3ATBEP/DKEHO

Haka3 CximHOT0 Mi>KperioHaJIbHOTO
yrpaBiiHHs MiHicTepcTBa FOCTULIT

21.08.2023 No 439/7

TH®OPMAIIIMHA KAPTKA
aAMiHICTPaTHBHOI NOCJIYTH 3 IepP:KaBHOI peecTpauii pillleHHs PO BUALI IPOMaACbKOI0
00'caiHAHHA

Cxinne mixkperionajbHe ynpapJjainaa MinicTepcTsa ocTuuii /
LenTpyn HaaHHA AAMIHICTPATUBHHUX MOCJIYT
Joneubkoi/JIyrancokoi/IloaraBcbkoi/Cymebkoi/XapkiBebkoi/YepHiriBcbkoi 001acTi

Indopmanis npo cyd’exTa HajaHHs aAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HA/IaHHS AAMIHICTPATUBHMUX MOCIYT

1 |Micue3HaxomKkeHHs CxigHe MiXKperioHaJIbHE yIrpaBiaiHHS MiHicTepCcTBa FOCTHIIII:

2 |Iadopmariis mozno [aapeca s juctyBanHs: 40003, m. Cymu, Byn. ['epacuma
pexuMy podboTu Konpapatrena, 28;

3 | Tenedon/dakc Mmicue3Haxomkenns: 36014, m. IlontaBa, Byn. CoGopHocTi, 45
(moBinKm), azapeca | (3ailicHIOE npuiiom 10710 IrpOMaJICbKUX (dopMyBaHb,
€JIEKTPOHHOI TOIITH Ta | MiCLIE3HaXO0PKEHHAM IKHX € [ToaTaBcbka 0071acTh);

BeO-caifT 40003, m. Cymu, Byn. IlerpomaBiiBcbka, 75 (3milicHIOE TpUiioM

I0JI0 TPOMAACHKUX (OpPMyBaHb, MICIIE3HAXOMKEHHSIM SKUX €
CymMmcpKka 0071aCTh);

61024, m. Xapkis, Byin. SIpocnaBa Myaporo, 26 (3ailiCHIOE TpUioM
II0JI0 TPOMAJACHKUX (OPMYBaHb, MICIIE3HAXO/KEHHSIM SKUX €
XapkiBcbka 00J1acTh);

14000, m. YepwiriB, np. Mupy, 43 (3mificHIO€ TpUIIOM II0JI0
rpOMajZICbKMX  (OpMyBaHb,  MICLE3HAXO/KEHHSIM  SKHX €
YepHiriBcbka 001acTh).

BinnosigHo 1o mianyHkry | nyHkTy 1 Haka3y MiHicTepcTBa IOCTHIIIT
Vkpainu Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHs Iep>KaBHOI
peecTpalii B MeXax IEKUIbKOX aJMiHICTPAaTUBHO-TEPUTOPIAIbHUX
OJIMHUIIbY», 3apeecTpoBaHOro B MiHicTepcTBl tOoCTULII YKpaiHU
13.06.2023 3a Ne 977/40033, nepkaBHa peecTpallisi TpOMaJChbKOTo
(dbopMyBaHHS, MICIIE3HAXOKEHHIM siKoro € ABTOHOMHa PecniyOiika
Kpum, J[loneupka, 3amopizbka, Jlyranceka, MukonaiBchKa,
XapkiBcbka,  XepcoHcbka  obmacti, Micto  CeBacToIouib,
NPOBOJIUTHCS ~ HE3AIEKHO  Bil  MICIIE3HAXOMKEHHS  TaKOTro
rpoMajicbKoro popMyBaHHS.

[Tonenimok: 08:00 —17:00

Bieropok:  08:00 — 17:00

Cepena: 08:00 —17:00

Yeraep: 08:00 — 17:00

M'araung:  08:00 — 15:45

[Tepepsa:  12:00 — 12:45

Buxigauii neHb: cydboTa, HeIiIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-
51-31

azpeca enekTpoHHO1 nomTy: info_udr@sm.minjust.gov.ua
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BeO-caiit: http://sumyjust.gov.ua

enTpu HaJaHHS aJIMIHICTPAaTUBHHUX HOCITyT
Hounenpkoi/JIyrancekoi/IlonraBchkoi/Cymcbkoi/ XapkiBebkoi/UepHi
riBChKOI 00acTi (y pa3i BKIIOUEHHS aMiHICTPATUBHOI MOCIYTH JI0
MepeNTiKy aaMIHICTPAaTUBHUX IOCHIYT, SIKI HAJalOThCS 4Yepe3 Taki
HEHTPH, 3 YypaxyBaHHSAM BHMOI IYHKTIB 2, 4 pO3HOpPSIKECHHS
Kab6inetry MinictpiB Ykpainu Big 16.05.2014 Ne 523-p):
MICII€3HAXO/KCHHSI: MiCIIe3HAXO/KEHHS BIMIOBIIHOTO IICHTPY
pPEXUM pOOOTH: 3TiAHO PEKUMY BIAMOBIAHOTO HIEHTPY

3acobu 3B’s13Ky: TenedoH, aapeca eNEeKTPOHHOI MOMITH Ta BeO-calT
BIJIMTOBITHOTO IIEHTPY

[adopmaris 3a nocunanusm: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHMH PerJIaMeHTYEThCA HAJAHHS aJAMIiHICTPATUBHOI MOCJIYTH

3akoHU YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'e1HaHHSI;
3akoH Ykpainu «lIpo nepxkaBHy peecTpaliio OPUIMYHUX OCIO,
¢bi3nyHUX 0CiI0 — MiANMPUEMIIIB TA TPOMAJICHKUX (OpMyBaHb)

Axtu Kabinety
MinictpiB Ykpainu

[TocranoBa KaGinery MinictpiB Ykpainu Bing 04.12.2019 Ne 1137
«[TutanHs €AUHOTO JAEp>KaBHOTO BEOMOPTANY €IEKTPOHHUX MOCIYT
Ta PeecTpy aaMiHICTPaTUBHUX MOCTYT

AKTH TICHTPATBHHUX
OpraHiB BUKOHABYOi
BJIaJI1

Haka3 MinicrepctBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5
«[Ipo 3arBepmxkenns [lopsaxky mep:kaBHOI peecTparlii IOPUIMIHIX
0ci0, pi3uyHMUX 0Ci0 — MiAMTPHUEMIIIB Ta TPOMAJICHKUX (DOPMYBaHB, IO
HE MalTh CTaTyCcy OPUIANYHOI OCOOM», 3apeecTpOBaHUN Yy
Minictepctsi roctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHicrepcTBa toctulli Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo 3arBepmkenHs [lopsnky  (QyHKIIOHYBaHHS  HOpTaly
eJIEKTPOHHUX CEepBICIB IOPUAMYHUX 0OcCi0, (i3uuHUX O0Ccid —
HIJIPUEMIIB Ta TPOMAJIChKUX (OPMYyBaHb, 110 HE MAalOTh CTaTyCy
IOPUJIMYHOT  0coOM», 3apeecTpoBaHU y MIiHICTEpCTBl IOCTHILIT
VYxpaian 23.03.2016 3a Ne 427/28557

Ymo

BU OTPMMAHHA A/AMIHICTPATUBHOI OCJIYTH

[Tixcrasa mis
OTpUMAaHHS
aJMIHICTpaTUBHOT
MOCITyTH

3BepHEHHSI YNOBHOBAXXEHOI'O NPEACTAaBHUKA IOPUIUYHOI 0COOM
(aii — 3asBHUK)

Buuepnauii nepenix
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMAaHHS
aJMIHICTpaTUBHOT
MOCITYTH, & TAKOXK
BHMOTH JI0 HUX

[TpuMipHMK opuTiHalTy (HOTapiajdbHO 3aCBiTUEHA KOIIis) PillleHHS
BIJIMOBIAHOTO OpraHy IOPUAMYHOI O0COOM TPO BHILT IOPUIAMYHOT
oco0u.

SIKIIO JOKYMEHTH TO/JAlOThCS OCOOMCTO, 3asBHHUK IPE. sIBIISE
JIOKYMEHT, 1110 BiATOBITHO /IO 3aKOHY MOCBIIYYy€E 0CO0Y.

Y pa3l momaHHA JOKYMEHTIB TPEICTABHUKOM JIOJAaTKOBO
MOJAETHCS NMPUMIPHUK OpHUTiHANY (HOTapialbHO 3acBifueHa KOIIis)
JIOKYMEHTA, 1110 3aCB1AUy€ HOTO MOBHOBAXKEHHS (KPIM BUTIAIKY, KOJIH
BIJIOMOCTI TPO MOBHOB@KEHHS LLOTO NPEICTaBHUKA MICTATHCS B
€IMHOMY JIep>KaBHOMY PEECTpl IOPUIMYHUX 0ci0, Pi3udHUX OCi0 —

HiANPHEMLIB Ta TPOMAJICHKUX (HOPMYBaHB).
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Jns uineil mpoBeAeHHS peecTpallifHUX il JOKYMEHTOM, IO
3aCBiUy€ MTOBHOBAKEHHS NMPEJCTaBHUKA, € HOTAPiadbHO MOCBITYEHA
JOBipeHicTh a00 JOBIPEHICTh, BUIaHA BiMOBITHO /10 3aKOHOIABCTBA
1HO3EMHO{ JIepKaBr

9 |Cnocib nmonanHus 1. YV mnanepoBiii ¢opMmi TOKYMEHTH NOJAIOTHCS 3asBHUKOM
JIOKYMEHTIB, 0co0rcTO 200 MOIITOBUM BiAMPABIICHHSIM.
HEOOXITHUX JIJIs 2. B enexTponHii popMi JOKYMEHTH MMOIAIOTHCS 3 BAKOPUCTAHHIM
OTPUMAaHHS €IMHOTO JEepPKaBHOTO BEOMOpTANy EISKTPOHHHX TOCIYyTr abo
aIMIHICTPAaTUBHOI NOPTay eNEKTPOHHHUX CEPBICIB IOPHIMYHUX 0Ci0, (HI3MYHUX OCIO —
HOCITYTH HiANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb, II0 HE MAaIOTh CTaTyCy
IOpUANYHOT ocoOu™
10 [ITnatHicTh be3omiatHo
(6e301UTIaTHICTD)
HaJIaHHS
a/IMiHICTPAaTHUBHOI
HOCITYTH
11 |Ctpox HanaHHA Jlep>kaBHa peecTpallisi IPOBOIUTHCS 32 BIACYTHOCTI IiJICTaB JJIsS
aJMiHICTpaTUBHOI BIJIMOBH Y JIep:KaBHil peecTpallii He mi3Himie 3 podo4rX AHIB 3 AaTH
[IOCIYTH MOJIaHHS JOKYMEHTIB JIUIs AepKaBHOI peecTparii.
CTpok poO3MIsAoy JOKYMEHTIB MOXE OYyTH IPOJIOBXKEHHIMA
Cy0’€KTOM JIepKaBHOI peecTparlii 3a HEoOXiTHOCTi, ajie He OiIbIIe
HDK Ha 15 pobounx AHiB.
12 |Ilepenik miacTaB aJis - TOKYMEHTH TOJIaHO 0CO0010, SIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;

BiJIMOBH Y JICpKaBHI!
peecTparrii

- y €auHOMY J[ep)KaBHOMY PEECTPl MICTATBCSA BiJOMOCTI IIPO
CyJIOBE pilICHHS 111010 3a00POHHU MTPOBEICHHS PeeCTpalliiHOl 1ii;

- JIOKYMEHTH TMOJaHl J10 HEHAJeXHOro Ccy0’€KkTa JepiaBHOI
peecTpaiii;

- TOJaHHS JOKYMEHTIB abo BiOMOCTEH, nepeadayeHux UM
3aKOHOM, HE B IOBHOMY 00CSI31;

- JIOKYMEHTH cynepeuaTb BHMoram KoHCTHTYILIi Ta 3aKoHIB
VYkpainu;

- IOKYMEHTH CyIlepedarh CTaTyTy rpOMaJICbKOro (hopMyBaHHs;

- TIOpPYIIEHO BCTAHOBJIICHWH 3aKOHOM TIOPSJIOK CTBOPEHHS
IOPUJIMYHOT 0COOH, IPOMAJICHKOr0 (hOPMYyBaHHS, 1110 HE Ma€ CTaTyCy
IOpUIMYHOT 0CO0H;

- HEBIJMOBIJHICTb HallMEHYBaHHS IOPUIWYHOI OCOOM BHMOIaM
3aKOHY;

- 1IOJO0 3acCHOBHUKA (y4acHHMKAa) IOPUAWYHOI ocoOu, 10
CTBOPIOETHCS, MPOBEICHO JAEpXKaBHY PEECTpallilo pIlIeHHsS PO
NPUMTMHEHHS I0pUINYHOT 0cOOU B pe3ynbTaTi ii JiKkBifamii;

- MOAO0 IOPUAUYHOI O0COOM, CTOCOBHO $SIKOi B €auHOMY
JIepKaBHOMY PEECTPl MICTHTBCS 3aIUC MPO CYJ0BE PIllIEHHS 1010
BHU3HAHHSI IOBHICTIO 200 YaCTKOBO HEA1MCHUMH pillieHb 3aCHOBHHUKIB
(Y4acHHKIB) IOpUIMYHOI 0COOU 200 YITOBHOBA)XEHOTO HUMH OpraHy,
BHU3HAHHS MTOBHICTIO 200 YaCTKOBO HEAIMCHUMHU 3MiH JI0 YCTAHOBYUX
JOKYMEHTIB IOPHJWYHOI OCOOM, SKIIO Take pilleHHs abo Horo
YaCTUHY BU3HAHO HEMIWNCHUMH, 3MIHH JI0 YCTAaHOBYHMX JOKYMEHTIB
IOPUJIMYHOT 0COOU € MiZCTAaBOIO JJIS IPOBEACHHS peeCTpaLliitHuX Jiif;

- HEBIJNOBIIHICTh BIIOMOCTEH, 3a3HaUYE€HUX Y 3asiBl PO JI€P>KaBHY
peecTparlito, BiJOMOCTSIM, 3a3HaYEHUM y TOKYMEHTAaX, MOAaHUX JUIs
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JepKaBHOI peectpartii, a00 BIIOMOCTSIM, IO MICTAThCS B CAUHOMY
NEep)KaBHOMY peecTpl YW IHMUX 1HQOpPMAIIHHUX CHCTEMaX,
BUKOPHUCTAHHS KX MIepe0aueHo UM 3aKOHOM;

- HEBIAMOBITHICTh BIJOMOCTEH, 3a3HAYEHUX Yy JOKYMEHTaXx,
MOJIaHUX JIISL JEPIKABHOI peecTpallii, BIIOMOCTSM, IO MICTSTHCS B
€IuHOMYy Jep)KaBHOMY PEECTpl YW 1HMHUX  1HGOPMAIIHHUX
CUCTEMax, BUKOPHUCTAHHS SKUX TepeadadeHo UM 3aKOHOM;

- TMOJaHHS JOKYMEHTIB 3 TOPYIICHHSIM BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JJIs IX MOJAHHS, KpiM JOKYMEHTIB I0JI0
KIHIIEBOTO OeHediiapHOTO BIaCHUKA FOPHIUYHOT 0COOH;

13 | Pe3ynbpTar HajaHHsg - BHECEHHs BIJIOBIIHOrO 3amucy 10 E€IUHOTO Aep>KaBHOTO
aJMIHICTpaTUBHOI peecTpy IOpuauyHuX o0ci0, (izuyHuX o0cid — miAnpUEMINB Ta
HOCITYTH rpOMaaChKuX (hOPMYyBaHb;

- piIIEHHS [IPO MPOBEIEHHS JIeP>KaBHOI peecTpallii;

- BHUIHCKA 3 €JIMHOTO NEPKABHOTO PEECTPY HOPHIWYHHX OCiO,
¢b13uuHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAACHKUX (DOPMYBaHb;

- pillICHHS Ta IOB1IOMJICHHS PO BiIMOBY Y Jep>KaBHIN peecTparii
13 3a3HAYEHHSAM BUKJIFOUHOTO MEPENiKy MiJCTaB JJIs BiAMOBU

14 | Criocobu oTprMaHHs Pesynpratn HamaHHS agMiHICTpaTWBHOI mochoyru y  cdepi
BIJIMOBiAL (pe3yabTaTy) | Aep>KaBHOI peecTpallii B eIeKTPOHHIN (HopMi ONPUITIOIHIOIOTECSA Ha
MOPTaJIi €JIEKTPOHHUX CEPBICIB Ta AOCTYIHI 15 TX MOIIYKY 3a KOJIOM
JIOCTYIY.

VY pa3si BiIMOBH y JIep>KaBHIM peecTparii JOKyMEHTH, ITOIaHi JJIs
JIepKaBHOT peecTpallii, MOBEPTalOThCs (BUAAIOTHCS, HAJICUIIAIOTHCS
MOIITOBUM BIANPABIICHHSIM) 3asBHUKY HE IIi3HIIIE HACTYITHOTO
pobodoro AHA 3 JOHS HAIAXOJKEHHs BIJ 3asBHHMKA 3asBH PO iX
TTOBEPHEHHSI.

JloKyMeHTH HaJlal0ThCsl 3asiBHUKY Y ManepoBiit ¢popmi:

- CX1IHUM MIKpET10HAJIbHUM YIpaBliHHAM MiHicTepcTBa FOCTHUIIIT
— y pa3i mojaHHsS AOKYMEHTIB 10 CXigHOTO MiXpEerioHaJIbHOTO
ynpasiiHHSA MiHICTepcTBa IOCTHUIIIT;

- lleHTpOM HaJaHHA aMIHICTPATUBHUX MOCIYT — Y pa3i MOJaHHS
JIOKYMEHTIB Yepe3 BiANOBIIHUHI LIEHTP.

* Ilicnst noormpalffoBaHHs C€IMHOTO AEp’KaBHOTO BeONOpPTally EJIEKTPOHHHMX MOCIYr Ta/abo mopraily eNeKTPOHHHX
CEepBICIB IOPUANYHHX OCi0, (QI3MYHMX OCi0 — MIANPUEMINIB Ta TPOMAACHKHX (OPMYBaHb, SKi HE MAalOTh CTaTyCy
IOpUANYHOT 0c00H, sIKi OyyTh 3a0e3redyBaTH MOXKIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi.



