCTSAM, IO MICTATbCA B CIUHOMY
JIEP’KaBHOMY PEECTpPi UM 1HIIUX iH(GOpPMAIMHUX CHCTeMaX, BUKOPUCTAHHS
SKUX Mepe10avyeHo MM 3aKOHOM;

- HeBIIMOBITHICTh BiJOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTAX, MOJaHUX JJIs
JIEP)KaBHOT peecTpallii, BITOMOCTSIM, 110 MiCTAThCS B CIMHOMY JIEPIKaBHOMY
peecTpi uYM IHMUX I1HQOPMALIHHUX CHCTEMaX, BHUKOPUCTAaHHS SKUX
nepeadavyeHo UM 3aKOHOM;

- MOIaHHS JOKYMEHTIB 3 MOPYIICHHSIM BCTaHOBJICHOTO 3aKOHOJIaBCTBOM
CTPOKY JJIs iX TIOJIaHHS, KPiM JJOKYMEHTIB 11010 KiHIIeBOTO OeHediriapHoro
BJIACHHKA IOPUIUYHOI 0COOH;

1 |PesynbTar - BHECEHHS BIJMOBIAHOIO 3amUCy 10 €IUHOTO JEP>KABHOTO PEECTPY
3 |maganus IOpUANYHUX 0Ci0, (I3MYHUX 0cCi0 — MIONPHEMINB Ta TPOMAICHKUX
anminicrpatusmo | POPMYBaHb; )
{ mocyrH - pIlICHHS [TPO TIPOBEICHHS JIeP’KaBHOIT peeCcTpallii;
- BUINHKCKA 3 €IMHOTO JePKABHOTO PEECTPY IOPUAUYHUX 0Ci0, PI3UYHHUX
0ci0 — MANPHEMITIB Ta TPOMAICHKIX (POPMYBaHb;
- pilIeHHs Ta MOBIJOMIIEHHS MPO BIJIMOBY Y JAepraBHiW peecTparii i3
3a3HaYCHHSM BUKJIFOUHOTO MEPETIKY MiACTaB s BiZIMOBH
1 [Cnocobu Pesynbraty HamaHHS aIMIHICTPAaTUBHOI MOCIYTH y cdepi aepkaBHOL
4 | oTpuMaHHS peectpamii (y TOMy dYHCHl BUMUCKA 3 CIUHOTO ACPKABHOTO PEECTPY
BiIOBIN] IOPUIIMYHUX  OCI0, (1)13I/I‘IHI/IIE( ocib — MIANPHEMIB Ta TPOMAJICHKHX
OpMyBaHb) B EJCKTPOHHIH (OpMi ONPUIIOAHIOIOTECS Ha TOPTAi
(peayiTaTy) (bopmysan) p dop puImoz p

eJIEKTPOHHMX CEPBICIB Ta JOCTYIHI JUIs 1X MOIIYKY 32 KOJOM JOCTYIY.

VY pa3i BiIMOBHM Yy JepkKaBHIM peecTpaiii TOKYMEHTH, MOJaHl s
JIepKaBHOT ~ peecTpallii, MOBEpTalOTbCcAd (BUIAIOTHCSA, HAJCHIAIOTHCA
MOILTOBUM BIANPABICHHSIM) 3aBHUKY HE MIi3HIIIE HACTYIMHOIO pobovoro
JTHSL 3 JTHSL HAJIXOJIKEHHS BiJ] 3asiBHUKA 3as1BH PO X TOBEPHEHHS.

JIoKyMEeHTH HAJar0ThCS 3asBHUKY Y TTAaNIEpOBiil hopmi:

- CXiIHUM MIDKpErioHaJIbHUM YIIpaBliHHAM MiHICTepCcTBa IOCTHLIT — y
pa3l mojaHHs JOKYMEHTIB 70 CXiJHOTO MIKPEriOHAJIbHOTO YIPaBJIiHHS
MinicTepcTBa I0CTHILIT;

- IlenTpoM HajaHHS aAMIHICTPAaTUBHUX IOCAYTr — Yy pa3l MOJaHHS
JIOKYMEHTIB 4epe3 BiANOBIAHUN LIEHTD.

* Ilicas moompalfoBaHHs CIMHOTO AEP)KaBHOTO BeONMOpTaNy €JIEKTPOHHUX IMOCIYr Ta/abo TMOpTany eNeKTPOHHHX
CEepBiCIB IOPUAWYHUX OCi0, (HI3MYHHX OCi0 — MIANPHUEMINIB Ta TPOMAACHKHX (OPMYBaHb, SKi HE MAalOTh CTaTyCy
IOpUANYHOT 0c00H, sIKi OyIyTh 3a0e3reuyBaTH MOXIMBICTh ITOJJAHHS TAKNUX JIOKYMEHTIB B €IEKTPOHHIH (opmi.



