3ATBEPJ’KEHO

Haka3 CxiTHOT0O MI>KpPETiOHAILHOTO
yInpaBiiHHs MiHicTepcTBa FOCTULIT

21.08.2023 Ne 439/7

TH®OPMAIIIMHA KAPTKA

aMiHICTPaTHBHOI NOCJIYIH 3 IepP:KaBHOI peecTpalii BKJIIOYeHHS BiioMocTel Ipo npodeciiny
CIIIJIKY, 00’ €THAHHA NpodeciiHUX CNIOK, opraHizauniro npodgeciiiHuX CHiJIOK, 3apeecTPOBaHi
1o 01 smnus 2004 poxy, BitoMocTi Ipo siKi He MicTATHCA B €ANHOMY /Iep:KaBHOMY peecTpi
OPUIANYHHX 0Ci0, Pi3MYHUX 0Ci0 — miaANpUeEMUIB Ta rpoMaacbLKUX GOpMyBaHb

Cxinne mizkperionajgbHe ynpasJinas MiHicTrepcTBa rocTuiii /

HeHTpH HagaHHA a}IMiHiCTpaTI/IBHI/IX mocJayr

Honeubkoi/JIyrancokoi/IloaraBcbkoi/Cymebkoi/XapkiBebkoi/UepHiriBecbkoi 00J1acTi

Indopmanisa npo cy6’exkTa HajaHHs aAMIHICTPATHBHOI MOCJIYTH

Ta/a00 HEHTPY HA/IaHHS AAMIHICTPATUBHMUX MOCIYT

-

Micuesnaxopkenns | CxigHe MibKperioHallbHe yIpaBiaiHHS MiHicTepcTBa FOCTHIIII:

Iadopmarniss  1mono |agpeca s mucrysanns: 40003, m. Cymu, Byn. ['epacuma Konnpareesa, 28;
peKUMY poOOTH
Tenedon/pakc
(moBizKM),

Mmicue3HaxoxeHns: 36014, m. ITonrtaBa, Byn. CobopHocti, 45 (3aiiicHIOE
MPUIOM IIOJ0 TPOMAJCHKUX (POpPMYyBaHb, MICIE3HAXO/KCHHIM SIKUX €

anpeca |[TonraBchka 001acTh);
enektponHoi momtu |40003, M. Cymu, Byn. IlerponariiBchka, 75 (3MIMCHIOE TPUHOM IIOIO
Ta BeO-calT

rpoMajicbkux (opMyBaHb, MicIle3HAXOKEHHAM IKUX € CyMchbKa 0071acTh);
61024, m. XapkiB, Byn. fpocnaBa Myaporo, 26 (3aiiicHIOE TPUHOM 111010
rpoMaJIChKuX (OopMyBaHb, MICIIE3HAXO/KCHHIM SKUX € XapKiBChbKa
007acTh);

14000, m. Yepniris, np. Mupy, 43 (3a1liCHIOE IPUHOM IIIOJ0 TPOMACHKUX
dbopMyBaHb, MiClIE3HAXOXKEHHSIM SKUX € UepHiriBchbka 001acTh).
BinnoBigHo mo mianyHkty 1 nyHkty 1 Haka3zy MiHicTepcTBa OCTUIIT
Vkpainu Bizx 09.06.2023 Ne 2179/5 «IIpo npoBeneHHs JepKaBHOT peecTparii
B MEXax JEeKUIbKOX  aJMIHICTPaTUBHO-TEPUTOPIAIbHUX  OJUHULBY,
3apeecTpoBaHoro B MinictepcTBl foctumii Ykpainu 13.06.2023 3a Ne
977/40033,  nepxaBHa  peecTpaulis  TpOMaJCbKOro  (opMmyBaHHS,
MICIIE3HaXO/UKEHHAM sIKOro € ABToOHOMHa PecnyOmika Kpum, /lonerpbka,
3anopizbka, JIyranceka, MukomnaiBcbka, XapKiBchbKa, XepCOHChKa 00J1acTi,
micto CeBacTonojb, MPOBOAUTHCS HE3AJIEKHO BiJl MICIIE3HAXOHKEHHS
TaKOTO TPOMAJICHKOTO (hOPMyBaHHS.

IMoueninok: 08:00 —17:00

Bieropok:  08:00 — 17:00

Cepena: 08:00 —17:00

Yeraep: 08:00 - 17:00

M'araung:  08:00 — 15:45

[Tepepsa:  12:00 — 12:45

Buxigauii neHn: cydboTa, HeIiIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

LenTpu HaJaHHs aJIMiHICTpaTUBHUX MTOCIIYT
Honenpkoi/Jlyrancekoi/IlonraBebkoi/Cymebkoi/ XapkiBcbkoi/UepHITriBCbKO1
obmacti (y pasi BKIIOYEHHS aJMIHICTPATHBHOI TIOCIYTH JI0 TEPEIiKy
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aJIMIHICTPaTUBHUX TIIOCIYT, SKI HaJalOTbcid uepe3 Taki LEHTPH, 3
ypaxyBaHHSIM BUMOT TYHKTIB 2, 4 posnopspkenHs KaOinetry MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXOKEHHS: MiCIIe3HAXO0PKEHHS BiAMOBIIHOTO LICHTPY

pPEKUM poOOTH: 3TiIHO PEKUMY BIIOBITHOTO IIEHTPY

3aco0u 3B’S3Ky: TenedoH, aapeca ENEeKTPOHHOI TIOIITH Ta BeO-CalT
BiJITOBIAHOTO LIEHTPY

Indopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHMH PerJIaMeHTYEThCA HAJAHHS aJAMIHICTPATHUBHOI MOCJIYTH

3aKkoHM YKpaiHu

3akon VYkpaimm «[Ipo mnpodeciiini cminku, iX mpaBa Ta TrapaHTii
IISIIBHOCTI;
3akoH Ykpainu «[Ipo mepxkaBHY peecTpaliro IPUIARYHUX OCI0, Hi3UIHUX
0Ci0 — MAPUEMIIIB Ta TPOMAACHKUX (OPMYBAHb

Axtu Kabinery
MinictpiB Ykpainu

[TocranoBa KabGinery MinictpiB VYkpainn Big 04.12.2019 Ne 1137
«[IutanHss €aUHOrO JEp’KaBHOrO BEONOpPTaly EJIEKTPOHHUX IOCIYr Ta
Peectpy anMiHICTpaTHBHHX ITOCITYT)

AKTH HCHTPAJIBbHHUX

OpraHiB BUKOHABYOI

BJIAA

Haka3z MinicteperBa roctumii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepLKEHHS (HopM 3as1B y cdepi AepKaBHOI peecTparlii FopuIuIHUX 0cio,

bi3uuHuX 0cid — MIANPUEMIIB Ta TPOMAJCBKUX  (OPMYBAHbBY,
3apeecTpoBanuid 'y MinicrepctBi toctumii  Ykpaimm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepctBa roctunii Ykpaiau Bim 09.02.2016 Ne 359/5 «Ipo
3atBepakeHHs [lopsaky nep:kaBHOI peecTpallii OPUIUIHUX 0C10, PI3UYHUX
0ci0 — MigNMPUEMIIIB Ta TPOMAACHKHX (POpPMYyBaHb, IO HE MAIOTh CTaTyCy
IOpUANYHOI 0coOM», 3apeecTpoBaHuii y MiHicTepcTBi tocTullii Ykpainu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuulii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBepakeHHs [lopsinky QyHKIIOHYBaHHS MOPTally €JIEKTPOHHHUX CEPBICIB
IOPDUJIMYHUX 0Ci0, (I3UYHUX 0Ci0 — MIANPUEMIIB Ta TPOMAJCHKUX
dbopmyBaHb, 110 HE MAIOTh CTATYCY IOPUIUYHOT OCOOU», 3apeECTPOBAHUN Y
Minicrepctsi roctuiii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBM OTPpUMaHHS aAMIHICTPATHBHOI OCIYTH

[Tixcrasa mis

3BEpHEHHS YITOBHOBAKEHOTO MPECTaBHUKA OPUIUIHOT 0coOU (mami

OTpUMAaHHS — 3aBHUK)

aJMIHICTpaTUBHOT

MOCITYTH

Buuepnamii - 3agBa PO JEp)KaBHY pEECTpAIlil0 BKJIIOYEHHS BiIOMOCTEH Mpo
TepeItiK IOpUIMYHY 0C00y 10 €IUHOTO JEp)KaBHOTO PEECTPY HOPUIUYHUX OCIO,
JIOKYMEHTIB, ¢bi3nYHMX 0C10 — MIAMPUEMIIIB Ta TPOMAJICBKUX (DOPMYBaHb.

HEOOXITHUX JIJIS SIKIIO TOKYMEHTH TIOJA0ThCsI OCOOHCTO, 3asiBHUK TP SBIISIE IOKYMEHT,
OTPUMAaHHS 1110 BiAMOBIAHO JI0 3aKOHY MOCBITUY€E 0COOY.

a7MIHICTPATUBHOI VYV pa3i momaHHs AOKYMEHTIB MPEICTAaBHUKOM JOJIaTKOBO TOJA€THCS
MOCITyTH NPUMIPHUK OpHUTiHATYy (HOTapialbHO 3acBiYeHa KOMis) JOKYMEHTa, IO

3acBilyye MHOro IMOBHOB@XEHHA (KpIM BUMNAAKY, KOJHM B1JIOMOCTI MpO
MOBHOB)XEHHS 1IHOTO IPEJICTAaBHUKA MICTATHCS B €IUHOMY JEpKaBHOMY
PEECTPl IOPUANIHHUX OCI0, QI3UMYHUX OCI0 — MIAMPHEMIIB Ta TPOMAICHKUX
(bopMyBaHb).
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JUis uineil mpoBeJeHHs peecTpallifiHuX A TOKyMEHTOM, IO 3acBiauye
MMOBHOBAYKEHHS MPEICTaBHUKA, € HOTapiaJIbHO MOCBiTUEHA JIOBIPEHICTh 200
JIOBIpEHICTh, BU/IaHA BiAMOBIIHO 1O 3aKOHOJJABCTBA 1HO3EMHOI JIEpKaBH

9 [Crnocib monanHs 1. ¥ manepogiit popMi TOKyMEHTH HOJAIOTHCS 3aIBHUKOM OCOOMCTO a0o
JIOKYMEHTIB, MOILITOBUM BIATPABICHHSIM.
HEOOXITHUX /IS 2. B enexktponHiii (opMi IOKYMEHTH IOAAIOTHCS 3 BUKOPUCTAHHAM
OTpUMAaHHS €IMHOrO Jep>KaBHOTO BeOMOpTaly eJIeKTPOHHUX Mociayr abo mnopraiy
aJIMIHICTPAaTUBHOI  |€JIEKTPOHHUX CEPBICIB IOPUANYHUX 0Ci0, (HI3MYHUX OCIO — MiANPUEMIIIB Ta
MOCITYTH rpoMasicbkux (OpMyBaHb, 1110 HE MAIOTh CTaTYCy OPUIUYHOT 0coOu™
10| [MnaTHiCcTH be3omnnarno
(6e3orIaTHICTD)
HaTaHHS
aJMiHICTpATUBHOI
HOCITYTH
11 [ Ctpok HagaHHs JepxaBHa peecTpallisi IPOBOAUTHCS 32 BICYTHOCTI MiJICTaB Ui BiAMOBU
aJIMIHICTPAaTUBHOI |y Aep:KaBHIA peectpamii He mi3Hime 15 poboumx IHIB 3 JaTH MOJAHHS
MOCITyTH JIOKYMEHTIB ISl IEP>KaBHOT peecTpaltii.
CTpok po3riisiy ITOKYMEHTIB MOXE OyTH TPOJOBKEHUH CYO’€KTOM
JIep>KaBHOI peecTpallii 3a HeoOX1THOCTI, ajie He OiIbIe HiK Ha 15 pobounx
JTHIB.
12 [Tlepenik miacraB - TOKYMEHTH TOJIaHO 0CO0010, SIKa HE Ma€ Ha 1€ TOBHOBAXKEHb;

JUTSI BIZIMOBHU y
Jep>KaBHIN
peecrtpartii

- y €auHOMY Aep)KaBHOMY PEECTPi MICTATBHCS BIiJOMOCTI IPO CYIIOBE
pIIIEHHS 11010 3a00pOHU IPOBEICHHSI PEECTPAIiHHOT ii;

- IOKYMEHTH TI0J[aHi /0 HEHAJIEKHOTO Cy0’ €KTa Iep>KaBHOI peecTpariii;

- IOJaHHSI IOKYMEHTIB a00 BIJOMOCTEM, nepe1daueHux UM 3aKOHOM, He
B [TIOBHOMY 00CS131;

- IOKYMEHTH cynepedars Bumoram KoHCTuTy1ii Ta 3aKoHIB YKpaiHy;

- IOKYMEHTH CyIlepedaTh CTaTyTy rPOMaJICbKOTo (hOpMyBaHHS;

- MOPYLIEHO BCTAHOBJIEHUI 3aKOHOM IMOPSJOK CTBOPEHHS IOPUANYHOT
0co0u, rpoMaIckKOTO (POPMYBaHHS, IO HE MA€ CTATyCy IOPUIMIHOI 0COOH;
- HEBIAMOBIAHICTh HAMEHYBaHHS IOPUIMYHOI 0COOU BUMOT'aM 3aKOHY;

- II0JI0 3aCHOBHHUKA (yYaCHHMKA) OPUIUYHOT O0COOM, IO CTBOPIOETHCH,
IIPOBE/ICHO JIEP)KaBHY PEECTPaliio PIIEHHS MPO MPUIHHEHHS FOPUANYHOT
0CcoOM B pe3ynbTarTi 11 JIKB1allii;

- L0J0 HOPUAMYHOI OCOOHM, CTOCOBHO fKOi B €JMHOMY JAEpP)KaBHOMY
PEECTP1 MICTUTBHCA 3aIUC MPO CYIOBE PIIICHHS IIOJ0 BU3HAHHS MOBHICTIO
ab0 4YacTKOBO HENIWCHUMM pillleHb 3aCHOBHUKIB (YYaCHHKIB) IOPUAUYHOL
0ocobn abo yYINOBHOBaXXEHOIO HUMHU OpraHy, BHU3HAaHHS IOBHICTIO a0o0
YaCTKOBO HEAIMCHUMHM 3MiH JI0 YCTAHOBUUX JOKYMEHTIB IOPUAUYHOI 0co0H,
SKIIO Take pileHHs abo WOro 4acTWHY BU3HAHO HEAIMCHHUMH, 3MIHU 10
YCTAHOBUYUX JOKYMEHTIB IOPUAMYHOI OCOOM € MiJCTaBOIO Ul MPOBEICHHS
peECTpaIiTHUX i,

- HEBIJIMOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX Yy 3asBl MpPO JepKaBHY
pEeECTpaIlio, BIIOMOCTSM, 3a3HAYEHUM Yy JIOKYMEHTax, MOJAaHUX IS
Jep>KaBHOT peecTparlii, abo BIJOMOCTSM, IO MICTATBCA B CIAUHOMY
JIep>)KaBHOMY PEECTpl UM 1HIMX 1HPOPMAIIHHIX CHCTEMaX, BUKOPUCTAHHS
SKHX Tepe10aueHo UM 3aKOHOM;

- HEBIJIMOBIIHICTh BIJIOMOCTEH, 3a3HaYEHUX Y JOKYMEHTaX, IOJaHUX JIJIs
JiepKaBHOT peecTpallii, BIIOMOCTSIM, 110 MICTATbCS B €IMHOMY JEep>KaBHOMY
peecTpi u4M IHIIUX 1HQOpPMAIINHUX CHUCTEMaX, BUKOPHCTAHHSA SKHX
nepeadayeHo UM 3aKOHOM;
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- MOJJaHHS JOKYMEHTIB 3 MOPYIICHHSIM BCTAHOBIECHOTO 3aKOHOJIAaBCTBOM
CTPOKY JUTs 1X MOJaHHs, KPiM JOKYMEHTIB II0JI0 KiHIIeBOTO OeHediriapHoTro
BJIACHHKA IOPUIUYHOI 0COOU

13| Pe3ynbTar HafaHHsA | - BHECEHHS BIAMOBIAHOTO 3amucy 10 €IUHOTO JEP>KaBHOTO PEECTPY
aMIHICTPATUBHOI |IOPUAWYHUX O0Ci0, (IBUYHMX O0Ci0 — MIANPUEMINB Ta T'POMAJICHKUX
HOCITyTH (dbopmyBaHb;

- pillIeHHS PO MPOBEACHHS JePKaBHOI peecTpartii;

- BUNIUCKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPUIAMYHUX 0Ci0, (hi3muHMX
0C10 — MIAMPUEMITIB Ta TPOMAJCHKHX (DOPMYyBaHb;

- piIIeHHs Ta TOBIJOMJICHHS PO BiIMOBY y JepKaBHiM peectpamii i3
3a3HAYCHHSAM BHKJIIOYHOTO TIEPENIiKy MiICTaB IS BiIMOBU

14| Cnocobu PesynpTati HamaHHS aAMIHICTPATUBHOI TOCIyru y cdepi aepkaBHOT
OTPUMAaHHS peectpanii (y TOMY 4YHCIi BHIKCKAa 3 CIUHOTO JEPKABHOTO PEECTPY
BiITOBIA1 IOpUANYHUX 0ci0, (i3uyHMX 0cCi0 — MIONPUEMINIB Ta TPOMAICHKHUX
(pe3ynbTary) dbopMyBaHb) B ENEKTPOHHIN (OpMi ONPHIIOIHIOITHCS Ha MOpTall

eJIEKTPOHHMX CEPBICIB Ta AOCTYIHI IS iX MOIIYKY 32 KOJOM JOCTYITY.

3a OakaHHSAM 3asBHMKAa 3 €JIMHOTO JAEP)KaBHOIO PEECTPY HOPUIMUYHUX
0ci0, pi3muHuX 0ci0 — MAPHEMIIIB Ta TPOMAICHKIX (POPMYBaHb HAAETHCS
BUIKMCKA Yy mamepoBiii (opmi 3 MPOCTaBICHHSIM MIiAMKHCY Ta MEYaTKU
JepKaBHOTO peecTparopa — Yy pas3i MOJaHHS 3asBH IPO JEPKaBHY
peecTpallito y nanepoBiii Gopmi.

VY pasi BiAMOBM Yy [epkaBHil peecTpamii JOKYMEHTH, IOJNAHI JUIs
JiepKaBHOT ~ peecTpauii, MNOBEPTAIOTbCA  (BUAAIOTHCS, HAACHUIAIOTHCA
MOIITOBUM BIATIPABICHHSIM) 3asBHUKY HE IMi3HIIIE HACTYMHOTO POOOYOro
JIHSL 3 JTHSL HAJIXOJIKEHHS BiJ] 3asiBHUKA 3asiBU IIPO iX TOBEPHEHHS.

JIOKyMEHTH Ha/Ial0ThCs 3asIBHUKY Y MArepoBiit popmi:

- CXiIHUM MDKpEriOHaJbHUM YIpaBiIiHHAM MiHICTepCTBa IOCTULIT — Y
pa3l mojaHHs AOKYMEHTIB A0 CXiJIHOTO MIXPEriOHAJBbHOTO YIPaBIIHHSI
MinicTepcTBa I0CTHILIT;

- llenTpoM HaznaHHS aJAMIHICTPATUBHUX IMOCIYyr — Yy pa3l MOJaHHSA
JIOKYMEHTIB 4epe3 BiANOBIAHUN LIEHTD.

* [licns moompaloBaHHs CIMHOTO AEPXKAaBHOTO BeOMOpTaNy €JIEKTPOHHUX IMOCHYr Ta/abo MOpTaly eNeKTPOHHHX
CepBiCiB FOPUANYHHUX O0Ci0, Qi3MYHMX O0Ci0 — MiANPHEMINB Ta TPOMAACHKHX (OPMYBaHb, SIKi HE MAaIOTh CTaTyCy
OPUINYHOI 0cO0H, sKi OyIyTh 3a0e31edyBaTH MOXKIIUBICTD MTOJJAHHS TAKUX JOKYMEHTIB B €NEKTPOHHIN (opMi.



