3ATBEP/DKEHO

Haka3 CximHOT0 Mi>KperioHaJIbHOTO
yrpaBiiHHs MiHicTepcTBa FOCTULIT

21.08.2023 No 439/7

TH®OPMAIIIMHA KAPTKA

aJMiHICTPAaTHBHOI NOCJIYIH 3 IepP:KaBHOI peecTpanii BKJIIOYeHHA BiloMOcTel PO TBOPYY
CIIIJIKY, TEPUTOPiaJIbHUH O0cepel0K TBOPYOI ClijiKkH, 3apeecTpoBaHi 10 01 smnusa 2004 poky,
BiZIoMOCTi o fIKi He MicTATHCSE B €AMHOMY Jep:KaBHOMY peecTpi WPHIAMYHHUX 0Ci0, (PI3HIHUX
0Ci0 — migmpueMuiB Ta rpoMajacbKkux GopMyBaHb

Cxigne mixkperionajbHe ynpapJjainasa MinictepcTsa ocTuuii /
LenTpu HaKaHHSA aAMIHICTPATUBHUX MOCJIYT
Honenbkoi/JIyrancokoi/IlosaraBcskoi/Cymebkoi/XapkiBebkoi/YepHiriBcbkol 001acTi

Indopmanisa npo cy6’exTa HajaHHS aAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HA/IAaHHS AAMIHICTPATUBHMUX MOCIYT

1 |Micue3HaxoKeHHs
2 |Indopmarnis 1010
pexxuMy podoTH

3 |Tenedon/dakc
(moBimkwm), anmpeca
CJIEKTPOHHOI MOIITH
Ta BeO-caiT

Cxinne MiKperioHanbHe ynpaBiaiHHs MiHICTepCTBa FOCTHIIII:

aapeca st nuctyBanHs: 40003, m. Cymu, Bya. I'epacuma Konapartbesa,
28;

MmicuesnaxomkeHus: 36014, wm. IlomraBa, Byn. CoGopnocti, 45
(3miiicHIOE npuiiom 10/10 IrpOMaJICbKUX (dbopmyBaHb,
MicCIIe3HaX0KeHHsIM sKuX € [ToaTaBchka 001acTh);

40003, m. Cymu, By IlerponasiiBcbka, 75 (3aiiicHIOE TIPUHOM 1010
IpOMaJCbKUX (OpMYyBaHb, MICLE3HAXOKEHHAM sKux € CyMmcbka
00J1acTh);

61024, m. Xapkis, Byn. SIpocnaBa Mynaporo, 26 (3ailicHI0€ mpuiiom
1010 TPOMAACHKHX (OpMyBaHb, MICIIE3HAXOKEHHSAM SIKUX €
XapkiBcbka 0051acTh);

14000, m. Yepwiris, mnp. Mupy, 43 (3xilicHioe mpUIlOM 1100
IrpoMajJICbKuX (POpMYyBaHb, MICLE3HAXO/KEHHAM SIKUX € YepHiriBcbka
o0JacTsb).

BignosinHo 1o mianyHkTy 1 myHKTY 1 Haka3zy MiHicTepcTBa FOCTUIIT
VYkpainu Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHS AepixaBHOL
peectparii B MeXax JAEKUIBKOX aJMiHICTPaTUBHO-TEPUTOPIAIbHUX
OJIMHUIIbY», 3apeecTpoBaHOro B MIiHICTEPCTBl IOCTHIIT YKpaiHH
13.06.2023 3a Ne 977/40033, nepskaBHa peecTpallisi T'pPOMaaChKOrO
dhopmyBaHHS, MICLIE3HAXOKEHHSIM sKOro € ABTOHOMHA PecmyOmika
Kpuwm, Jlonenrpka, 3anopiseka, Jlyrancbka, MukomnaiBcbka, XapKiBChKa,
XepcoHchka 001acTi, Micto CeBacTOIOIb, MPOBOAUTHLCS HE3AJIEHKHO BijT
MICIIE€3HaXOJKEHHS TAKOT'0 TPOMA/ICBKOT0 (pOPMYBaHHS.

IToueninok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 —17:00

UYetsep: 08:00 — 17:00

[M'araumsa: 08:00 — 15:45

Ilepepa:  12:00 — 12:45

Buxigamii nenb: cydboTa, HemaIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-
31

azpeca esnlekTpoHHoi momTtH: info_udr@sm.minjust.gov.ua




BeO-caift: http://sumyjust.gov.ua

Hentpu HaJaHHS aJIMiHICTPATUBHUX MOCITYT
Honenpkoi/Jlyrancekoi/IlonraBepkoi/Cymcebkoi/XapkiBebkoi/UepHiriBe
bKOi 0071acTi (y pa3i BKIFOUCHHS aIMiHICTPATHBHOI IIOCIYTH JI0 TIEPEITIKY
aJIMIHICTPAaTUBHHUX TIIOCIYT, $KI HAJAIOThCA dYepe3 Taki LEHTPH, 3
ypaxyBaHHSIM BUMOT ITYHKTIB 2, 4 po3nopsmkeHHs Kabinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXO0PKEHHS: MICIIE3HAaXO0/PKEHHS BiAMOBIIHOTO IEHTPY

PEeXUM poOOTHU: 3TITHO PEKUMY BIAOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TeiedoH, agpeca €JICKTPOHHOI IOINTH Ta BeO-CalT
BIJIMTOBITHOTO LIEHTPY

[ndopmaris 3a mocunanasaM: https://center.diia.gov.ua/cnap-map

HopmaTtusHi akTH,

SAKHMHU PErVIAMEHTYETHCH HAJaHHSA a}IMiHiCTpaTHBHOi mocJyru

3akoHU YKpaiHu

3akoH Ykpainu «[Ipo nmpodeciiiHux TBOpUUX MpAaIiBHUKIB Ta TBOPYI
CITLJIKI;

3akon VYkpainu «[Ipo gepxkaBHy peecTpalilo MOPUIUYHUX OCiO,
¢bi3nYHEX 0Ci0 — MiANMPUEMIIIB Ta TPOMAJICEKUX (HOPMYBaHb)»

Axtu Kabinery
MinictpiB Ykpainu

[TocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«IIutanHst €QUHOTO JEP>KaBHOTO BEOMOPTALY €JICKTPOHHHUX MOCIYT Ta
Peectpy anMiHiCTpaTUBHUX MOCITYT»

AKTH LEHTPAJIBHUX
OpraHiB BUKOHABUO{
BJIAJU

Haxa3z MinicrepcrBa roctunii Ykpainu Big 18.11.2016 Ne 3268/5
«[Ipo 3atBepmxkeHHss (opMm 3asB y cdepi JAepkaBHOI peecTparii
IOPUANYHAX 0Ci0, (Pi3MUHUX 0Ci0 — MIANPHEMINB Ta TPOMAJCHKHUX
dbopMyBaHby», 3apeecTpoBaHui y MiHICTepCTBI OCTHLII YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepcrBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/keHHsa llopsaky naepxkaBHOI peecTpaiii IOpUAMYHUX OCIO,
¢13uyHMX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX (pOpMyBaHb, IO HE
MaloTh CTaTyCy IOPUAMYHOI 0coOm», 3apeecTpoBaHMi y MiHicTepCTBi
toctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa roctuiii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBep/keHHs llopsinky (QyHKIIOHYBaHHA TOpTaldy eJIeKTPOHHHUX
CEepBICIB IOPUAMYHUX 0OCi0, (I3UYHUX 0OCiO HNIAIPUEMIIB  Ta
IrpoMaJICbKUX (POpMYBaHb, 1110 HE MAIOTh CTaTyCy IOPUIUYHOI 0COOM»,
3apeecTpoBaHuil y MinictepcTBl toctunii Ykpainu 23.03.2016 3a
No 427/28557

YMoBM OTPUMaHHS aAMiHICTPATHBHOI NOCJIYTH

ITincrasa mis
OTpUMaHHSA
a/IMiHICTPAaTUBHOI
MIOCIIyTH

3BepHEHHSI yIMOBHOBA)XEHOI'O IMPEJICTaBHUKA IOPUIUYHOI 0cooU

(mamni — 3asiBHHK)

Buuepnnuii nepenik
JIOKYMEHTIB,
HEOOXITHUX ISt
OTpUMaHHSA
a/IMiHICTPaTUBHOI
MIOCIIyTH

3asiBa TIPO JEpKABHY PEECTPAIil0 BKIIOYCHHS BIIOMOCTEH TIPO
IOPUANYHY 0c00y 10 €AMHOTO JEePKaBHOTO PEECTPY OPUTUIHHUX OCIO,
(b13M4HUX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb.

SIKIIO JOKYMEHTH TOJAI0ThCS OCOOMCTO, 3asBHUK Ipe’ sIBIIse
JTIOKYMEHT, 1110 BIJMOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i mogaHHs JOKYMEHTIB NPEICTAaBHUKOM JIOJAaTKOBO MOJA€THCS
MPUMIPHUK OpUTriHaiTy (HOTapiajlbHO 3acBiU€Ha KOIMis) JOKYMEHTa, 110
3acBiuy€ HOro MOBHOBAXXEHHS (KpiM BUMAJKY, KOJH BiOMOCTI PO




MOBHOBKEHHS I[LOTO MPEICTAaBHUKA MICTATBCS B  CAHMHOMY
JIEP’)KaBHOMY PEECTPl IOPUINYHUX OC10, PI3MUHUX 0CI0 — MiAMPUEMITIB
Ta rPOMAJICLKUX (pOpMyBaHBb).

Jnst 1minmed MpoBEACHHS PEECTpAIliiHUX Ai  JOKYMEHTOM, IO
3acBilUy€ TIOBHOBaXCHHS MPEJACTaBHHUKA, € HOTAPIATbHO TOCBIIYCHA
JOBIpEHICTh a00 TOBIPEHICTh, BHJJIAHA BIJMOBITHO O 3aKOHOJABCTBA
1HO3eMHOI JIepKaBU

9 |Cmocib momaHHs 1. ¥V maneposiit popMi JOKYMEHTH MMOJAIOTHCS 3aIBHUKOM OCOOHMCTO
JOKYMEHTIB, a00 MOIITOBUM BiJIIPABICHHSM.
HEOOX1THUX JJIS 2. B enexkTpoHHii (Gopmi TOKYMEHTH TMOJAIOTHCS 3 BUKOPUCTAHHSIM
OTpUMaHHS €IUHOTO JIep’)KaBHOTO BEOMOPTANTy €IEKTPOHHHUX MOCIYr a0 MmopTamy
aAMIHICTPATUBHOI | €JIEKTPOHHHMX CEPBICIB IOPUIMYHHUX OCI0, Pi3MIHUX OCIO — MiAMPUEMIIIB
MOCITyTH Ta rPOMaJIChKUX (pOpMyBaHb, 10 HE MAIOTh CTATYCY OPUIUIHOI 0cOOU™
10 |I[TnatHicTh besomnarHo
(Ge3omaTHICTB)
HaJaHHS
aJIMIHICTPAaTHBHOI
MOCITyTH
11 | Crpok HagaHHS Jlep>kaBHa peecTpamiss MPOBOIUTHCS 3a BIACYTHOCTI MIACTaB s
aJIMIHICTpaTUBHOI  |BIIMOBH Y JepkaBHiil peectparii He mi3Hime 30 pobouux THIB 3 JaTh
IOCHYTH MOJIaHHS JOKYMEHTIB IS IEPKABHOI peecTpartii.
CTpok po3risify AOKYMEHTIB MOKe OyTH MPOJIOBXKEHUN Cy0’€KTOM
JIepXKaBHOI peecTpallii 3a HEoOXiTHOCTI, aje He Ounbime Hik Ha 15
poboYuX JHIB.
12 | ITepemnik mijacraB - TOKYMEHTH MOJIaHO 0CO0010, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHb;

JUTS BITMOBH Y
JepiKaBHIN
peecTpartii

- y €1uHOMY JIep:KaBHOMY PE€ECTpPl MICTATHCS BIJOMOCTI PO CYAOBE
piIIeHHS 11010 3a00POHU MPOBEACHHS peeCTpaliiiHoi Ail;

- JOKYMEHTH IIOJIlaHI JI0 HEHAJIEXHOro cy0’ekTa JAep)kaBHOI
peecTpaiiii;

- IOJJaHHS TOKYMEHTIB a00 BIJOMOCTEM, mepeadadeHux UM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- JOKYMEHTHU cynepedats BuMoram KoHctutyii Ta 3akoHiB YKpaiHu;

- TOKYMEHTH Cylepevarh CTaTyTy rpoOMaiCbKOTO (pOpMyBaHHS;

- IOPYLIEHO BCTAHOBJICHUI 3aKOHOM MOPSAAO0K CTBOPEHHS IOPUIUYHOL
oco0u, rpoMajicbkoro (opMyBaHHS, 10 HE Ma€ CTATyCy FOPUIUYHOL
ocoowu;

- HEBIANOBIJHICT, HaWMEHYBAaHHS IOPUAWYHOI OCOOM BHMOIaMm
3aKOHY;

- II0/I0 3aCHOBHUKA (YYaCHHUKA) IOPUANIHOI OCOOH, IO CTBOPIOETHCA,
MPOBEACHO JIEpKABHY PEECTPALll0 PIMIEHHS MpO TNPUIHHEHHS
IOPUIMYHOT 0COOM B pe3yJIbTaTi il JIKBIAIlli;

- IIOJI0 IOPUJIMYHOI 0COOH, CTOCOBHO SIKOI B €JIMHOMY JI€pKaBHOMY
pPEECTpl MICTUTHCS 3alUC MPO CYAOBE PIMICHHS I0J0 BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HEAINCHUMU pillleHb 3aCHOBHUKIB (YYaCHHKIB)
IOpUANYHOT 0COOM ab0 YMOBHOBaXEHOTO HHUMH OpraHy, BU3HAHHS
MOBHICTIO 200 YaCTKOBO HEAIMCHUMH 3MiH JI0 YCTAHOBUYMX JJOKYMEHTIB
IOPUIMYHOT 0COOH, SAKIIO Take pilieHHs a00o HOTro 4YaCTHHY BU3HAHO
HEMIMCHUMH, 3MIHU JI0 YCTAaHOBYUX JOKYMEHTIB IOPUIUYHOI 0COOU €
I1JICTaBOIO JIJIsl MPOBEACHHS peeCcTpariiiiHuX Aiif;

- HEBIAMOBIIHICTh BIOMOCTEH, 3a3HaYEHUX Yy 3asBl MPO JAEPKaBHY
peecTpario, BIAOMOCTSAM, 3a3HAYEHUM Yy JOKYMEHTaX, MOJAHUX Ui




JepKaBHOI peecTparlii, ab0 BIJOMOCTSM, IIO MICTIThCS B €IHHOMY
Nep)KaBHOMY  peecTpl 4Yd  IHmMX  1HPOpMAIIMHUX  CHCTEMaX,
BUKOPHUCTAHHSI IKUX MEepPe10adueHO UM 3aKOHOM;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHUX y JOKYMEHTaX, MOJaHUX
JUIL Aep>KaBHOI peecTparii, BIIOMOCTSIM, HIO MICTATBCS B €IUHOMY
NEp)KaBHOMY  peecTpl 4Yd  IHIMX  1HPOPMALIMHUX  CHCTEMaX,
BUKOPHUCTAHHSI SKUX MEepPe10adueHO UM 3aKOHOM;

- TOJAaHHSA  JOKYMEHTIB 3  MOPYIICHHSM  BCTAHOBJICHOT'O
3aKOHOJABCTBOM CTPOKY JUISl 1X TOJAHHS, KpiM JOKYMEHTIB IIOJO
KiHIIeBOTO OeHe(iiapHOTro BIaCHUKA IOPUIANYHOI 0COOH;

13 |Pe3ynbTaT HagaHHA | - BHECEHHS BiJIOBITHOTO 3aMUCy 10 €IMHOTO JIEPKABHOTO PEECTPY
aAMIHICTPATUBHOI  |IOPUIUYHUX OCI0, (QI3MUHUX OCIO — MIAMPHEMIIB Ta T'POMAJICHKHX
IIOCIIyTU (opmMyBaHb;

- piIIEHHS PO MIPOBEICHHS e KaBHOI peecTpallii;

- BUNHCKAa 3 C€IWHOTO JEPKAaBHOTO PEECTPY IOPUAMYHUX OCi0,
¢b13M4HUX 0Ci0 — MIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb;

- pIIIEHHS Ta TOBIJOMJICHHS PO BIIMOBY Y JIepyKaBHIN peecTparii i3
3a3HAYEHHSAM BUKIIIOUHOTO MEPENIKy MiACTaB s BiAMOBH

14 | Cnocobu PesynpraT HamaHHS aAMIHICTPATUBHOI MOCIYTH Y cdepi Aep:kaBHOI
OTpUMaHHS peectpanii (y TOMy 4HCIi BUMOHCKA 3 €IMHOTO AEPKABHOTO PEECTPY
BIAMIOBIAl IOPUANYHUX 0Ci0, (I3MYHUX OCi0 — MIANPUEMIIB Ta TPOMAICHKUX
(pe3ynbrary) (¢bopMyBaHb) B EJIEKTPOHHIN (opMi ONPUIIOJHIOIOTHECS Ha MOpTali

€JIEKTPOHHUX CEPBICIB Ta JOCTYITHI IS 1X MOMIIYKY 32 KOJOM JIOCTYITY.

3a 6akaHHSIM 3asBHUKA 3 €JMHOIO 1ep’KaBHOIO PEECTPY IOPUINYHUX
oci0, (izuuHMX 0cCci0 — MINPUEMIIB Ta TPOMAICHKUX (HopMyBaHb
HAJa€ThCs BUIKMCKA y MAnepoBiid Gopmi 3 MpocTaBICHHSAM MIAMHUCY Ta
MeYaTKN JIEPKABHOTO peecTparopa — y pasl TNOJaHHSA 3asBU PO
JiepKaBHY peecTpallilo y maneposiit popmi.

VY pasi BIAMOBM y JAepXkaBHIM peecTpaiii JTOKYMEHTH, MOJaHi i
JIepKaBHOT peecTpallii, MOBepTAIOThCS (BUAAIOTHCS, HAJICHIIAIOTHCS
MOIITOBUM  BIANPABIEHHSM) 3asBHUKY HE€ III3HINIE HACTYIHOTO
poboyoro nHs 3 JHS HAAXOJDKEHHS BIJ 3asiBHUKA 3asBM PO iX
MTOBEPHEHHS.

JIOKyMEHTH HaJaloThCs 3asBHUKY Y ManepoBiit popmi:

- CX1JHMM MDKpPETIOHAJIbHUM YIpPaBiiHHAM MiHICTepCTBa FOCTULIT —
y pa3l MoAaHHA JOKyMeHTIB 10 CXiZHOro MDKpErioHaJbHOIro
ynpaBiiHHS MiHiCTepCTBa FOCTHIIIT;

- LleHTpoM HajaHHS AAMIHICTPATUBHUX IOCIYr — Yy pa3i MOAaHHS
JIOKYMEHTIB 4epe3 BiJIMOBIIHUM LIEHTP.

* Tlicist moompallfoBaHHs €IWHOTO JEP>KaBHOTO BEOMOPTAYy €JIEKTPOHHHMX TOCIAYr Ta/abo TMopTaly eneKTpOHHHX
CEepBiCIB IOPUANYHUX 0Ci0, (i3MYHMX 0cid — MiANPHUEMIIB Ta TPOMAACBKHX (OPMYBaHb, SKi HE MAlOTh CTaTyCy
IOPUIUYHOT 0c0o0H, sIKi OyIyTh 3a0e3meuyBaTi MOXKIIMBICTD IOJAHHS TAKUX TOKYMEHTIB B €JIEKTPOHHIH (opmi.



