3ATBEP/DKEHO

Haka3 CximHOT0 Mi>KperioHaJIbHOTO
yrpaBiiHHs MiHicTepcTBa FOCTULIT

21.08.2023 No 439/7

TH®OPMAIIIMHA KAPTKA

aIAMiHICTPaTHBHOI NOCJIYIH 3 IepP:KaBHOI peecTpalii CTBOPeHHs1 opradizauii podorogasuis,

00’€qHaHHA OpraHizaniii podoTogaBuiB

Cxigne mixkperionajbHe ynpapJjainasg MiHicTepcTBa 10CTHILIT /

HeHTpI/I HaJaHHA aHMiHiCTpaTI/IBHI/IX mocJjayr

Joneubkoi/JIyrancokoi/IloaraBcbkoi/Cymcebkoi/XapkiBebkoi/YepHiriBcbkoi 001acTi

Indopmanis npo cyd’exTa HajaHHs aAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HA/IAaHHH AAMIHICTPATUBHHUX MOCIYT

Micrie3HaxoKeEH
HS

[adopmaris om0
pexKUMy poOOTH
Tenedon/dakc
(moBinmkm), ampeca
€JIEKTPOHHOI
NOIITH  Ta
cairt

BeO-

CxigHe MDKperioHallbHe yIpaBimiHHsI MiHicTepcTBa FOCTHIIII:

aapeca s nucrtyBanss: 40003, m. Cymu, Byin. I'epacuma KonnpateeBa,
28;

MicuesnaxokeHHs: 36014, m. [Tonrtasa, Byn. CobopHocTi, 45 (3ailicHioe
MPUIOM IIOJO0 TPOMAJCHKUX (OPMYyBaHb, MICIE3HAXO/DKCHHSIM SKUX €
[TonTaBceka 00macTh);

40003, m. Cymu, Byn. IlerpomaBniBcbka, 75 (3AIMCHIOE TPUHAOM IIOIO
rpomMajacbkux (opMyBaHb, Micle3HaXo/KeHHsIM skux € Cymchbka
00J1acTh);

61024, m. XapkiB, Byn. SApocnaBa Myaporo, 26 (3aiiiCHIOE TPUHOM 11010
rpoMajcbkuX (OpPMYyBaHb, MICIIE3HAXO/KEHHSIM SIKUX € XapKiBChKa
00JacTp);

14000, m. Yepniris, np. Mupy, 43 (3a1iiCHIOE TPUIOM 11010 TPOMAJACHKUX
(dhopMyBaHb, MicIIe3HAXOKEHHSM SKUX € UepHIriBchka 001acTh).
BinnoBigHo no mianyHkTy 1 myHkry 1 Haka3zy MiHicTepcTBa HOCTHIIT
Vkpainn Bix 09.06.2023 Ne 2179/5 «IIpo mnpoBefeHHs JepXkKaBHOI
peecTpamii B Mexax JEKUIBKOX aJMIHICTPAaTUBHO-TEPUTOPIAIbHUX
OJIMHMIIbY, 3apeecTpoBaHOro B MiHicTepcTsi roctuuii Ykpainu 13.06.2023
3a Ne 977/40033, nep:kaBHa peecTpallisi rpoMaJCcbkoro (popmyBaHHS,
MICIIE3HAXO/KEHHIM siIkoro € ABToHOMHa PecmyOmika Kpum, JloHenbka,
3anopi3zbka, Jlyranceka, MukonaiBcbka, XapKiBCbKa, XepCOHCHbKa
obmacti, wmicto CeBacTomoiib, MPOBOAUTHCS  HE3AIEKHO  Bif
MICII€3HAXO0/PKEHHS TaKOT0 TPOMaJICHKOTO (hOpMYBaHHS.

[oneninok: 08:00 —17:00

BiBropok:  08:00 —17:00
Cepena: 08:00 — 17:00
Yersep: 08:00 - 17:00
M'aranng:  08:00 — 15:45
Ilepepsa:  12:00 — 12:45

Buxigauii neHs: cyooTa, HeIIsa

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca eslekTpoHHoi momTtH: info_udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua




Lentpu HaJaHHA aZIMIHICTPATHBHUX IIOCIIYT
JHonenpkoi/Jlyrancekoi/IlontaBchkoi/CyMmcbkoi/ XapkiBcbkoi/YepHITiBCh
Ko1 obusacTi (y pa3i BKIIOYEHHS aJMIHICTPATHBHOI MOCIYTH A0 HEPEIiKy
aMIHICTpAaTUBHUX TIIOCIYT, $KI HaJalThCsA dYepe3 Taki I[EeHTpU, 3
ypaxyBaHHSIM BHMOT NMYHKTIB 2, 4 po3nopsypkenHs KaGinery MinicTpiB
VYkpaiau Big 16.05.2014 Ne 523-p):

MICIIE3HAXOJKEHHS: MICIIe3HaXO/P)KEHHS BiJIIOBITHOTO IICHTPY

pexXuM pOOOTH: 3TiHO PEKUMY BIAMOBIIHOTO IIEHTPY

3acobm 3B’s3Ky: TenedoH, aapeca EeNeKTPOHHOI MOMTH Ta BeO-CaiT
BI/IMOBITHOTO LICHTPY

Indpopmanis 3a mocunanusam: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHMH PerJIaMeHTYEThCH HAJAHHS AAMIHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

3akon Ykpaiau «[Ipo opranizarii poOoToaaBIiB, iX 00'eTHaHHS, TpaBa

3akon VYkpainm «lIpo pepkaBHy peecTpamlilo IOPUAWYHHX OCi0,
¢b13MUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAJACHKUX (OpPMYBaHb»

Axtu Kabinery [TocranoBa Kabinery MinictpiB Ykpainm Bix 04.12.2019 Ne 1137
MisictpiB «I[IuTanHa €a1UHOrO NEp’KaBHOrO BEOMOPTATy EJIEKTPOHHUX IOCIYr Ta
VYkpainu Peectpy anMiHICTpaTUBHHX TTOCIIYT

AkTtH Haxa3 MinictepctBa roctutii Yipainu Big 18.11.2016 Ne 3268/5 «IIpo
[EHTPaIbHUX 3aTBepKeHHsT (GopM 3asiB y cdepi IepkaBHOI peecTpallii IOPUANIHUX
OpraHiB oci0, ¢i3nyHUX O0Ci0 — MIONPUEMINB Ta TPOMAICBKUX (HOPMYBAHBY,

BHUKOHABYOI BlaJIu

3apeectpoBaHuii y MinicteperBi toctumii Ykpainu 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepctBa toctunii Ykpainu Bix 09.02.2016 Ne 359/5 «IlIpo
3arBep/keHHa llopsiaky nep)kaBHOI peecTpalli IOpPUIMYHHUX OCiO,
(b13M4HUX 0C10 — MIAIPUEMIIIB Ta TPOMAACHKUX (DOPMYBaHb, 1110 HE MAlOTh
CTaTycy HOPUINYHOI 0coOM», 3apeecTpoBaHMH y MiHICTEpCTBI FOCTUILIT
Vxpainu 09.02.2016 3a Ne 200/28330;

Haka3z MiHictepcTBa toctunii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHs [lopsaaky QyHKIIIOHYBaHHS MOPTaIy €IEKTPOHHUX CEPBICIB
IOPUINYHUX 0cCi0, (I3MYHMX o0cCi0 — MIJNPUEMIIB Ta T'POMAICHKHX
(dhopmyBaHb, 110 HE MAIOTh CTATYCy IOPUIUYHOT 0COOU», 3apeeCcTpOBAHUMN
y Minictepctsi toctuiii Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinictepcTBa toctuuii Ykpainu Bix 05.03.2012 Ne 368/5 «IIpo
3aTBepUKEHHs1 BUMor 10 HanucaHHs HaliMeHyBaHHS IOpUIUYHOT ocoOwu, ii
BIJIOKPEMJIEHOTO MIAPO3/1y, IPOMaJAChKOro (opMyBaHHS, 10 HE Mae
cTarycy IOpUAMYHOI  OocoOHM, KpiM  oprasizamii  npodcriakuy,
3apeecTtpoBaHuii 'y MinicrepcTBl toctumii Ykpaimm 05.03.2012 3a
Ne 367/20680

YMOBM OTPUMaHHS AAMIHICTPAaTHBHOI MOCIYTH

ITixcraBsa mist

3BepHEHHS YIIOBHOBA)XEHOT'O IIPEICTaBHUKA (J1ai1l — 3asiBHUK)

OTPUMAaHHS
aJMiHICTPATUBHOI

HOCITYTH

Buuepnuuit - 3as1Ba MPO JIep’KaBHY PEECTPaLlil0 CTBOPEHHS IOPUANYHOT 0cO0U;
nepenik - NPUMIPHHUK OpUTiHaTy (HOTapiajJbHO 3acBiueHa KOIIis) pilIeHHsS

JIOKYMEHTIB,

3aCHOBHUKIB PO CTBOPEHHS IOPUIUYHOT 0COOM, HEB1JT EMHOIO YACTHHOIO
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HEOOXITHUX JUIS
OTpUMAaHHS
aIMIHICTPAaTUBHOI
MOCITyTH

AKOTO € peectp oci0d, ski Opanu ywyacTb B ycTaHOBUOMY 3'i31i
(xoH(pepeHtIii);

- BIZIOMOCTI MO KEPiBHI OPraHu rpoOMaJChbKoro popmyBaHHs (M4, 1aTa
HapO/DKECHHS KEPIBHUKA, WICHIB IHITUX KEPIBHUX OPTraHiB, peeCTpalliiiHIMA
HOMEp OOJIKOBOi KapTKM IUIaTHHKA IMOJATKIB (32 HAsSBHOCTI), Mocaja,
KOHTAKTHUH HOMeEp TeiedoHy Ta iHII 3aco0M 3B’S3KY), BIJIOMOCTI PO
oco0y (0cib), sika Ma€ MpaBo MPEICTABISATH IPOMaIChKe (POPMYBaHHS IS
3MIMCHEHHSl peecTpaliiHux Iiid (iM’s, Jgara HApOHKCHHS, KOHTAKTHHM
HOMep TesiehOHY Ta 1HII 3aCO00U 3B’ SI3KY);

- YCTAaHOBYMI IOKYMEHT IOPUANYHOI 0COOU;

-  TOPUMIPDHMK  OpUTiHATYy  (HOTapiaJibHO  3acBiJueHa  KOIIis)
nepeaBajIbHOro aKTa - y pa3l CTBOPEHHS IOPUAUYHOI 0OCOOU B pe3yabTaTl
MePETBOPEHHS 200 3JIUTTS;

- TpUMIPHUK  OpuUTiHaIy  (HOTapiaJlbkHO  3acBigyeHa  KOITis)
pO3MONIIBYOTrO OallaHCy - y pa3i CTBOPEHHS HOPHIMYHOI OCOOM B
pe3ynbTaTi oty abo BUILLY;

- IOKyMEHTH IS IeP>KaBHOI peecTparlii 3MiH po I0pUIUIHY 0c00Y, 110
MICTATHCS B €AMHOMY JEpKABHOMY PEECTPl IOPUAUYHUX 0Ci0, BizuuHUX
0ci0 — MiAMpHUEMIB Ta TPOMAACHKHX (HOpMyBaHb, BU3HAYCHI YaCTHHOIO
yerBepToro crarti 17 3akony VYkpainu «lIpo gepxkaBHy peecTpailiro
IOPUINYHUAX 0Ci0, (i3MYHMX 0Ci0 — MIANPUEMINB Ta TPOMAICHKUX
(dbopMyBaHb», — Y pa3i CTBOPEHHSI FOPUIUYHOI 0COOU B pe3yabTaTi BUALLY;

- IOKYMEHTH JJISl IEPKABHOT peecTpallii IpUIUHEHHS IOPUIMIHOT 0COOH
B pe3yNbTaTi 3MUTTS Ta MOJALTY — y pa3l CTBOPEHHS IOPUAUYHOI 0cOOU B
pe3yabTaTi 3MUTTS Ta MOILTY.

SKI0  AOKYMEHTH TMOJAIOThCS OCOOHMCTO, 3asBHUK Tpe’ sBII€E
JOKYMEHT, 1110 BIATIOBITHO JI0 3aKOHY IOCBIIYY€E 0CO0Y.

VY pa3i mojaHHS JOKYMEHTIB TPEJICTAaBHUKOM JOAATKOBO MOJAETHCS
NPUMIPHUK OpUTiHaNy (HOTapiaJdbHO 3acBi4eHa KOIis) JOKYMEHTa, II0
3acBlIYy€ MOro MOBHOBaXEHHS (KpIM BUMAJAKY, KOJIM BIIOMOCTI IpO
MTOBHOBA)XEHHS L[LOTO MPEJICTABHUKA MICTATHCS B €IMHOMY J€pKaBHOMY
peecTpi IOpUANYHUX 0C10, PI3UYHUX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX
(dopMyBaHB).

Jl1st 11i1edt mpoBeIeHHS peECTPALITHUX /T TOKYMEHTOM, 10 3aCBIIIye
MOBHOBA)XEHHS IPEJICTABHUKA, € HOTApiaJIbHO MOCBiAYEHA JOBIPEHICTh
abo JIOBIpEHICTh, BHJAHA BIAMOBIAHO /O 3aKOHOJABCTBAa 1HO3EMHOI
JiepKaBU

9 |Cmocib nogaHHs 1. ¥ naneposiit popmi JOKYMEHTH [10JIAI0THCS 3asBHUKOM 0COOUCTO ab0
JIOKYMEHTIB, MIOIITOBUM BIJIITPABICHHSIM.
HEOOXITHUX JIJIs 2. B enextpoHHi (opMi TOKYMEHTH MOJNAIOTHCS 3 BUKOPHCTAHHIM
OTPUMAaHHS €IMHOTO JepXKaBHOTO BEONOPTATy ENeKTPOHHHX IMOCIYr abo MopTary
a/IMIHICTPAaTUBHOI |€ENEeKTPOHHHUX CEPBICIB IOPUIUYHUX 0CI0, PI3UIHUX 0CI0 — MIIPUEMIIIB Ta
MTOCITYTH rpoMajicbkux (hOpMyBaHb, 1110 HE MAIOTh CTATyCy IOPUINYHOI 0COON™

10 |IInatHicTh bezonnartHo
(Oe3omutaTHICTD)
HaJlaHHS
aJMIHICTPATUBHOI

MOCITyTH
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11

Ctpoxk HaJlaHHSA
aJMiHICTpATUBHOI
MOCITyTH

JlepxaBHa peecTparlisi MPOBOJUTHCS 3a BIACYTHOCTI MIACTaB s
BIZIMOBH Y JE€p KaBHIM peecTparlii He mi3Hime 15 poOoumx THIB 3 naTh
MOJIAaHHS TOKYMEHTIB JUIs JICPKaBHOT peecTpallii.

CTpok po3risity ITOKYMEHTIB MOXe OyTH IPOJOBXKEHHU Cy0’€KTOM
JIepKaBHOI peecTpalrii 32 He0OXiTHOCTI, ajie He OibIne HiX Ha 15 pobounx
IHIB.

12

I[lepemnik miacTas
JUTSL BITMOBH Y
JepKaBHIN
peecTparrii

- TOKYMEHTH TI0JIaHO 0CO00¥0, sIKa HE Ma€ Ha 1€ TOBHOBAYKEHB;

- y €1uHOMY Jep)KaBHOMY PEECTP1 MICTATBCSA BIIOMOCTI MPO CYIOBE
pilieHHs 110,10 3a00POHU MPOBEJCHHS PEECTPALIIHOT 1ii;

- TOKYMEHTH MOJIaH1 0 HEHAJIeXKHOTo cy0’€KTa Iep KaBHOI peecTpallii;

- MIOJIaHHS JOKYMEHTIB a00 BiJIoMOCTeH, rmepen0adeHnx UM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- TOKYMEHTH Ccyrepedarb BuMoraMm KoHCTUTYIIIT Ta 3aKOHIB YKpaiHu;

- TOKYMEHTH CyIlepedarh CTaTyTy rpoMaJCbkoro popMyBaHHS;

- TIOPYIICHO BCTAaHOBJICHUH 3aKOHOM IOPSIOK CTBOPCHHS IOPUAMYHOT
0co0H, TPOMaJChKOro (OPMYBaHHS, IO HE Ma€ CTaTyCy IOPUAHYHOT
ocobu;

- HEBIAMOBIIHICTh HAMMEHYBaHHS IOPUIUYHOI 0COOM BUMOTaM 3aKOHY;

- MIOJI0 3aCHOBHMKA (Y4aCHHMKA) IOPUIUYHOI OCOOM, IO CTBOPIOETHCH,
MIPOBEICHO JIEP>KaBHY PEECTPallilo PIICHHS MPO MPUITUHEHHS IOPUINIHOI
0coOM B pe3yJIbTaTi 11 JIIKBIAIiT;

- 100 IOPUANYHOI 0COOM, CTOCOBHO $IKOi B €IMHOMY Jep>KaBHOMY
peeCTpi MICTUTHCS 3aIUC TIPO CYJOBE PIIICHHS 11010 BU3HAHHS ITOBHICTIO
a00 YacTKOBO HEAIMCHUMHM pillleHb 3aCHOBHHKIB (Y4aCHUKIB) FOPUINYHOL
ocoOu abo YMOBHOBa)KEHOTO HHMH OpraHy, BHU3HAHHS IOBHICTIO a0o
YaCTKOBO HEAIMCHUMH 3MiH JO YCTaHOBYHMX JOKYMEHTIB IOPUIUYHOT
oco0u, Km0 Take pimeHHs abo HOro YacTMHY BWU3HAHO HEIIHCHHMMH,
3MIHM JIO YCTAHOBYMX JTOKYMEHTIB IOPUAMYHOI OCOOM € MiJICTAaBOIO IS
MIPOBEACHHS PEECTPAIIMHUX JiH;

- HEBIJNOBIJIHICTh BIJIOMOCTEH, 3a3HaYEHUX Yy 3asBl MPO JEepKABHY
peecTpallito, BIJOMOCTSAM, 3a3HAYCHUM Y JOKYMEHTax, IMOJaHUX IS
JepkaBHOI peecTpailii, abo BITOMOCTSM, IO MICTATbCS B €IUHOMY
JIEeP>KaBHOMY PE€ECTp1 Ur 1HITUX 1HPOPMAIIHHUX CUCTEMaX, BUKOPUCTAHHS
SKUX MependadeHo UM 3aKOHOM;

- HEBIANOBIJHICTh BIJIOMOCTEH, 3a3HAYEHUX Y JAOKYMEHTaX, MOJAHUX
JUIS JIep>KaBHOI peecTparlii, BiIOMOCTSM, HIO0 MICTAThCS B €IUHOMY
JIEP>KaBHOMY PE€ECTp1 Ur 1HITUX 1HPOPMAIIHHUX CUCTEMaX, BUKOPUCTAHHS
SKUX Mepen0adeHo UM 3aKOHOM;

- TIOJIAHHS JOKYMEHTIB 3 MOPYIICHHSIM BCTAHOBJICHOTO 3aKOHOIaBCTBOM
CTPOKY i iX TOAaHHA, KpiM JOKYMEHTIB IMIOJO0 KIHIIEBOTO
OeHedimiapHOTro BIaCHUKA IOPUINYHOI 0COOH;

13

Pesynbrar
HaJJaHHS
aJMIHICTPaTUBHOT
MOCITyTH

- BHECEHHS BIJINOBITHOTO 3amucy 10 €IMHOTO JEp>KaBHOI'O PEECTPY
IOpUANYHUX 0ci0, (GI3MYHUX OcCi0 — MIANPUEMIIB Ta TPOMAJCHKHUX
(opmMyBaHb;

- pilIeHHS PO MPOBEICHHS IeP’KaBHOI peecTpariii;

- BUITUCKA 3 €IMHOTO JIEP’KaBHOTO PEECTPY IOPUIUYHUX 0Ci0, Pi3muHmX
0ci0 — MiAIPUEMLIIB Ta TPOMAJCHKUX (POPMYBaHb;

- YCTaHOBYMH JOKYMEHT IOPUAMYHOI OCOOM B ENEKTPOHHIH (opmi,
BUTOTOBJICHHH IIIIXOM CKaHYBaHHS;

- pILIEHHs Ta MOBIJIOMJIEHHS PO BIJIMOBY Yy JIepKaBHil peecTparii i3
3a3HAUYEHHSAM BUKIIIOUHOTO MEPEINTIKy MIJCTaB /IS BIAMOBU
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15 |CnocoGu PesynpTaTi HamaHHSA AAMIHICTPATUBHOI MOCIHYTH Yy cdepi aepKaBHOT
OTpUMaHHS peectpamii (y TOMy 4YMCII BUIKACKA 3 CIMHOTO JAEPKABHOTO PEECTPY
BIITOBIA1 IOpUANYHUX 0Ci0, (i3MYHUX OCi0 — WIANPUEMIIB Ta TPOMAICHKHX
(pe3yabTaty) (dhopmMyBaHb Ta YCTAHOBYUH JIOKYMEHT FOPHIUYHOT 0OCOOU) B €ICKTPOHHIHN

(hopMi ONIPHITIOTHIOIOTHCS HA TIOPTAJIi €JICKTPOHHUX CEPBICIB Ta JOCTYIHI
JUTSL X TIOIITYKY 3@ KOJIOM JOCTYIY.

3a OGaxaHHSM 3asiBHUKA 3 €IUHOTO JEPIKABHOTO PEECTPY FOPHUIAIHHIX
oci0, ¢GiBUYHMX O0CI0 — MIANPHUEMINB Ta TPOMAJCHKUX (HOpMyBaHb
HA/Ia€ThCSI BUIKMCKA y TanepoBiid (opMi 3 MPOCTaBICHHSAM MIiANUCY Ta
MIEYaTKH JICP’)KAaBHOTO PEECTPATOpa — y Pa3i MoJaHHs 3asiBH PO IEPIKABHY
peecTpariito y naneposiii Gopmi.

VY pa3i BiIMOBH Yy JepXaBHIM peecTparii JOKYMEHTH, TOJaHi s
JIepXKaBHOI ~peecTpallii, MOBEPTAIOThCS (BHAAIOTHCS, HAACHIAIOTHCS
MOIIITOBUM BIAMPABIICHHSM) 3asiBHUKY HE IMi3HIIIE HACTYITHOTO pOOOYOTO
TTHS 3 JHSI HAJIXO/PKCHHS BiJl 3assBHHUKA 3asBU TIPO 1X MOBEPHEHHS.

JIOKyMeHTH HaJlaloThCs 3assBHUKY Y Maneposiil Gpopmi:

- CximHUM MDXKperioHaJIbHUM yIIpaBIlliHHAM MiHicTepcTBa IOCTHLIT — Y
pas3i mojaHHs AOKYMEHTIB 10 CXiTHOTO MiKPETiOHAJIbHOTO YIpPAaBIiHHS
MiHicTepcTBa OCTHILIT;

- lleHTpoM HajgaHHS aIMIHICTPATHBHHUX TOCIYT — y pasi HOJaHHS
JOKYMEHTIB 4epe3 BiJIMOBITHUH IEHTP.

* [Micnsa moomparroBaHHsI €AMHOTO IeP’KaBHOT'O BEOMOPTaIy €IeKTPOHHUX ITOCTYT Ta/abo MOpTaly eJIeKTPOHHHUX CEPBICIB
IOPUIUIHUX 0¢i0, Pi3MIHHUX OCi0 — MIAIPHEMITIB Ta TPOMAICHKUX (POPMYBaHb, SKi HE MAIOTh CTaTyCy IOPUIMYHOI 0c0o0H,
AKi OyIyTh 320€31eTyBaTH MOKIMBICTh TIOaHHS TAKUX TOKYMEHTIB B IEKTPOHHIHN (opMi.



