3ATBEP/UKEHO

Haxka3 CxinHOro MiXperioHaqibHOTO
yropasiiHHs MiHicTepcTBa FOCTHITIT

21.08.2023 Ne 439/7

THO®OPMAIIIHHA KAPTKA

aJIMIHICTPaTHBHOI MOCJIYTH 3 AeP:KABHOI peecTpalii NpUNMHeHHsI NpodeciiiHol CIiIKH,
opranizauii npodgeciiiHuXx criioK, 00’€AHaHHs NpodeciiHNX CIITOK B pe3yabTaTi JiKkBixanii

Cxigne MixkperionanbHe ynpasjainaa MiHicTepeTBa ocTuuii /

enTpu HaIaHHSA AAMIHICTPATUBHMUX MOCJIYT

Jonennbkoi/Jlyrancokoi/IloaraBcskoi/Cymebkoi/XapkiBebkoi/YepHiriBebkoi o01acti

Indopmanis npo cyd’ekTa HaIaHHA AAMIHICTPATHUBHOI OCJIYTH
Ta/a00 HEeHTPY HAIaHHA AAMIHICTPATUBHUX MOCIYT

-

Micue3HaxopKeHHS
2 |Iadopmaris  momo
peKUMY poOOTH

3 | Tenedon/daxc
(moBinmkm), anmpeca
€JIEKTPOHHOI MOIITH
Ta BeO-calT

CxigHe MiXKperioHaJIbHE yIrpaBiaiHHS MiHicTepCTBa FOCTHIIII:

aapeca Juis muctyBanHsa: 40003, M. Cymu, Byi. I'epacuma KonnpatbeBa,
28;

miciesnaxomkennas: 36014, wm. IlomraBa, Byn. CoGopuocti, 45
(3mificHIOE pUiioM 1010 IrPOMAJICHKUX dbopMmyBaHb,
MicCIe3Hax0KeHHIM sIKuX € [lontaBchka 0051acTh);

40003, m. Cymu, Byn. IletponaBmiBcbka, 75 (3A1MCHIOE TPUIOM LIOI0
IpOMaJICBKNX (OpPMYBaHb, MICIE3HAXOKEHHsAM sKUX € CyMmcbka
0011aCTBh);

61024, m. XapkiB, Byi1. fpocmaBa Mynaporo, 26 (3ailicHIOE TpUiOM
00 TPOMAACHKUX (OpMyBaHb, MICIIE3HAXOKEHHSM SIKHX €
XapkiBcbka 00J1acTh);

14000, ™. Yepwniris, np. Mwupy, 43 (3aiiicHI0€ mpuUOM I10JI0
rpOMaJICEKUX (OpMyBaHb, MICIIE3HAXO/KEHHAM SIKUX € YepHiriBchbka
00macTsb).

BinnosigHo no mianyHkTy | myHkTy 1 Hakasy MiHicTepcTBa FOCTHIIIT
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHs Aep>kaBHOI
peecTpanii B MeXax JEKUIBKOX aIMIHICTPaTUBHO-TEPUTOPIAIBHUX
OJIMHMIIB», 3apEeCTPOBAHOrO B MIHICTEpCTBl IOCTULIT YKpaiHH
13.06.2023 3a Ne 977/40033, nepkaBHa peecTpalisi I'poMajCbKOIro
dbopMyBaHHS, MiCIIEe3HAXO/KEHHSIM SIKOro € ABTOoHOMHa Pecmybmika
Kpum, [lonenrka, 3anopisbka, Jlyrancpka, MukonaiBcbka, XapKiBChKa,
XepcoHchka 061acTi, MicTo CeBacTOIONb, TPOBOAUTHCS HE3ATIEKHO BiJ
MICII€3HAXO/KEHHS TAKOT'O TPOMAJICHKOTO ()OpMYBaHHSI.

[Tonenimox: 08:00 —17:00

Bieropok:  08:00 — 17:00

Cepena: 08:00 —17:00

Yernep: 08:00 - 17:00

M'araung:  08:00 — 15:45

[Tepepa:  12:00 — 12:45

Buxigauii neHn: cydboTa, HeIiIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-
31

azpeca enekTpoHHo1 nomTy: info_udr@sm.minjust.gov.ua

BeO-caiit: http://sumyjust.gov.ua
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Hentpu HaJaHHA aJIMiHICTPAaTUBHUX
Honenpkoi/JIyrancekoi/IlonraBchkoi/Cymchkoi/ XapKiBCbKOi/
YepuiriBcpkoi obsacTi (y pasi BKIIOYEHHS aMiHICTPATUBHOI MOCIYTH
JI0 TIEPENIKY aJMiIHICTPATUBHHUX IIOCIYT, SKI HAaJIalOThCS Yepe3 Taki
LEHTPH, 3 ypaxyBaHHSIM BUMOT NMYHKTIB 2, 4 po3nopsmkenHs Kabinery
MinictpiB Ykpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXOKCHHSI: MiCIIE3HAXO/KEHHS BIIMOBITHOTO IEHTPY

PEXUM pOOOTH: 3TiHO PEKUMY BIAMOBITHOTO LIEHTPY

3acobu 3B’s3Ky: TenedoH, ampeca eNeKTPOHHOI MOIITH Ta BeO-CauT
BIJIMTOBITHOTO IIEHTPY

[adopmaris 3a nocunanusm: https://center.diia.gov.ua/cnap-map

HOCTYT

HopmartusHi aktu,

AKUMH PErVIaMEHTYETHCA HATaHHA a)IMiHiCTpaTI/IBHO.l. mocJjayru

3aKkoHM YKpaiHu

3akoH VYkpainun «I[Ipo mpodeciitHi cmiikk, iX mpaBa Ta TapaHTIl
IISIIBHOCTI;

3akon VYkpainu «[Ipo nepkaBHY peecTpaliio HOPUIUYHHUX OCi0,
¢i3ngHUX 0Ci0 — MiAMPUEMIIIB TA TPOMAJICHKUX (OPMyBaHb)

Axtu Kabinery
MinictpiB Ykpainu

[TocranoBa KabGinery MinictpiB Ykpaiau Big 04.12.2019 Ne 1137
«[Tutanas €AUMHOTO NEPKABHOTO BEONOPTATY €NEKTPOHHHX ITOCIYT Ta
Peectpy aaMiHiCTpaTUBHHUX MTOCTYT»

AKTH TICHTpATbHHUX
OpraHiB BUKOHABYOI
BJIaJIU

Haka3z MinictepctBa roctuilii Ykpaiam Big 18.11.2016 Ne 3268/5
«[Ipo 3arBepmxkennss Qopm 3asB y cdepi nepkaBHOI peecrparii
IOpUIMYHUX 0Ci0, (I3UYHMX OCI0 — MIANPUEMIIIB Ta TPOMAICHKUX
dbopMyBaHb», 3apeecTpoBaHUN y MiHICTepCTBI tocTUIIi YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 Minicrepcrsa roctumii Ykpaiau Big 09.02.2016 Ne 359/5 «Ilpo
3aTBep/uKeHHs [lopsiaky JnepxaBHOI peecTpalii IOpUAWYHHUX OCi0,
¢13uuHuX 0Ci0 — MIANPHUEMIIB Ta TPOMAJCHKUX (POpPMYBaHb, 110 HE
MaroTh CTaTyCy FOPUIMYHOI 0coOm», 3apeecTpoBaHuil y MiHicTepcTBi
foctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepctBa roctuii Ykpainu Big 23.03.2016 Ne 784/5 «Ilpo
3aTtBep/ukeHHsT  [lopsnky (yHKIIOHYBaHHS TIOpTaly e€JIeKTPOHHUX
CEepBICIB IOPUAMYHUX 0OCi0, ¢i3MYHUX 0cCi0 HiANPUEMIIB  Ta
rpOMaaChKuX (hOPMYyBaHb, IO HE MAIOTh CTaTYCy IOPUINYHOT OCOOM»,
3apeecTpoBanuii 'y MinictepcTtBi roctuiii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBH OTPpHMAHHS aAMIHICTPATHBHOI OCJIYTH

ITixcraBsa mis
OTpUMaHHS
a7MiHICTPATUBHOI
MOCITYTH

3BEpHEHHSI T'OJIOBM KOMICIT 3 NpUIIMHEHHS, abo JjikBizaTopa, ado
YIIOBHOBaX€HOI 0COOM (J1aTi — 3asBHUK )

Buuepnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMaHHS
a7MIHICTPATUBHOI
MOCITYTH

- 3agBa NP0 TMPOBEACHHS JEpXKaBHOI peecTpaiii MPUIHHEHHS
IOpUANYHOI 0cOOU B pe3yabTarTi ii JiKBimaiii;

- JIOBiJIKa apXiBHOi YCTAHOBH MpO NPUHHATTS JOKYMEHTIB, IO
BiJIMOBIHO J0 3aKOHY MiUISITal0Th JOBTOCTPOKOBOMY 30€pITraHHIo.

SIKIIO JOKYMEHTH TIO/IalOThCS OCOOWCTO, 3asBHUK IpeJ sIBIISIE
JIOKYMEHT, 1110 BiATIOBITHO /IO 3aKOHY MOCBIIYYy€E 0CO0Y.

VY pa3i nogaHHA JOKYMEHTIB MPEJACTaBHUKOM JTOJJATKOBO MOTAETHCS
IPUMIPHUK OpUTIHATY (HOTapialbHO 3aCBiT4eHA KOMisl) JOKYMEHTA, 110
3acBilyye WOTro MOBHOBa)KE€HHS (KpIM BHIIAJKy, KOJIM B1ZIOMOCTI IPO
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MOBHOBAKEHHSI IIbOTO  MPEJICTABHUKA MICTATBCS B CIAHMHOMY
JIeP>)KaBHOMY PEECTPl IOPUIUYHUX 0Ci0, (PI3MIHUX 0Ci0 — MiATMpPUEMITIB
Ta rPOMaJICEKUX (POpPMYyBaHb).

Jns uined MpoBENEHHS PpEeeCTparliiHuX i JTIOKYMEHTOM, IO
3aCBi/I4y€ TOBHOBAXXCHHS MMPEACTABHUKA, € IOKYMEHT, IO MiATBEPIKYE
MOBHOB)XEHHSI 3aKOHHOTO MpPEJCTaBHUKAa OCOOHM, a00 HOTapialbHO
MIOCBITYEHA JIOBIPEHICTb.

9 | Cnocib moganHs 1. V nmaneposiii (opMi JOKYMEHTH MOJAIOTHCS 3aIBHUKOM OCOOHCTO
JIOKYMEHTIB, a0o0 MOIITOBHM BiANpPaBICHHAM. Y pa3i MOJaHHS 3asBU MPO JCPIKaBHY
HEOOXITHUX /IS pEeeCTpaIliio MOIITOBUM BiANIPABICHHSIM CIIPaBXHICTh MIANUCY 3asBHUKA
OTpUMAaHHS MMOBHMHHA OyTH HOTapiaJIbHO 3aCBiTYeHA
a/IMIHICTPAaTUBHOI 2. B enextpoHHiil (opMi JOKYMEHTH MOJNAIOTHCS 3 BUKOPHUCTAHHSIM
HOCITYTH €IMHOTO JIeP)KAaBHOTO BEOMOPTATY €IEKTPOHHHUX MOCIYT ado mopTainy

eJIEKTPOHHMX CEPBICIB IOPUINYHUX 0Ci0, PI3UIHUX OCI0 — MiAIPUEMIIIB
Ta rPOMaJICbKUX (POPMYBaHb, III0 HE MAKOTh CTATYCy IOPUIUIHOI 0coOu™

10 |IInatHicTh be3omnarno

(6e3ormIaTHICTD)
HaTaHHS
aJMiHICTpaTUBHOI

MOCITyTH

11 | Ctpok HamaHHs JepxaBHa peecTpallis MPOBOAUTHCS 3a BIACYTHOCTI MiACTaB IS
aJIMIHICTPAaTUBHOI  |BIIMOBH y JiepKaBHii peecTpalii He mi3Hime 15 podounx AHIB 3 gaTu
HOCITYTH MOJIaHHSI IOKYMEHTIB JIJIs ICP>KaBHOI peecTpartii.

CTpoK po3risiagy AOKYMEHTIB MOKe OYyTH MPOJIOBKCHHI Cy0’ €KTOM
Jep)kaBHOI peecTpallii 3a HEO0OXiTHOCTI, aje He Oulpmie HDK Ha 15
poOoUnX JTHIB.

12 |Ilepemnik miacTas - TOKYMEHTH TI0JIaHO 0CO0010, sIKa HE Ma€ Ha 1€ TOBHOBAXKEHb;

TSl BITMOBH Y
Jep>KaBHIN
peecTparrii

- y €1uHOMY JIep>KaBHOMY PEECTPI MICTATHCS B1JIOMOCTI PO Cy/I0BE
pillIeHHs 11010 3a00pOHU MPOBEICHHS PEeECTpaLiiHOT 1ii;

- JOKYMEHTM TOJaHl [0 HEHAJEeKHOro cy0’ekTa [ep)KaBHOI
peecTpariii;

- IOJIaHHSI JOKYMEHTIB a00 B1IOMOCTEH, Tepe10aueHuX UM 3aKOHOM,
HE B TIOBHOMY 00c#3i;

- IOKYMEHTH cynepedars Bumoram KoHCTuTyIIii Ta 3aKOHIB YKpaiHu;

- IOKYMEHTH CyIlepedaTh CTaTyTy rpOMaJICbKOro (hopMyBaHHS;

- MOPYIICHO BCTAHOBIICHUI 3aKOHOM MOPSI0K CTBOPEHHS FOPUINIHOT
0cobu, TpoMaZchbKoro (hOpMyBaHHs, 110 HE MAa€ CTATyCy HOPUIUYHOL
oco0u;

- HEBIJNOBIJHICTh HallMEHyBaHHA IOPUAMYHOI 0COOM BUMOraMm
3aKOHY;

- 1010 3aCHOBHUKA (y4aCHHUKA) FOPUINYHOT OCOOH, 10 CTBOPIOETHCH,
MPOBEACHO JIEPKaBHY PEECTpaIlii0  PIMICHHS TPO  MPUITUHECHHS
IOPUJIMYHOT 0COOM B pe3ysbTarti i1 JIIKBiaLil;

- 10JI0 FOPUJIMYHOI OCOOHM, CTOCOBHO SIKOi B €IMHOMY JEepKaBHOMY
peecTpi MICTUTBCS 3alMC MpPO CYJOBE pIIIeHHS II0A0 BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HEIIMCHUMH pIlIeHb 3aCHOBHUKIB (Y4aCHUKIB)
IOPUIMYHOT 0coOM ab0 YIOBHOBAXEHOI'O HUMH OpraHy, BH3HAaHHS
MOBHICTIO a00 YaCTKOBO HEJIIMCHUMH 3MIH JI0 YCTAHOBUUX JOKYMEHTIB
IOPUJIMYHOI 0COOM, SIKIIO Take pilleHHs abo HOoro 4acTUHY BHU3HAHO
HEJIIWCHUMH, 3MIHU 7O YCTAHOBYHMX JTOKYMEHTIB IOPUIUYHOI 0COOM €
MiICTAaBOIO [T IPOBEACHHS peeCTpaliiHuX Jiif;
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- HEBIAMOBIAHICTH BIIOMOCTEH, 3a3HaYEHUX Yy 3asiBl MPO AEpKaBHY
peecTparlito, BiJOMOCTSIM, 3a3HAUEHUM Yy JOKYMEHTaX, MOJAaHUX [T
JIep’KaBHOT peecTpallii, a00 BiJOMOCTSM, IO MICTAThCS B €IUHOMY
JIep)KaBHOMY  peecTpi uYdM  1HmMMX  1HGOPMAIIHHUX  CHUCTEMax,
BUKOPHUCTAHHS SIKHX MEepe0aueHo UM 3aKOHOM;

- HEBIAMOBIAHICTh BIiJOMOCTEH, 3a3HAYCHHUX y JOKYMEHTaX, MOJaHUX
JUTSL Tep’KaBHOI pEeCTpallii, BiIOMOCTSM, IIO MICTAThCS B €IUHOMY
JIep)KaBHOMY  peecTpi uYdM  1HmMMX  1HGOPMAIIHHUX  CHUCTEMax,
BUKOPHUCTAHHS KX Mepe0aueHo UM 3aKOHOM;

- TOJaHHS  JOKYMEHTIB 3  MOPYIIEHHSM  BCTAHOBJIEHOI'O
3aKOHOJABCTBOM CTPOKY JUIsl iX TOJAHHS, KpiM JOKYMEHTIB IIOJO
KIHIIEBOTO OeHediiapHOTO BIaCHUKA FOPHINYHOT 0COOH;

- IOKyMEHTH JJIs1 Iep’KaBHOI peecTpalii IpUIMHEHHS IOPUANIHOT 0COOH
MOJIaHi:

® paHilie CTPOKY, BCTAHOBIEHOTO IUM 3aKOHOM;

® [IOA0 IOPUAWYHOI 0COOH, IO MPHUIHMHSAETHCS B PE3YNbTaTi ii
JKB1aLii Ta € 3aCHOBHUKOM (Y4aCHUKOM) 1HIIUX IOPUAUYHUX
0ci0 Ta/ab0 Mae He 3aKpUTI BIIOKPEMIICHI MiAPO3aiIH, Ta/abo
€ 3aCHOBHHKOM TPETEHCHKOTO CyNY;

e B €CIMHOMY [EpKaBHOMY pEECTpl BIACYTHIM 3ammc Ipo
JIEpKaBHY PEECTPAIiI0 IOPUINIHOI 0COOH, YTBOPEHOI IIUITXOM
peoprasizaiiii B pe3ynbTari 3IUTTS, IPUEAHAHHS a00 TOLTY;

® MO0 aKI[IOHEPHOTO TOBAPUCTBA, CTOCOBHO SIKOTO HAMIMIIUIA
BiJIOMOCTI IO HASBHICTh HECKACOBAHOI peecTpallii BUMYCKY
aKIii;

®  [I0Z0 IOPUANYHOI 0COOU - eMITEeHTA I[IHHUX TarepiB, CTOCOBHO
SKOTO HATINIIIM BiJOMOCTI PO HAasSBHICTh HECKACOBAaHUX
BUITYCKIB LIHHUX Marepis;

® [[0JI0 IOPUIUYHOI OCOOM, IO JIIKBIAYETHCS, CTOCOBHO SIKOI
HaJ1MILIIN B1TOMOCTI PO HasIBHICTh 3a00proBaHOCTI 13 CIUIATH
NoJaTKiB 1 300piB Ta/a00 HasBHICTH 3a00PrOBAHOCTI 13 CIIJIaTH
€IMHOTO BHECKY Ha 3arajbHOO0OB’A3KOBE JE€p>KaBHE
colianbHE CTpaxyBaHHs, KpiM OaHKIB, CTOCOBHO SKHX
mporieaypa JiKBigamii 3A1HCHIOETBCS BIAMOBITHO 10 3aKOHY
Vkpainn "IIpo cucremy rapaHTyBaHHs BKJIaliB (DI3MUHHX
ocio0";

® 11070 IOPUIUYHOT 0COOH, 110 PEOPTaHi3yeThCs, CTOCOBHO SKOi
HAJIMIIITN BiTOMOCTI PO HAasIBHICTh 3a00pTrOBaHOCTI 13 CILIATH
M0/IaTKiB 1 300piB Ta/a00 HasABHICTH 3a00ProBaHOCTI 13 CIUIATH
€IMHOTO BHECKY Ha 3arajJlbHOOOOB’SI3KOBE  JIep)KaBHE
colliaJibHEe CTpaxyBaHHS Ta BIACYTHI BIAOMOCTI PO
Y3TO/KEHHSI IUIaHy peopraHizalii IopuIuuHoi ocoou;

® 1010 FOPUANYHOI 0COOU, CTOCOBHO SKOT HAIIMIIINA B1IOMOCTI
PO HAsIBHICTH 3a00pPTOBAHOCTI 13 CIJIaTH CTPAXOBUX KOIITIB
no IlenciitHoro ¢onny VYkpainu Ta (OHAIB COLIAIBEHOTO
CTpaxyBaHHS,

e [I0A0 IOPUIMYHOI OCOOM, IO MPHUIUHSAETHCS B Pe3yJbTarTi
JKBIJAIlli, CTOCOBHO SIKOi HAIMIIUIN BiJOMOCTI PO BIAKPHUTE
BHUKOHABYE MPOBAKEHHS;

e [OA0 IOPUAWYHOI 0COOM, CTOCOBHO SIKOI  BIiJIKPUTO
MIPOBAKEHHSI Y CTIpaBi PO OAHKPYTCTBO
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13 |Pe3ynbTaT HaJjaHHA | - BHECEHHS BIAIOBITHOTO 3aMHUCy 10 €AWHOTO NEPKABHOTO PEECTPY
aMIHICTPATUBHOI  |IOPUIUYHUX OCI0, (I3MYHUX OCIO — MIAMPUEMINB Ta TPOMAICHKUX
HOCITyTH (dbopmyBaHb;

- pillIeHHsI PO TPOBENCHHS IEPKABHOT peecTpartii,

BUMHUCKA 3 €IMHOTO JEPKABHOTO PEECTPY OPUAMYHHX OCi0, Pi3UIHUX
0C10 — MIAPUEMITIB Ta TPOMAJCHKUX (DOPMYyBaHB;

- pilIeHHS Ta TOB1IOMJICHHS MPO BiAMOBY y JIep>KaBHIN peecTparlii i3
3a3HaYCHHSM BUKJIFOYHOTO MEPENTIKY MiJICTaB JIJIsl BIZIMOBH

14 | Cnocobu PesynbraTy HagaHHS aJAMIHICTPATHBHOI MOCAYrU y cdepi AepKaBHOI
OTPUMAaHHS peecTpanii B €JIEKTPOHHIM (OpPMI ONPUITIOAHIOIOTHECS Ha MHOPTaii
BIJIMTOB1 i CJICKTPOHHMX CEPBICIB Ta TOCTYITHI JIJIS iX MOIIYKY 3a KOJOM JIOCTYITY.
(pe3ysbTary) VY pasi BiIMOBH Yy JepXKaBHIM peecTpaiii JOKYMEHTH, NMOJaHi s

JIepKaBHOT peecTpallii, MOBEPTAIOTHCS (BUAAIOTHCS, HAJICHIAIOTHCS
NOIITOBUM  BIANIPABIICHHSIM) 3asBHUKY HE TIIi3HIIIE HACTYIHOTO
poboYoro IHS 3 JHS HAAXOJDKCHHS BIJ 3asBHUKA 3asBH PO iX
MIOBEPHEHHSI.

JIOKyMEHTH Ha/Ial0ThCs 3asIBHUKY Y MArepoBiit Gpopmi:

- CXigHMM M1XpETriOHaJbHUM YIpaBIiHHAM MiHicTepcTBa IOCTHUIIT —
y pa3i momaHHS JOKyMeHTiB 10 CXIiZHOTO MDKPETiOHAILHOTO
yrpaBiiHHs MiHicTepcTBa IOCTHIIIT;

- lleHTpoM HajaHHS AJAMIHICTPATUBHHUX IOCIYr — Yy pa3i MOJaHHS
JIOKYMEHTIB 4epe3 BiAMOBITHUI LIEHTP.

* [licns moompalfoBaHHs CIHHOTO AEPXKAaBHOTO BeOMOpTaly ENEKTPOHHHX IIOCIYr Ta/abo MOpTaly eJNEKTPOHHHX
CepBiCiB IOPUANYHHUX 0Ci0, Qi3MYHMX O0Ci0 — MiANPHEMINB Ta TPOMAACHKHX (OPMYBaHb, SIKi HE MAalOTh CTAaTyCy
IOPUINYHOI 0co0H, SKi OyAyTh 3a0e31edyBaTH MOKITUBICTD TOJAHHS TAKUX JTOKYMEHTIB B €JICKTPOHHIH QOpMi.



