3ATBEP/DKEHO

Haka3 CximHOTO Mi>KperioHaJIbHOTO
yrpaBiiHHs MiHicTepcTBa FOCTULIT

21.08.2023 No 439/7

TH®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 IepP:KaBHOI peecTpauii BKJIIOYEHHS BiloMOCTel PO opraHizauiro

podoTonaBLiB, 00’ €AHAHHS OpraHi3anii podoroaasuis, 3apeectpoBadi 10 01 sunusa 2004 poky,

BiZioMocCTi Ipo sIKi He MicTATHCS B €AMHOMY ep:KaBHOMY peecTpi OPHUIMYHHUX 0Ci0, Pi3HUHUX
0Ci0 — mignpueMuiB Ta rpomMajacbKuxX GopMyBaHb

Cxingne mizkperionajgbHe ynpaJinas MiHicTrepcTBa rocTuiii /

HeHTpH HagaHHA a}IMiHiCTpaTI/IBHI/IX mocJayr

Jonennbkoi/Jlyrancokoi/IloaraBcskoi/Cymebkol/ XapkiBebkoi/YepHiriBebkoi o0J1acTi

Indopmanis npo cyd’exra HagaHHA aAMiHICTPATHBHOI NOCJIYTH
Ta/a00 HUEHTPY HAJAHHA A/JAMIHICTPATUBHHUX MOCIYT

-

Micre3HaxoKEeHHS
2 |Iadopmamis  momo
pexuMy podboTu

3 | Tenedon/dakc
(moBimkmM),  ampeca
€JICKTPOHHOI TOIITH
Ta BeO-cailT

CximHe MiKperioHanbHe yrpaBliHHsI MiHICTepCTBa FOCTHUIIIL:

aapeca qis aucryBanss: 40003, m. Cymu, Byi. I'epacuma Konnpateesa,
28;

MmicuesHaxoxeHns: 36014, m. [Tontasa, Byn. CobopHocTi, 45 (3ailicHioe
OPUAOM IIOO TPOMAACHKHX (DOPMYyBaHb, MICHE3HAXOKCHHAM SIKHX €
[TontaBchka 001acTh);

40003, m. Cymu, Byn. IlerponarmiBchka, 75 (3MIHCHIOE MPUIAOM MO0
rpoMajachkux (opMyBaHb, Miclle3HaXO/KeHHsIM skux € Cymcbka
00J1aCcTh);

61024, m. XapkiB, Byi. SIpocnaBa Myaporo, 26 (3ailicHIOe TpuiioM 11010
rpoOMaJICbkuX (OpMyBaHb, MICIIE3HAXO/KEHHAM SKHX € XapKiBChbKa
007acTh);

14000, m. Yepsniris, np. Mupy, 43 (3aiiicHIOE IPUITOM 11010 TPOMAJCHKHUX
dbopMyBaHb, MiclIe3HAXOKEHHSIM SKUX € UepHiriBchbka 001acTh).
BinnoBigHo no mianyHkTy 1 myHkty 1 Haka3zy MiHicTepcTBa IOCTHUIT
Vkpainn Bix 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs JepXkKaBHOI
peectpamii B Mexax JACKUIBKOX aJMIHICTPaTUBHO-TEPUTOPIAIBHUX
OJIMHMIIBY, 3apeecTpoBaHOro B MiHictepcTsi rocTuuii Ykpainu 13.06.2023
3a Ne 977/40033, nep>kaBHa peecTpallisi rpoMaachbkoro (popmyBaHHS,
MICIIe3HaX0JKEHHAM sikoro € ABToHOMHa Pecny6nika Kpum, JloHenbka,
3anopi3zbka, Jlyranceka, MukonaiBcbka, XapkiBcbka, XepCOHChKa
obmacti, wmicto CeBacTomoiib, MPOBOAUTHCS  HE3AIEKHO  Bif
MICII€3HAXO/KEHHSI TAKOT'O TPOMAJICHKOTO ()OpMYBaHHSI.

[Tonenimok: 08:00 —17:00

Bieropok:  08:00 — 17:00

Cepena: 08:00 —17:00

Yernep: 08:00 - 17:00

M'araung:  08:00 — 15:45

[Tepepa:  12:00 — 12:45

Buxigauii neHn: cydboTa, HeIiIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azapeca enekTpoHHoi nmomTtH: info_udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua




enTpu HaJaHHSA aJIMIHICTPAaTUBHUX IIOCIIYT
Honernpkoi/JIyrancekoi/IlonraBchkoi/Cymchkoi/ XapkiBcbkoi/YepHITiBCh
K01 obusacTi (y pa3i BKIIOYEHHS aJMiHICTPATHBHOI MOCIYTH A0 HEPENiKy
aIMIHICTPAaTUBHHX TMOCIYT, $KI HAJAlOThCA Yepe3 TakKi IEHTPH, 3
ypaxyBaHHSIM BHMOT IyHKTIiB 2, 4 posnopspkeHHs Kabinery MinicTpis
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXOJKCHHSI: MiCIIE3HAXO/KEHHS BIMOBITHOTO IEHTPY

PEXUM pOOOTH: 3TiAHO PEKUMY BIAMOBIAHOTO LICHTPY

3acobu 3B’s3Ky: TenedoH, aapeca eIeKTPOHHOI TOMTH Ta BeO-CaiT
BIJIMTOBITHOTO IIEHTPY

Indopmarris 3a mocunanusm: https://center.diia.gov.ua/cnap-map

HopmaTuBHI aKkTH, AKMMHU PerjJiaMeHTYEThCS HAIAHHS aJMIHICTPAaTHBHOI OCJIYTH

3akoHH YKpaiHu

3akoH Ykpainu «lIpo opranizaiii po60ToaBIIiB, iX 00'eAHaHHS, IpaBa
1 TapaHTii iX JIsUTBHOCTI»;

3akoH VYkpainm «lIpo xgepkaBHy peecTpamlilo OPHUAWYHHAX OCIO,
¢b13uuHuX 0Ci0 — MIANPUEMIIIB Ta TPOMAACEKUX (HOPMYBaHB)»

Axtu Kabinery
MiwnictpiB Ykpainu

[TocranoBa KabGinery MinictpiB Ykpainu Bim 04.12.2019 Ne 1137
«[IutanHss €aMHOrO AEpKaBHOro BeOHOPTANy €NEeKTPOHHMX MOCIYI Ta
Peectpy anMiHICTpaTHBHHX ITOCITYT»

AKTH TICHTpATbHHUX
OpraHiB BUKOHABYOI
BJIaJIU

Haka3 MinictepctBa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBep/UKEHHST (popM 3asB y cdepi IepKaBHOI peecTpamii IOpUIHIHIX
oci0, (i3uyHMX O0Ci0 — MIANPUEMINB Ta TPOMAACHKUX (HOPMYBaHBY,
3apeectpoBanmii 'y MinicteperBi toctuitii Yipaiam 18.11.2016 3a Ne
1500/29630;

Haka3 MinicrepctBa toctunii Yipainu Big 09.02.2016 Ne 359/5 «IIpo
3aTtBep/ukeHHsl [lopsaky JnepxkaBHOI peecTpauii IOPHUIMYHUX —OCIO,
¢131uuHUX 0C10 — MIAIPUEMIIIB Ta TPOMAACHKUX (hOPMYBaHBb, 1110 HE MAlOTh
cTaTycy IOpUIUYHOI 0coOm», 3apeecTpoBaHMi y MiHICTEpPCTBI FOCTUIIT
VYxpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctunii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3atBepAkeHHs [lopsaaky pyHKIIIOHYBaHHS MTOpTaTy €IEKTPOHHUX CEPBICIB
IOPUJIMYHUX 0Ci0, (I3MYHMX o0ci0 — MIJNPUEMINB Ta T'POMAJICHKUX
dbopmyBaHb, 110 HE MAIOTh CTATYCY IOPUAUYHOT 0COOM», 3apeeCTPOBAHUN
y Minicrepctsi toctumii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTPpUMAHHS aAMiHICTPATHBHOI NOCIYTH

ITixcraBsa mis
OTpUMaHHS
aJMIHICTPATUBHOI
MOCITYTH

3BEpHEHHSI  YIOBHOBAa)KEHOTO ocobu

(maii — 3assBHHK)

MPEACTABHUKA FOPUIAYHOI

Buuepnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMaHHS
a7MIHICTPATUBHOI
MOCITYTH

3asBa TpO JEp)KaBHY PEECTPAII0 BKIIOYECHHS BIJOMOCTEH TIPO
IOPUANYHY 0CO0Yy 10 €IMHOTO JEp>KaBHOTO PEECTPY IOPHUAUYHUX OCiO,
¢b13MUHUX 0C10 — MIANPHUEMIIIB Ta TPOMAICHKUX (JOPMYBaHb.

SIKIIO  JOKYMEHTH TOJAIOThCS OCOOMCTO, 3asBHMK Ipe.’ sIBIIsE
JIOKYMEHT, 1110 BIJIMOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pasi nogaHHA JOKYMEHTIB NpPEACTaBHUKOM JOJATKOBO IOJAETHCS
MPUMIPHUK OpUTiHaNYy (HOTapilaJlbHO 3acBiAU€Ha KOIis) AJOKYMEHTa, 110
3aCBiJUy€ MOro MOBHOBaXEHHs (KpIM BHIAJKYy, KOJH BIJOMOCTI IpO
MIOBHOBA)XEHHS I[LOTO TPEICTABHUKA MICTATHCS B €IMHOMY JEpPKaBHOMY
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peecTpi IOPUANYHUX OCi0, PiI3UYHUX OCIO — MIAMPHUEMIIIB Ta IPOMAICHKUX
dbopmyBaHb).

Jlist iniedt mpoBeACHHSI peECTPAIlifHUX il JOKYMEHTOM, IO 3aCBiT4y€
MOBHOBA)KEHHS MPEJCTaBHHUKA, € HOTapiaJbHO MOCBIIYEHA IOBIPEHICTH
abo JOBIpPEHICTh, BHJIaHA BIAMOBIJHO IO 3aKOHOJABCTBA 1HO3EMHOI
JIepKaBH

9 |Cnocib noganus 1. Y nanepogiit hopMi JOKYMEHTH MTOIAIOTHCS 3asBHUKOM 0COOUCTO 200
JIOKYMEHTIB, MOIITOBUM BiATPABICHHSIM.
HEOOXITHUX /IS 2. B enexkTpoHHii (opMi TOKYMEHTH MOJAIOTHCA 3 BUKOPUCTAHHSAM
OTpUMAaHHS €IMHOrO JepKaBHOTO BEOMOpTaNy EJNEKTPOHHUX IOCIyr abo mopTany
aJIMIHICTPATUBHOI | €JIEKTPOHHUX CEPBICIB IOPUAMYHUX OCi0, PI3UUHUX 0CI0 — MIIPUEMIIIB Ta
MOCITYTH rpoMajicbkux (OpMyBaHb, 1110 HE MaIOTh CTaTyCy IOPUAUYHOI 0COOM™
10 |IInaTHicTh be3omnarno
(6e3orIaTHICTD)
HaTaHHS
aJMiHICTpaTUBHOI
NOCITYTH
11 | Ctpok HamaHHS JepxaBHa peecTpallisi MNPOBOIUTHCS 3a BIACYTHOCTI MIACTaB JJif
aJIMIHICTPAaTUBHOI  |BIIMOBH y JA€pKaBHIN peecTpamii He mi3Hime 15 poOounx AHIB 3 IaTH
MOCITyTH MOJIaHHs JOKYMEHTIB JJIs AepKaBHOI peecTparii.
CTpok po3risay JOKYMEHTIB MOXe OYTH MPOJOBXKECHHUN CYyO €KTOM
JIep>KaBHOI peecTpalrii 3a He0OX1THOCTI, ajie He OibIe HiX Ha 15 poboumnx
JTHIB.
12 |Ilepemnik miacTaB ajisi| - TOKYMEHTH ITOJIaHO 0CO00I0, SIKa HE Ma€ Ha II¢ IOBHOBAKCHb;

BiIMOBH Y
JepKaBHIN
peecTparrii

- y €1MHOMY JepKaBHOMY PEECTpPi MICTATHCS BIIOMOCTI MPO CYIIOBE
pIIIEHHS 11010 3a00pOHU TIPOBEICHHSI PEECTPAIiHOT /ii;

- TOKYMEHTH T0JIaH1 10 HEHAJIe)KHOI0 Cy0’€KTa JIep>KaBHOI peecTpallii;

- TIOJIaHHS JOKYMEHTIB a00 BiomMocTel, nepeadayeHux UM 3aKOHOM,
HE B IOBHOMY 00CS31;

- TOKYMEHTH cyrepedars BUMoraM KoHCTHTYIIIT Ta 3aK0oHIB YKpaiHu;

- IOKYMEHTH CyMepeuaTh CTaTyTy IPOMaJICbKOro (POpMyBaHHS;

- TIOPYILIEHO BCTAaHOBIIEHUH 3aKOHOM MOPSAOK CTBOPEHHS IOPUIMYHOT
oco0u, TpoMaachbKoro (OpMyBaHHS, IO HE Ma€ CTaTyCy HOPHIAUYHOI
ocoou;

- HEBIAMOBIHICTh HAWMEHYBaHHSI FOPUJIMYHOI 0COOM BUMOTaM 3aKOHY;

- 11010 3aCHOBHHUKA (y4aCHUKA) IOPUINYHOT OCOOH, IO CTBOPIOETHCS,
MIPOBEICHO JIEP’KaBHY PEECTPAIIIIO PIIIICHHS PO MPUITMHEHHS IOPUANYHO1
0co0M B pe3ynbTari ii JiKBiJaIlii;

- 1010 IOPUAMYHOI 0COOU, CTOCOBHO SIKOi B €JAMHOMY JI€p>KaBHOMY
peecTpi MICTUTHCS 3aMUC PO CYJ0BE PIIICHHS 11100 BU3HAHHS MIOBHICTIO
a00 4acTKOBO HEJIMCHUMHU PIllIeHb 3aCHOBHUKIB (YYaCHUKIB) FOPUIUYHOT
0coOu abo0 YMOBHOB)KEHOTO HHMMH OpraHy, BHU3HAHHSA TOBHICTIO a0o
YaCTKOBO HEIINCHUMH 3MIH JO YCTAaHOBYMX JOKYMEHTIB FOPUIUYHOI
0co0M, SKIIO Take pimieHHS a0o HOro 4acTHHY BH3HAHO HEMIMCHUMH,
3MIHU JI0 YCTaHOBYHUX JIOKYMEHTIB IOPUIAYHOT OCOOM € MiACTaBOIO IS
MPOBE/ICHHS peecTpaliiHuX Iiif;

- HEBIAMOBIJIHICTh BIIOMOCTEH, 3a3HAUEHUX Yy 3asBl MPO JEPKaBHY
peecTpariifo, BiIOMOCTSIM, 3a3HAYEHHM Yy JOKYMEHTaX, IMOJAaHUX JJis
Jep>KaBHOI peecTpariii, ado BIIOMOCTSM, IO MICTATBCS B €auHOMY
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JepKaBHOMY PEECTpi UM 1HIIKX 1HPOPMAaLIHHUX CUCTEMaX, BUKOPUCTaHHS
SKHX Tepe0adeHo UM 3aKOHOM;

- HEBIJIOBITHICTh BIZIOMOCTEW, 3a3HAYCHUX Yy JOKYMEHTaX, MOJAHUX
JUIL Iep’KaBHOI peecTparlii, BiTOMOCTSM, IIO MiICTATbCA B €aMHOMY
JIEP’)KaBHOMY PEECTPl UM 1HIIHMX 1HPOPMAIIHHIX CHCTeMaX, BUKOPUCTAHHS
SKHX Mepe10adeHo UM 3aKOHOM;

- IOJJaHHA JOKYMEHTIB 3 MOPYIIECHHSIM BCTAHOBJICHOTO 3aKOHO/IaBCTBOM
CTPOKY Juii iX TOJAaHHS, KpiM JOKYMEHTIB IIOJ0 KiHIIEBOTO
OeHedimiapHOTO BIIACHUKA IOPUIANIHOT 0COOU;

13 |Pe3ynbTar HagaHHs - BHECCHHS BIANOBIIHOTO 3amucy 10 €IWHOTO JEPKaBHOTO PEECTPY
aJIMIHICTPATUBHOI  |IOPUAMYHUX 0Ci0, (I3MYHUX OCi0 — MiJOPUEMIIB Ta TPOMAICHKUX
HOCITYTH dopmyBaHB;

- pillIeHHsI PO MPOBEIEHHS JEPKABHOI peecTpartii;

- BUIIKUCKA 3 €IMHOTO JIEP>KaBHOTO PEECTPY IOPUIUIHUX 0C10, QI3UIHUX
0ci0 — MANPHEMITIB Ta TPOMAICHKIX (POPMYBaHb;

- pillieHHS Ta MOBIAOMJICHHSI PO BIIMOBY Y J€p>KaBHIN peecTpariii i3
3a3HaYCHHSM BUKJIFOYHOTO MEPETiKy MiACTaB A BiZIMOBH

14 | Cnocobu Pesynbraty HamaHHS aJAMIHICTPATUBHOI MOCIYTH y cdepi aep>kaBHOT
OTpUMAaHHS peectpanii (y ToMy 4YMCai BUNKCKa 3 €IMHOTO JEpPKABHOTO PEECTPY
BIJIIIOBIAl IOpUIMYHUX 0Ci0, (i3MUHUX O0Ci0 — MIANPUEMINIB Ta TPOMAICHKHUX
(pe3ynbTaty) dbopMyBaHb) B EICKTPOHHIN (OpMiI ONPHIIOTHIOITECS Ha IOpPTai

eJIEKTPOHHMX CEPBICIB Ta JOCTYIIHI JUIs iX MOIIYKY 3a KOJOM JOCTYILY.

3a OaxaHHSAM 3asBHUKA 3 €IMHOTO NEPKABHOTO PEECTPY FOPUIMIHUX
oci0, Qi3uyHHX O0Cci0 — MIANPHEMIIB Ta TIPOMAACHKUX (HOpMyBaHb
HA/Ia€ThCS BHIMCKA y TarepoBiii (GopMi 3 MpOCTaBIEHHSM IMiANUCY Ta
HEYaTKH JIeP’KaBHOI'O peecTpaTopa — y pasi oJaHHs 3asiBH PO EpKaBHY
peeCTpalliio y namneposiid popwmi.

VY pa3i BIIMOBHM Yy JAep)KaBHIA peecTpauii JOKYMEHTH, MOJaHi JUis
Jep>)KaBHOI ~ peecTpallii, MOBEPTAIOThCS (BUAAIOTHCSA, HAICUIAIOTHCS
MOIITOBUM BiJINIPaBJICHHSAM) 3asBHUKY HE MI3HIIIE HACTYITHOTO poO0YOro
JTHS 3 JTHSL HAJIXOJKSHHS BiJl 3asiBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JloKkyMeHTH HaJlal0ThCsl 3asiBHUKY Y TManepoBiit ¢popmi:

- CX1JHUM MDKpPETIOHAJIbHUM YIpaBliHHAM MiHICTepCTBA FOCTHUIIT — Y
pasi mojaHHs TOKYMEHTIB 10 CXiHOTOo MIKPErioHaJbHOI'O YHpPaBIiHHS
MiHicTepcTBa FOCTHILIT;

- lleHTpoM HagaHHSA aaMIHICTPAaTMBHUX HOCIYI — Yy pa3i MOAAHHS
JIOKYMEHTIB Yepe3 BiANOBIIHUI LIEHTP.

* [licns moompaltoBaHHS € IUHOTO Jep KaBHOTO BEOMOPTANy €NEKTPOHHUX MOCIYT Ta/abo MopTaly eleKTPOHHHUX CEpBICIB
IOPUANYHUX 0Ci0, (Bi3UUHKMX 0Ci0 — MiIIPUEMIIIB Ta TPOMAZCEKUX (OPMYBaHb, sIKi HE MAaIOTh CTAaTYCY FOPHIMYHOT 0cOOH, SIKi
OyxyTh 3a0e3medyBaT MOXIINBICTh ITOJJAHHS TaKUX JOKYMEHTIB B €NIEKTPOHHIN (opMmi.



