3ATBEP/DKEHO

Haka3 CximHOT0 Mi>KperioHaJIbHOTO
yrpaBiiHHs MiHicTepcTBa FOCTULIT

21.08.2023 No 439/7

TH®OPMAIIIMHA KAPTKA

aIMIiHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpalil BKJIYEHHs BiIoOMOCTel NP0 rpoMajicbKe
00'enHaHHs, 3apeecTpoBaHne 10 01 munas 2004 poxky, BiIOMOCTI PO siKe He MICTATHCSA B
€anHOMY 1ep:KABHOMY Pe€cTPi IOPUAUYHHX 0Ci0, Pi3UYHMX 0Ci0 — miANpueMUIB Ta

rpomMajacbkux popMmyBaHb

Cxigne mixkperionanbHe ynpasjainasa MinicrepcTrBa ocTumii /
LeHTpH HATAHHS AAMIHICTPATHBHUX MOCJIYT

JMonenbkoi/Jlyrancbkoi/Iloarascskoi/Cymebkoi/XapkiBebkoi/YepHiriBebkol o01acti

Indopmanis npo cyd’exkTa HalaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HEeHTPY HATAHHSA AJAMIHICTPATUBHHUX MOCTYT

(moBizmKM),

Ta BeO-caiiT

1 [Micue3HaxomKeHHs
2 |ladopmamis om0
pexumy poboTu

3 | Temedon/dakc

aapeca

€JIEKTPOHHOI MOILITH

CxigHe MDKperioHallbHe yIpaBitiHHsI MiHicTepcTBa FOCTHIIII:

aapeca st muctyBanns: 40003, m. Cymu, Byi. ['epacuma Konnpatresa, 28;
MmicuesnaxokeHHs: 36014, m. IlonraBa, Byn. CoGopHocti, 45 (3aiiicHIOE
MPUIOM MIOJ0 TPOMAACHKUX (POpPMYBaHb, MICIE3HAXOKCHHIM SKUX €
[TonraBchka 0071aCTh);

40003, m. Cymu, Byn. IlerpomaBiiBchka, 75 (3miiCHIOE TPUHOM MO0
rpoMajicbkux (opMyBaHb, MiCIIe3HAXOKEHHAM KUX € CyMcbKa 00J1acTh);
61024, m. Xapkis, Bya. SpociaBa Myaporo, 26 (3aiiicHIOE TIPUHAOM IIO0
rpoMajJcbkux (opMyBaHb, MICLIE3HAXOKEHHSIM SKUX € XapKiBChbKa
00J1acTh);

14000, m. Yepniris, np. Mupy, 43 (3ailicHIOE TPUIOM MO0 IPOMAICEKUX
(hopmyBaHb, MICIIE3HAXOKEHHIM SKHX € UepHITriBChKa 001acTh).
BignosinHo mo mignyHkty 1 myHkTy 1 Haka3zy MiHicTepcTBa FOCTUILIT
VYkpainu Bix 09.06.2023 Ne 2179/5 «IIpo npoBeneHHs AepxKaBHOI peecTpaiii
B MeXax JIEKUIbKOX aJMIiHICTPaTMBHO-TEPUTOPIAIbHUX  OJUHUIIBY,
3apeectpoBaHoro B MiHicTepeTBi tocTtuilii Yipainu 13.06.2023 3a Ne
977/40033,  nepxaBHa  peecTpalisi ~ I'pPOMAaACbKOro  (hOpMyBaHHS,
MICIIE3HAXO/DKEHHAM sikoro € ABToHOMHa PecmyOmika Kpuwm, [loHerrpka,
3anopi3epka, JIyranceka, MukonaiBcbka, XapKiBcbka, XepCOHChKa 00IacTi,
Mmicto CeBacTomoiib, MPOBOAMTHCS HE3AIEKHO BIJI MICIIE3HAXOKECHHS
TaKOTO TPOMAaJICHKOTr0 (hOpMyBaHHS.

[Monemimox: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 —17:00

UYetsep: 08:00 — 17:00

[M'araumsa: 08:00 — 15:45

Ilepepsa:  12:00 — 12:45

Buxigamii nens: cydbota, HemaiIs

tei. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
aapeca enekTpoHHoi nmomTH: info udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

Lentpu Ha/IaHHS aZIMIHICTPAaTUBHUX OCIyT
Honenpkoi/Jlyrancskoi/IlontaBcrkoi/Cymcrkoi/XapkiBcbkoi/UepHiriBCbKoi
obmacti (y pa3l BKJIIOYEHHS aJMIHICTPAaTUBHOI MOCIYTM OO TMEperiKy
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aJIMIHICTPAaTUBHUX IOCTYT, SIKI HAJalOTbCA 4Yepe3 Taki IeHTpH, 3
ypaxyBaHHSM BHMOT NYHKTIB 2, 4 posnopsykenHs Kabinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXOPKEHHS: MICIIE3HaXO/PKCHHSI BIIIOBITHOTO IICHTPY

PEeXUM poOOTHU: 3TIIHO PEKUMY BIAMOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, ajpeca eJNEeKTPOHHOI TOITH Ta BeO-CalT
BIJIMTOBITHOTO LIEHTPY

[ndopmaris 3a mocunanasaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKTH, SIKUMH PerjaMeHTY€ThC HAAAaHHA aIMiHICTPATHBHOI OCIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomaaceki o0'etHaHHS»;
3akoH Ykpainu «Ilpo nepkaBHy peecTpariito I0puIuIHuX 0ci0, Gpi3uuHmx
0Ci0 — mAIPHUEMIIIB Ta TPOMAACHKHUX (HOPMYBaHbB)

Axtu Kabinery
MinictpiB Ykpainu

[TocranoBa Kabinery MinictpiB VYkpainm Big 04.12.2019 Ne 1137
«IIutanHa €aUHOrO Jep’kaBHOIO BEONOpPTally €JIEKTPOHHUX IOCIYTr Ta
Peectpy anMiHICTpaTUBHHX ITOCITYT»

AXTH IIEHTpaJIbHUX
OprafiB BUKOHABYOI
BJIa] 1

Haka3 MinictepcrBa roctumii Yipainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepkeHHs GopM 3asB y chepi AeprkaBHOI peecTpallii FOPHINIHHIX OCi0,

¢bi3uuHUX 0oci0 — MmANpPHEMIIB Ta TPOMAJACBKUX  (OPMYyBaHbY,
3apeecTpoBanuii 'y MinicrepctBi toctumii  Ykpaimm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepcrBa toctuuii Ykpaiau Big 09.02.2016 Ne 359/5 «Ilpo
3arBepakeHHs [lopsanky nep>kaBHOI peecTpallii OPUINIHUX 0Ci0, PiI3UYHIX
0ci0 — MiAMpPUEMIIIB Ta TPOMAACEKUX (POpMyBaHb, 110 HE MAIOTh CTATyCy
IOpUANYHOI 0coOM», 3apeecTpoBaHuii y MiHicTepcTBi focTullli Ykpainu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHs [lopsiaky QyHKIIOHYBaHHS NOpTaly €JIEKTPOHHUX CEPBICIB
IOPUIMYHUX 0Ci0, (i3MYHUX O0Ci0 — MIANPUEMIIB Ta TI'POMAICHKUX
(dhopmyBaHb, 110 HE MAIOTh CTaTYCy IOPUIAYHOT 0COOMU», 3apEECTPOBAHUN Y
Minictepctsi toctutii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTPpUMAaHHS aAMiHICTPATUBHOI NOCIYTH

ITincTaBa miist

3BepHEHHSI YIOBHOBAXEHOTO MpEACTaBHUKA IOPUAMYHOI ocoOu (mami —

OTpUMaHHS 3asBHUK)

aJIMIHICTPAaTUBHOI

MOCTYTH

Buuepnuuii - 3asgBa MpO JIepKaBHY pEECTpallil0 BKIIOYEHHS BiJIOMOCTEH Mpo
neperiK IOPUINYHY 0co0y 10 €IMHOTO JAEp’KaBHOTO PEECTPY IOPUIUYHUX OCiO,
JIOKYMEHTIB, ¢b13MYHUX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX (DOPMYBaHb;

HEOOX1THUX IS - CTPYKTYpa BJIACHOCTI 3a (hOPMOIO Ta 3MICTOM, BU3HAYCHUMH BiJIIOBITHO
OTpUMaHHS 710 3aKOHOJIABCTBA;

aJIMIHICTPAaTUBHOI - BUTAT, BUNKCKA YM 1HIIUH JTOKYMEHT 3 TOProBEJIbHOI0, OaHKIBCHKOTO,
MOCITYTH CYJIOBOTO PEECTPY TOIIIO, IO MIATBEPIKYE PEECTPAIliI0 IOPUIANIHOI 0COOH -

HEepe3UJeHTa B KpaiHi i MiCle3HaXOKEHHs, - Y pasi, SKIIO0 3aCHOBHUKOM
IOPUIMYHOT 0COOM € IopUInYHaA 0c00a - HEPE3HJICHT;

- KOIIisl IOKyMEHTa, 110 MOCBiAYy€e 0CO0Y Ta MIATBEPAKYE IPOMAITHCTBO
(mpnaHcTBO) 0coOM, fKa € KIHIEeBUM OeHe(iliapHUM BJIACHUKOM
opuandHoi  ocoOu  (HOTapianmpHO — 3acBigueHa  abo  3acBigueHa
KBaJII(DIKOBAaHUM €JIEKTPOHHUM MIAMNHCOM OCOOHM, YIOBHOBa)XEHOI Ha
MOJIAaHHs JIOKYMEHTIB JUIsSL JIEpXKaBHOI peecTparlii, KO TaKUH JOKYMEHT




opopmiieHnid  6e3  3acTOCYyBaHHS 3aco0iB  €IUHOTO
neMorpadiuHOTO PEECTPY, - JUIsl TPOMAISIH YKpaiHu).

SIKII0 TOKYMEHTH MOJAI0THCSl OCOOMCTO, 3asABHUK IIpe IBISE JOKYMEHT,
110 BiATIOBIAHO /10 3aKOHY MOCBiAYY€E 0CO0Y.

VY pa3i nogaHHA JOKYMEHTIB NPEACTaBHUKOM JIOJJATKOBO MOJAETHCS
MPUMIPHUK OpUTiHANY (HOTapiaJIbHO 3acBilyeHa KOIIis) JOKYMEHTa, IO
3acBiquye HOro MOBHOBaXKEHHS (KpIM BHIIAJKy, KOJIM BIJIOMOCTI IpoO
MMOBHOBAKEHHS I[LOTO MPEACTaBHUKA MICTATHCS B CIMHOMY JI€p:KaBHOMY
peecTpi IpUANYHHEX 0Ci0, Pi3HUHUX 0Ci0 — MiIIPUEMIIB Ta TPOMAJICHKUX
dhopmyBaHb).

Jis 1minel mpoBeNeHHs peecTpariiiHuX i TOKyMEHTOM, IO 3aCBiI4ye
MMOBHOBAKEHHS MPEJCTaBHUKA, € HOTapiaJbHO MOCBITYEHA JOBIPEHICTH 200
JIOBIpEHICTh, BHIaHA BiJIMOBIIHO IO 3aKOHOJJABCTBA 1HO3EMHOI JIEpKaBH

JEP’KAaBHOTO

9 | Cnocib momanHs 1. ¥V maneposiii opmi TOKYMEHTH TOJAOTHCS 3asBHUKOM OCOOMCTO abo
JIOKYMEHTIB, MTOIIITOBUM BiATPABICHHSIIM.
HEOOXIIHUX I 2. B enektpoHHiii Qopmi JOKYMEHTH MOJAIOTHCS 3 BUKOPHUCTAHHSIM
OTpUMaHHS €IuHOrO JIep>)KaBHOTO BEOMOpTATYy EJICKTPOHHUX TMOCIyr abo moprany
aMIHICTPATUBHOI | CJIEKTPOHHHMX CEPBICIB OPUIUYHUX OCIO, (i3MUHUX OCI0 — MiANMPUEMIIB Ta
ITOCIIYTH rpoMajicbkux (hOpMyBaHb, 1110 HE MalOTh CTAaTYCy HOPUINYHOI 0COON™
10 {IInaTHiCcTh bezommarao
(Ge3omaTHICTB)
HaJaHHS
aJIMIHICTPAaTHUBHOI
MOCITyTH
11 | Ctpox HagaHHS Jlep>kaBHa peecTparlisi IPOBOAUTHCS 3a BiICYTHOCTI MiICTaB IJIsl BIIMOBU
aJIMIHICTpAaTUBHOI |y JepKaBHIM peectpanii He Mi3Hime 3 poOOYMX IHIB 3 JaTH MOJaHHS
MOCITYTH JIOKYMEHTIB ISl IEPKABHOI peecTpartii.
CTpok po3risay IOKYMEHTIB MOXXe OyTH TpPOJOBXKEHUH CYyO’€KTOM
JIep’KaBHOI peecTpallii 3a HeoOX1JHOCTI, ajie He OLIbIe HIK Ha 15 pobounx
JTHIB.
12 |TIepertik mijgcraB - IOKYMEHTH MOoAaHOo 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;

U1 BIAMOBH Y
JepiKaBHIN
peecTpartii

- y €IuHOMY Jep:KaBHOMY PEECTpl MICTATBCS BIZIOMOCTI MPO CyAOBE
pIIIEHHS 11010 3a00pOHU TTPOBEICHHS pPEeECTpaIliiHOT /ii;

- TOKYMEHTH T0JIaHi 0 HEHAJIeKHOTOo cy0’€KTa Iep KaBHOI peecTparlii;

- TIOJIaHHS IOKYMEHTIB a00 B1IOMOCTEH, nmepe0aueHnX UM 3aKOHOM, He
B IOBHOMY 00CsI31;

- TOKYMEHTH Cyrepedarb BUMoraM KoHCTUTYIIIT Ta 3aKOHIB YKpaiHu;

- TOKYMEHTH CyIepeydarh CTaTyTy IpoOMaJChbkoro popMyBaHHS;

- MOPYIICHO BCTAaHOBJICHWW 3aKOHOM TIOPSJAOK CTBOPECHHS FOPUIUYHOT
0cobwu, TpoMaicbkoro (hopMyBaHHs, IO HE MA€ CTATYCy IOPUIUIHOT 0COOH;
- HEBIJMOBITHICTh HAWMEHYBAHHS IOPUINYHOI 0COOU BUMOTaM 3aKOHY;

- MIOJI0 3aCHOBHHMKA (y4aCHUKA) HOPUIUYHOI OCOOH, IO CTBOPIOETHCS,
MPOBEACHO JCP)KAaBHY PEECTpAIlil0 PIIICHHS MPO MPUITUHEHHS FOPUTAIHOL
0co0M B pe3yNbTaTi 11 JIIKBiAIiT;

- II0AO0 IOPUIUYHOI OCOOHM, CTOCOBHO SIKOT B €IMHOMY JAepKaBHOMY
peeCTpi MICTUTBCS 3aMUC MPO CYAOBE PIIICHHS 100 BU3HAHHS MOBHICTIO
ab0 Y4acTKOBO HEAIMCHUMHM pilleHb 3aCHOBHHKIB (y4aCHHUKIB) IOPUIMYHOT
ocobn abo YIMOBHOBaXEHOTO HUMHU OpraHy, BHU3HAHHS MOBHICTIO abo
YaCTKOBO HEJIWCHUMHM 3MiH JI0 YCTAHOBUUX JOKYMEHTIB IOPUINYHOT 0COOH,
SKIIO Take pilieHHs ab0 Horo 4acTUHY BH3HAHO HEIIACHUMH, 3MIHU JO
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YCTAaHOBYUX JOKYMEHTIB IOPUAMYHOI OCOOU € TIJICTaBOIO Ui MPOBEACHHS
peeCTpaIiitHuX Jii;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYEHUX Yy 3asBl MpO JepKaBHY
peecTparito, BiJIOMOCTSM, 3a3HAYCHHM Yy JIOKYMEHTaX, HOJaHUX JUIs
JepKaBHOI peecTparlii, ad0 BIJOMOCTSM, IO MICTAThCS B €CIUHOMY
JEP’)KaBHOMY PEECTPl UM 1HIIMX 1HPOPMALIHHUX CUCTEMaX, BUKOPHUCTAHHS
SIKUX TIepe10auyeHo UM 3aKOHOM;

- HEBIMOBIIHICTh BIJIOMOCTEH, 3a3HaYCHUX y JOKYMEHTaX, MOJaHUX IS
JIep>KaBHOT peecTpallii, BiIOMOCTSM, 1[0 MICTATbCS B €IMHOMY JAE€pP>KaBHOMY
peectpi Y iHMMX 1HGOPMAIIHHUX CHUCTEMaX, BUKOPUCTAHHS SIKUX
nepeadaveHo UM 3aKOHOM;

- TMOJaHHS JOKYMEHTIB 3 MOPYIIECHHSIM BCTaHOBJICHOTO 3aKOHOJABCTBOM
CTPOKY /71 TX MOAAHHs, KPIM JJOKYMEHTIB II0JI0 KiHIIEBOTO OeHedimiapHOTro
BJIACHUKA IOPHIUYHOI 0COOH;

13| Pe3ynbTar HamaHHs

- BHECEHHS BIJIOBIIHOTO 3amuCy 10 E€IMHOTO JEPKABHOTO PEECTPY

aAMIHICTPATUBHOI  |IOPUAMYHHX 0Ci0, GIBUYHMX O0cCi0 — MIANPUEMINB Ta TPOMAJICHKHX
MOCIIyTH (dbopmMyBaHb;
- pillIeHHS PO MPOBEICHHS JIEPIKABHOI PEeECTpaIlii;
- BUIIKCKA 3 €IMHOTO IEPKABHOTO PEECTPY IOPUINYHUX 0Ci0, (pi3muHmX
0ci0 — MiAIPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb;
- pIIICHHS Ta TOBIIOMJICHHS PO BiIIMOBY y JeprKaBHiM peectpamii i3
3a3HAYCHHSM BUKJIFOYHOTO MEPENTIKY MiICTaB JIJIsl BIIMOBH
14| Cnocobu PesynpraTn HanmaHHS aaMiHICTPaTHBHOI MOCHyrH y cdepi aepx aBHOI
OTpUMaHHS peectpanii (y TOMY 4YHCII BUMUCKAa 3 €IMHOTO [EPKaBHOTO PEECTPY
BIAMIOBIAl IOpUANYHUX 0cCi0, (I3WYHMX 0cCi0 — MINPHEMINB Ta TPOMAJICHKUX
(pe3ynbTary) dbopMyBaHb) B EIEKTPOHHINH (OpMi ONPIIIOJHIOIOTHCS Ha MOpTali

€JIEKTPOHHHX CEPBICIB Ta JOCTYIMHI JIJIS X MOMIYKY 3a KOJOM JOCTYIY.

3a OaxaHHSAM 3asBHMKA 3 €IMHOTO JEPKABHOTO PEECTPY HOPUAMYHHUX
oci0, ¢p13MyHUX 0C10 — MIANPHUEMIIIB Ta TPOMAJACHKUX (POPMYBaHb HATAETHCS
BUIUCKA Yy manepoBiii (opMi 3 MPOCTaBIEHHSAM MIANUCY Ta MEYaTKU
JIEp’KaBHOTO peecTpaTopa — Yy pa3l MOJaHHS 3asiBU IpO JEpiKaBHY
peecTpallio y narneposiii popmi.

VY pa3l BiAMOBHM y Jep)KaBHIA peecTpalii TOKYMEHTH, NOJaHI A
JiepKaBHOT ~ peecTpallii, MOBEPTAIOTbCA  (BUAAIOTHCS, HAACHUIAIOTHCA
MOIITOBUM BIJIPABJIEHHSAM) 3asBHUKY HE IMI3HIIIE HACTYMHOro poOo4oro
TIHSL 3 THSI HAJIXOJDKEHHS BiJ 3asiBHUKA 3asBU PO 1X TTOBEPHEHHS.

JIOKyMEeHTH Ha/laloThCs 3asiBHUKY Y HarnepoBiil ¢popmi:

- CXIJHUM MDKpEriOHaJbHUM YIpaBliHHAM MiHICTEpCTBa IOCTULIT — Y
pa3i mojaHHs AOKYMEHTIB 10 CXIZHOrO MIXKpPETIOHAJIBbHOTO YIPaBIiHHS
MiHicTepcTBa IOCTHILIT;

- LenTpoM HanaHHA aAMIHICTPATUBHUX MOCIYr — Yy pa3l IOJaHHSA
JOKYMEHTIB 4epe3 BiAMOBIAHUN LIEHTP.

* Ilicns npoompartoBaHHs €IUHOTO JEPKABHOTO BEOMOpTaly €JIeKTPOHHUX MOCIYT Ta/a00 MOpTalTy eJIeKTPOHHUX

CEepBiCIiB IOPUANYHMX 0Ci0, (i3MYHMX 0ci0 — MIANPHUEMIIB Ta TPOMAACBKHX (OPMYBaHb, SKi HE MAlOTh CTaTyCy

IOPHINYHOT 0co0H, sIKi OyayTh 3a0e3nedyBaT MOXKIIUBICTD TOJAaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIN GopMi.




